AJMUHUCTPAIIVISI HEMCKOI'O MYHUITUTIAJTBHOT'O OKPYTA
KOCTPOMCKOMH OBJIACTH

ITOCTAHOBJJIEHUE

or 11. 05. 2022 Ne 240-a

06 yTBEP)KAeHUU AJIMUHUCTPAaTUBHOTO
perjiaMeHTa TIpefOCTaB/eHUs aJMUHUCTpaLeit
Hetickoro MYHULIATIATBHOTO OKpyTa
KocTpomckoit 06/1acTi MyHULIMTIATBHON YCTYyTH
M0 TIePeBOJly JKWJIOTO TIOMEI|eHUs] B HeXuioe
TIOMeIlleHHe U HEeXKUJIOTO TOMeLeHUsI B JKUIoe
roMelieHure

B cootBetcTBUM ¢ PemepanbHbIM 3akoHOM OT 27 uionst 2010 roma N 210-d3 "O6
OpraHu3aluM Mpe/loCTaB/ieHHs] TOCYJapCTBEHHbIX M MYHULMMAJbHBIX YCAyr', B LEJsAX
yCTAaHOBJIEHUS]  TIOpsSiiKA  B3aWMOJIEMCTBUSI C  3asiBUTE/ISIMU TIPU  TIpPe/loCTaB/IeHUU
aAMuHUCTparer  Helickoro — mMyHuiumnanbHOrOo — OKpyra  KocTpomckodt — obmactu
MYHULIMIIA/IbHOW YCIYTHM TI0 TIePeBOAY >KWAJIOTO TOMeLeHUsT B HEeXWIOe TOMeL[eHHue U
HEXXWUIOTO TIOMeIlleHUs1 B JKW/I0e TIOMellleHWe, PYKOBOJCTBYSICb YcTaBoM Helickoro
MyHULMTIabHOTO ~ okpyra  Koctpomckoit — obsactv,  agMuHMCTpanus — Helickoro
MYHUILMTIA/ILHOTO OKpyra KocTpomckoit obactu

I[TOCTAHOBIJIAET:

1. YTBepauTh AJMUHMCTPATUBHBLIM perjaMeHT MpeJoCTaBAeHUsl aJMUHUCTpaLuen
Helickoro MyHUIMMaABRHOTO OKpyra KocTpoMcko# 007acTH MYHULIMTIABHOM YCIyTU TI0
MepeBO/ly KUJIOTO TOMeLLeHUs] B HeXXWIO0e TOMeIeHNe U HEeXXW/IOTO TOMeLeHUsI B JKUIoe
niomenieHue (ITpunoxxenue).

2. Ilpu3HaTh yTpaTWBIIMM CWIy IOCTAHOBJEHWE aJMUHMUCTpPaLd MYHULMIAIbHOIO
paiioHa ropos Hest u Hetickuii pation Koctpomckoii obsacti ot 29 gmekabpst 2021 roga Ne
67-a  «O6  yTBepkAeHWHM  AJMHHUCTPAaTUBHOTO  peIJlaMeHTa  IPeJ0CTaB/IeHUS
afMUHUCTpaLert  Helickoro  MyHMLMmNanbHoro  okpyra  KocTpomckod — obmactu
MYHULIMMNAJBbHON YC/IyTd M0 TepeBOAY >XWIOrO TOMeLIeHUs] B HeXuioe ToMelleHue |
HEe)XWIOT0 MOMeILeHHs B JKUJI0e TTIOMellleHHe.

3. Hacrosimee moCTaHOB/IeHWe BCTyllaeT B CWIy C MOMEHTAa OMyO/IMKOBaHUS B
Tiepro/IiyueCKOM TeuyaTHOM u3JaHun «Helickuii BeCTHUK».

I'naBa Herickoro MyHULIMNanbHOTO OKpyra C.B. lBaHoB
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YTBEPXIEH

NOCTaHOBJIEHNEe aZJMUHUCTPALUU
MYHULMAIbHOTO OKpyra

ropog, Hest u Helickuii paiioH

oT « 11 » 05. 2022 roga Ne 240-a

AJIMUHUCTpPaTUBHBIN perjiameHT
1peJ0CTaB/IeHUs aJMUHUACTpaLel HelicKoro MyHULIMIaAbHOTO OKpyra
KocTtpoMckoii 06/1aCcTi MyHULIUTIAIBHOW YCTyTH
T10 IIepeBO/ly JKWJIOTO MOMeLLeHUs] B He)KWII0e [TOMelleHre
Y HEXXWJIOTO TTIOMeLLIeHUs B )KUJIOe IToOMellleHre

1. O611ue MoIOXKeHUsT

1. [IpenMeT peryamMpoBaHusi aiAMUHUCTPAaTUBHOIO perjiaMeHTa.

1.1. AJIMUHHCTpPATUBHBIN peryiaMeHT TMpe/ioCTaB/IeHrs MyHULIMIIaNbHOW yeyTy «IlepeBof,
JKUJIOTO TIOMeILIeHUs1 B HEXKUJI0e TIOMellleHre U He)KUJIOT0 TIOMelLleHUs B KUJIoe ToMellleHre» (f1anee
COOTBETCTBEHHO - aJIMAHUCTPATHUBHBIA perjamMeHT, MYHHULUMaAbHas YC/Ayra) ycCTaHaB/IWBaeT
TOPSIZIOK U CTaHZAAPT MpPeJoCTaBAeHUs] MyHULUTATbHOM YCIYTH.

AJZIMAHUCTpPATUBHBIM perjiaMeHT oOrpefessieT TOpsAJOK, CPOKM U TO0C/Ie[0BaTe/IbHOCTh
BBITIOJTHEHUS] @IMMHUCTPATUBHBIX TIpOLIeAYyp IO TpeAOCTaB/leHHI0 MYHULMMNAIBHON YCIyTH,
TpeOOBaHUS K TIOPAAKY WX BBINIOJHEHWS, B TOM UHCIe OCOOEHHOCTH  BBITIOJTHEHUS
a/IMUHUCTPATUBHBIX TIPOLIElyP B 3/M€KTPOHHOW QopMe, a Takke OCOOEHHOCTH BBITIOJTHEHHS
a/IMUHUCTPATUBHBIX  TpoLieflyp B  MHOrOQYHKIMOHA/NbHBIX  L[eHTpaX  Ipe/oCTaB/eHus
roCy/lapCTBeHHbIX W MYHHULUMNaJAbHbIX ycayr (ganee — MOPL), dopmbl KOHTpoasi 3a
Tpe/IoCTaB/IeHNeM MYHHUIUIAIBLHON YCIyTH, AOCyZAeOHbIN (BHeCyAeOHBIN) TOPSAOK 00KaioBaHUS
pellieHUi U felicTBUM (Oe3/1efiCcTBHI) OpraHa MecTHOT'O CaMOYTIpaB/IeHus], IO/DKHOCTHBIX JIUL] OpraHa
MECTHOTO caMOYyTIpaB/ieHusi, paboTHUKOB MPI].

[TpaBoBble OCHOBaHUSI MPeJOCTaB/IeHUs] MyHULIMIIAAbHOW yC/IyTy 3aKkperieHbl B [1punoxxeHnn
Ne 2 K HacTOsIIleMy aJMUHUCTPAaTUBHOMY perjiaMeHTy.

1.2. Kpyr 3asiBuTeneil.

MyHuLMManbHasi ycayra TMpefoCcTaB/sieTcsl COOCTBEHHUKY TIOMeIleHUs] B MHOTOKBapTHPHOM
JIOMe W/ YIIOJTHOMOYEHHOMY UM JIULTY (Zlarnee - 3asBUTETb).

1.3. TpeboBaHus K MOPSIIKY MHPOPMUPOBAHKS O MPeJOCTaBIeHUH MyHHULMIATLHON YCTyTH.

1.3.1. Wudopmauuss o TiOpsgKe U YCIAOBUAX WHGOPMHPOBAHHUS  IpeAOCTaBeHUs
MYHHULUMAIBHON YCIyTH NIPeoCTaB/IseTCs:

CMeLMaMCTOM  OT/esla apXUTEeKTypbl W  CTPOMTe/NbCTBA aAMUHUCTpalu  Helickoro
MYHHULIMTIATBHOTO OKpyTa (Zjajiee - OTZAe/) TpY HerocpeJCTBEHHOM OOpallleHHUH 3asiBUTeJIsT WIN ero
ripeficTaBuTesNsE B AZMUHUCTpaLMi0 HelicKoro MyHULIMITaILHOTO OKpyra (Janee — AZMUHUCTPALIUS)
WA TIOCPeJCTBOM Tesie(pOHHOM CBSI3M, B TOM UHMC/ie TyTeM pa3MelljeHUs Ha Oo(ULMaJbHOM caiiTe
ApmunucTpaluu HelicKoro MyHHULIMIIANBHOTO OKpyra B MH(GOpPMAal[MOHHO-Te/IeKOMMYHHUKALIMOHHOU
cetu «VIHTEpHeT» (fanee - opULiMaNbHBIA CAaUT AJIMUHUCTPALIUN);

MyTeM pa3MellleHUs1 B (efiepa/ibHOM roCy/AapCTBeHHOM MH(OPMAaIMOHHOW cucTeMe «EIUHBINA
TOpTaJjl rOCYAapCTBEHHBIX U MYHULMIAIbHBIX YCayT (hyHKUmi)» (fanee - EITY);

MyTeM pa3MellleHHsI Ha PeruOHalbHOM TOpTajie roCyAapCTBEHHBIX U MYHULIMINAIbHBIX YCIYT
(manee - PTII'Y), B cyuae ec/iM TakoW MOPTas CO3/JjaH UCIIOTHUTEIbHBIM OPraHOM T'OCyZapCTBEHHOU
BacTH cyobekToB Poccutickoit Pesepariyy;

nyTeM pasMelljeHUs] Ha WH(GOPMALIMOHHOM CTeH/le B TIOMeIlleHUH 0T/iesa, B MH(POPMaLMOHHBIX
MaTepHasiax (OpoItopkl, OYK/IeThl, TMCTOBKH, TTAMSITKH);

nyTeM My6/IMKalMi MTHGOPMALIMOHHBIX MaTepUasioB B CpeZicTBaX MacCOBOM MH(OpMaLuy;

MOCPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00palleHus;

COTPYAHUKOM oTieia M®PLI B cOOTBETCTBUM C MYHKTOM 6.3 HACTOSIIL[ET0 afMUHHACTPAaTUBHOTO
perjaMmeHTa.

OTBet Ha TeneOHHbII 3BOHOK /I0JDKEH CojiepKaTh WHGOPMaLMI0 0 HaUMEeHOBaHUM OpraHa, B
KOTOPBI 00paTH/ICS 3asiBUTE/Tb, (haMH/INIO, UMsI, OTUECTBO (TT0C/Ie/IHee - IPY HaJIMUHK) U JO/DKHOCTh
CrieLiMasrcTa, TPUHSBLIEr0 TejeOHHbIM 3BOHOK. I[IpM HEBO3MOXXHOCTH TPUHSBIIErO0 3BOHOK



CreliMaucTa CaMOCTOSATeTbHO OTBETUTb HA II0CTaB/IeHHble BOIPOCH Tesie()OHHbIA 3BOHOK
riepeasipecoBbiBaeTcsi (TIepeBOAUTCS) Ha JIpyroe [JO/DKHOCTHOe JIMLO WM 00paTUBIIEMYCS
rpakJaHUHy coo0IaeTcs:i HoMep TeseoHA, TI0O KOTOPOMY OH MOXKET TOJyUHTh HeOoOXOUMYIO
vH(dOopMaluio.

B ciiyuae moCTyTuieHUs: OT 3asiBUTe ISl 0OpalileHusl B MUCbMEeHHOU (3/IeKTPOHHOM) (popMe OTBET
Ha oOpalljeHWe HarpaBaseTcss TakKe B IMHUCbMEHHOW (37eKTpOHHOM) dopme He mo3gHee 30
KaJleHJapHBIX JHeHd CO JHsS pervcrpauuu obpaijeHus. [Ipy HampaBleHWH OTBeTa YKa3bIBAeTCS
JIOJDKHOCTb JIMLIA, TOATMKCABLIETO OTBET, a TaKkKe (amMuIvs, WMsl, OTUeCTBO (MOc/iefHee - TIpU
HaJIMuMK) U HoOMep TesiehoHa UCTIOTHUTEIS.

1.3.2. CnpaBouHas uH(poOpMalsg O MeCTOHaXOXKJeHuH, rpaduke pabOTbl, KOHTAKTHBIX
TesiepoHax OTAena, ajpece >5AeKTPOHHOM TMOUYTHI OTZena pasMellleHa Ha O¢UIMaIbHOM caiiTe
Apmunuctpauyuy, ETITY, PIITY.

CripaBouHasi uHGbOpPMaIMsi 0 MeCTOHaXOX/eHWU, rpadrke pabOThl, KOHTAaKTHBIX TesiehOHax
M®LI, agpece 3neKTpoHHOM 1ouThl M®L] pa3MelijeHa Ha oduiaabHOM caiite M®II.

2. CtaHapT npefoCcTaB/IeH|s] MyHULMIIAIbHOM YCIYTH

2.1. HauMeHOBaHHe MYHULIMIIATbHOM YC/IyTH.

HaumeHOBaHHWe MyHULMMNAJBHOM YyC/IyTA - TepeBOJ, JKWJIOr0 TIOMELeHUs] B HeXWsoe
TIOMelL[eHHe U He)XWJIOT0 TIOMeLLeHHs B JKUJI0e TIOMeLleHHe.

2.2. HaumeHoOBaHue oprasa, npeoCTaB/IsaoLlero MyHULIMIIAAbHY0 YCIYTY.

OpraH MecTHOro camoyTnpaBJ/ieHUs.

M®II yyacTByeT B peA0CTaBIeHU MyHULIUMAIbHOW YC/IYTH B YaCTHU:

- 1H($OPMHUPOBAHKSI TI0 BOTIPOCaM IMpe/ioCTaB/IeH!s MyHULMNAIbHOM YCIyTH;

- TIp¥eMa 3asiB/ieHM U [JOKYMEeHTOB, HeOOXOAMMBIX [JIsi TIPeJOCTaB/IeHUs] MYHULIATIA/TbHON
yCJIyTH;

- BblZJau pe3yJ/ibTaTa MpejoCTaBAeH s MyHULIMMATbHOW YCTYTH.

B  nmpemocraBneHMM = MyHULMNAJIbHOM  YCAYTM B paMKax  MeXBeJOMCTBEHHOIO
WH(POPMALIMOHHOTO  B3aUMOJeMcTBUsI  ydacTByeT PezepanbHass Cyk0a TrocyAapCTBeHHOU
perucTpanuu, Kajactpa u kaprorpadun, ®eaepanbHasi HajloroBas Cay»k0a, CreLaIM3UpOBaHHbIE
rocy/lapCTBeHHble U MyHULMMA/IbHbIe OpraHu3alii TeXHUYeCKOW MHBEeHTapU3aLui.

3asiBUTe b BIIpaBe I0/laTh 3asBiieHHe O IepeBoje nomeleHus yepes M®Il B cooTBeTcTBUHU C
cor/alieHueM O B3auMOJeNcTBUM Mexay MO®PLl u  yrnoJHOMOUYEHHbBIM OpPraHOM, ITOUTOBBIM
ortrnpasieHreM uiu ¢ nomoiesto EITY, PIIT'Y no dopme B cootBercTBUM C [IpunoxkeHneM Ne 2 k
HaCTOSIeMy aJ[MAHACTPATUBHOMY perjaMeHTy.

3amperriaeTcst TpeOOBaTh OT 3asiBUTEIS] OCYILECTB/IEHHS J€HCTBUA, B TOM UKCJ/Ie COTJIaCOBAaHUM,
HEOOXO[UMBIX /ISl TIOJlyueHWss MYHULMIATbHOM YCJAYTM W CBSI3aHHBIX C oOOpalljleHheM B WHbIe
roCy/lapCTBeHHble OpraHbl, OpraHbl MeCTHOTO CaMOyTpaB/eHWs, OpraHu3alyy, 3a WCK/IYeHHeM
TOJTyYeHUs1 yCJIyT, BKIFOUEHHBIX B TlepeueHb YC/IyT, KOTOpble SIBSIIOTCS HeOOXOAUMBIMU U
00s13aTe/IbHBIMU [1J151 TIPEJOCTAB/IEHNS] MyHULIUITATbHOW YCTyTH.

2.3. OnucaHue pe3y/bTaTa MpejoCTaB/IeHus MyHULIUIATbHOW yCTyTH.

Pe3ynbraTom npesocTaB/ieHUs] MyHULIMINIA/ILHOU YCJIYTH SBJISIeTCSl IPUHATOe AIMUHMCTpaLen
pellieHHe O TiepeBojie WM 00 OTKa3e B TepeBOjie >KUIOTO TIOMeIeHHs] B HeXWIoe TIoMelleHHe U
HEe)XWJIOT0 TMOMelLleHHs B JKUJI0e TIOMeLeHHe.

dopma yBefoM/IeHUsI O TiepeBofie (OTKase B IepeBOjie) XKWIOro (HEXXWUIOro) MoMeleHus B
HeXXWwioe (KWioe) TOMeLleHWe YyTBepXKZJeHa mocTtaHoBieHueM IlpaBurensbcrBa Poccuiickoi
®deneparu
or 10 aBrycra 2005 Ne 502 «OO06 yTBepkzeHuu (OpMbI yBeZOM/IEHUSI O TiepeBofe (OTKase B
riepeBo/ie) >KUJIOT0 (HEeXKUJI0T0) TIoMellleHus1 B Hexkumoe (bkusioe) momelirieHue» (IIpunoskeHue Ne 3 K
HaCTOsALLEMY aJMUHUCTPAaTUBHOMY per/laMeHTYy).

Pe3ynibTat nipefiocTaB/ieHUs] MyHULIMTIAILHOU YCTYTH MOYKET OBbITh TIOTyYeH:

- B OT/lesie AIMUHHCTPALIMK Ha OyMa)KHOM HOCHTeJIe TP JIMYHOM 00pallieHNy;

- B M®I] Ha 6yma)kKHOM HOCHTeJe TIpU JIMYHOM OOpallleHuH;

- IOYTOBBIM OTIpaB/IeHUEM;

- Ha EII'Y, PIII'Y, B TOM uucie B QopMe 37eKTPOHHOIO J[A0KyMEHTa, MOJMMCAHHOIO
3/71eKTPOHHOM TIO/MUCHIO.

2.4. Cpok mpe/iocTaB/ieHusi MyHULIMTIA/ILHOW YC/IyTH, B TOM UHCJ/Ie C YyUYeTOM HeoOXOJUMOCTH
oOpalljeHys1 B OpraHu3aliyiy, y4acTBYOIMe B TIPe/I0CTaB/IeHUY MYHHULIMTIAIbHOU yCTyTH.



YTI0/THOMOYEHHBIM OpraH MPYHUMAET pellieHre O MepeBofie Wik 00 0TKase B MepeBo/ie KUIOT0
TIOMeIleHUs] B HeXXKUI0e TMOMelLl[eHre U HeXXKWIOro TIOMeLLleHHs B JKUIoe TIoMellleHre He M03/Hee yem
yepe3 45 [Held CO [OHA TIpe/ACTaB/eHHS B YyKa3aHHBIA OpraH [JOKYMEHTOB, O0s3aHHOCTb TIO
Tpe/iCTaB/IeHUI0 KOTOPBIX BO3/I0JKeHa Ha 3asiBUTeIs.

B cnyuae mogaun fokymeHTOB B ML cpok mnpefocTaBieHUs MYHULMIIATBHOM yC/IyTH
VICYMCIISIETCS CO [{HS TTOCTYIIeHUs B OTAeN JOKyMeHTOB 13 M®II.

B ciyuae nogauu fokymenTos yepes EINI'Y, PIIT'Y cpok npezpocTaBieHUss UCUUCTISETCS CO JHSA
MOCTYIVIeHUsI B OTJen AOKyMeHTOB. HampaBnieHnue mnpuHsaTbix Ha EIITY, PIITY 3asBnenuit u
JOKYMEHTOB  OCYILeCTB/ISIETCS C MCIO/b30BaHUWEM eMHOM CHUCTeMbl MeXBeZOMCTBEHHOI'O
37IEKTDOHHOTO ~ B3aMMOJIEWCTBUSL M TOAK/IIOUEHHOM K  Hell  perhuoHaJbHOM  CHCTEMBI
Me)XKBeZJOMCTBEHHOI'0 3/IEKTPOHHOI'O B3aUMO/|eCTBUSI.

[TpriocTaHOBIEHUE TIPeJOCTaBIEHUS] MyHULIMIIAIbHOW YCIyTH 3aKOHOaTe/IbCTBOM Poccuiickoi
desepaliiy He TIpeSlyCMOTPEHO.

CpoK BbIJauM [IOKYMEHTOB, SIBJISIOLLMXCS Ppe3y/bTaTOM IIpeJOCTaB/eHUs MYyHULIAINAIbHOU
yCIyTH, - He To37Hee ueM uepe3 3 pabouux AHS CO JHS TIPUHSTHS DEIIeHWs B COOTBETCTBUU C
MyHKTOM 3.1.3 HaCTOSALero afMUHHUCTPAaTUBHOIO pPerjiaMeHTa.

2.5. HopmartvBHble IIpaBOBble aKTbl, pery/JMpyHOIIye IpejoCTaB/eHue MyHULIAINAIbHOU
YCIIyTH.

[TepeyeHb HOPMaTHMBHBIX MPABOBBIX AKTOB, PETyJIUPYIOLIUX MPeJOCTaBIeHue MYHULIMNATIbHOU
yCayTH (C yKa3aHHeM WX PeKBU3UTOB U MCTOUYHHMKOB O(HIMATBHOTO OMyOJMKOBAHKS), pa3MelliaeTcst
Ha odulanbHOM caiiTe AgmuHucTpaluy, Ha EITY, PIITY.

ApvuHucTpalvs  obecrieuriBaeT pasMelljeHMe W aKTyalu3alyio [epeuHsi HOPMAaTHBHBIX
IIPABOBBIX  AKTOB, DeryJUpYIOLUX IpefloCTaBleHde MYHMIMIIAJbHOW YC/IyTH, Ha CBOEM
odulMaIbLHOM CcaiiTe.

2.6. VicuepnbIBarolui IlepeueHb [JOKYMEHTOB, KOTOpble 3asBUTe/b JO/DKeH IpefCTaBUTh
CaMOCTOSITeJTbHO, W [JOKYMEHTbI, KOTOpble 3asiBUTe/b BIIpaBe TPeCTaBUTh IO COOCTBEHHOM
VHULMaThBe, TaK KaK OHM T[OZJIeXXaT IIpe/ICTaB/leHUI0 B paMKaxX MeXBeJJOMCTBEHHOI'O
VMH($OPMaLMOHHOT O B3aUMOJEeNCTBUS.

2.6.1. UcuepriblBarOI[uii TepeyeHb JIOKYMEHTOB, HeOOXOAWMBIX [/isi TIPeAOCTaBJIeHHUS
MYHULIAIIAIbHON yCTyTH.

WcuepnbiBatOlyii  TepevyeHb  /JOKYMEHTOB,  HEOOXOAWMBIX [ TIpeJoCTaBJIeHHs
MYHULIUIIAIBHOW yC/IyTH, KOTOPbIE 3asBUTe/b MPe/CTaB/IsSIeT CaMOCTOSITe/TbHO B OT/e:

1) 3asiB/IeHHE O mepeBo/ie TIOMelleHHUS;

2) mpaBOyCTaHaB/AMBAIOLME [JOKYMEHTbl Ha IlepeBOAuMOe ToMelleHue (TIOJ/IMHHUKU WU
3aCBU/leTe/IbCTBOBaHHbIE B HOTapyaIbHOM IOpsZiKe KOMUH);

3) miaH TIepeBOAUMOrO TMOMEIeHUsI C €ero TeXHWYeCKUM OIvcaHueMm (B cjyuyae, eciu
NepeBOJMMOe TTOMell[eHUe SIB/ISeTCS KWIbIM, TeXHUUeCKUH NacropT TaKOro MOMelleHus);

4) No3Ta)KHBIM IIJIaH JOMa, B KOTOPOM HaXxOJUTCS IepeBOIMMOe IoMellleHHe;

5) MOArOTOB/IEHHBI U O()OPM/IEHHBIM B yCTaHOBJIEHHOM TIOpPsi/IKe TPOEKT IepeyCcTpoiCcTBa U
(w1n) TeperIaHUPOBKMU TEPeBOMMOr0o ToMellleHus1 (B C/ydyae, eC/id TepeyCTPOMCTBO M (WIH)
TrieperyiaHupoBKa TpeOyroTcs [yt obecrieueHHst WCTIO/Ib30BAHUSI TAKOTO TIOMEIIeHUs] B KauecTBe
JKUJIOTO WA HEXXUJIOTO TTOMeILleHHs);

6) mpoTokos 00Iero cobpaHuss COOCTBEHHUKOB TIOMEIEHW B MHOTOKBApTHUPHOM JIOMe,
cofiep>Kallvii peliieHre 00 X COTJIaCUX Ha IepeBOJ, KUJIOTO TTOMeIIeHHsI B HeXKUIoe TTOMelleHue;

7) cormacve KaXJ0ro COOCTBEHHHWKA BCeX MOMeIeHHH, TPUMBIKAIOUINX K TepeBOANMOMY
TIOMeIL|eHUI0, Ha TIepeBO/, JKU/IOr0 IOMeLL|eHUsI B HeJKUJI0e TIoMelljeHue.

2.6.1.1. B cnyuae HarpaBieHus 3asBieHusi nocpexacrsom EII'Y, PIII'Y, cBejeHus wu3
JIOKYMeHTa, Y/JIOCTOBEepSIIOIero JIMYHOCTh 3asiBUTeNs, T[pefcTaBuUTenss (OPMUDPYIOTCS IIpU
MO/ITBEPXK/I€EHUM Y4eTHOM 3amucu B EAuHON cucteMme uAeHTU(DUKAIMM U ayTeHTUDUKALUUA U3
COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOM Y4YeTHOW 3arucCy U MOTYT ObITh TIPOBepeHbI MyTeM
HamnpaB/leHus1 3ampoca C  WCIO/NIb30BaHWEM CUCTEMbl  MeKBEJOMCTBEHHOIO  3/IeKTPOHHOIO
B3aUMO/IENCTBUS.

B cnyuae, ecny 3asByieHre NoflaeTcsl yepes IpefiCTaBUTesNs 3asiBUTeJIs, TAKXKe IIpeJiCTaB/IseTCs
JIOKYMEHT, TOATBep KJatoll1ii MOJTHOMOUMSI Ha OCYILeCTB/eHHe [eNCTBUI OT UMeHU 3asiButens. B
KauecTBe [OKyMEHTa, IMOJATBep)KJarolero IOJHOMOYMS Ha OCYLeCTB/IeHHe JeUCTBUM OT UMeHU
3asBUTeIs, [Ipe/CTaBUTe/Ib 3asiBUTe/Is BIIpaBe Ipe/iCTaBUTh:

- 0o¢OpM/IIEHHYI0 B COOTBETCTBUM C 3aKOHOZJATenbCTBOM Poccuiickoii ®Pepepanumn



JIOBEpeHHOCTD (/151 (hH3UUeCKUX JIULY);

- Oo(QOopM/IEHHYI0O B COOTBETCTBUM C 3aKOHOJaTeqbCTBOM Poccuiickoir ®epepauyu
JIOBEPEHHOCTb, 3aBEPEHHYI0 TeyaTbl0 3asiBUTE/IsI W TMOANUCAHHYH PYKOBOJWTEEeM 3asBUTeNs WIA
YIOJTHOMOUEHHBIM 3TUM PYKOBOJWUTEEM JTMLIOM (/1/151 FOPUAUYECKUX JIULT).

2.6.2. 3agBuTesib BIIpaBe He Ipe/CTaB/ATh JOKYMEHTHI, [IPeJyCMOTPeHHbIe B TOAMNYHKTaxX 3, 4
nyHkKra 2.6.1, a Takke B C/ydyae, eC/iM MpaBO Ha IepeBOAMMOe MOMellleHWe 3aperdCTpUpOBaHoO B
EauHOM rocyziapCcTBeHHOM peecTpe HeJBW)KUMOCTH, JOKYMEHTbI, IPeyCMOTPEHHbIE MOAMTYHKTOM 2
nyHkTa 2.6.1 HacTosLero afMUHUCTPATUBHOIO perjiaMeHTa.

2.6.3. JoKyMeHThI (MX KONIUM WU CBeJeHUs], COeprKallecs: B HUX), yKa3aHHbIe B MOJITyHKTax
2, 3, 4 nmnysnkra 2.6.1 Hacrofllero agMUHMCTPAaTUBHOIO perjaMeHTa 3alpalluBar0TCs
YIIOJIHOMOYEeHHbIM OPraHOM B TOCY/JapCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOyIpaBleHUs U
NO/IBeZIOMCTBEHHBIX T'OCYZAapCTBEeHHbIM OpraHaM WIA OpraHaM MeCTHOI'O CaMOyIIpaB/ieHUs
OpraHu3alysaX, B PacloOpsUKeHWH KOTOPBIX HAaXOJAATCS YKa3aHHbIe JTOKYMEHTHI, eC/id 3asiBUTe/lb He
Mpe/ICTaBU/IM yKa3aHHbIE [JOKyMEHTbl CaMOCTOSITE/IbHO. MMWHHMMabHBIM CPOK IpeJ0oCTaBIeHuUs
JIOKyMEHTOB B TeUeHUe 3-X THEeU.

B cootBerctBUM C myHKTOM 3 cTtath 36 JKummiiHoro kopgekca Poccuiickori depepauyu
yMeHbIlIeHre pa3Mepa 001[ero UMyIIiecTBa B MHOTOKBaPTUPHOM ZIOMe BO3MOYXHO TOJIBKO C COTJIacHst
BCeX COOCTBEHHUKOB TIOMellleHU B IAHHOM JIOMe TyTeM ero PeKOHCTPYKLIUH.

B cootBetrcTtBUM € niyHKTOM 2 cTaThu 40 XKunuigHoro kogekca Poccuiickont @efepayy, ecim
DEKOHCTPYKLIMsI, TIepeyCTpOMCTBO U (W/IM) TepelylaHMPOBKA TIOMeIlleHHW HeBO3MOXHbI 0e3
NIPUCOEUHEHUSI K HUM uacTh OOIero uMylectBa B MHOTOKBapTUPHOM JIOMe, Ha TaKue
PEKOHCTPYKLIUIO, TIepeyCTPOMCTBO U (U/K) TieperyiaHUPOBKY TOMeILeHU 0/KHO OBITh TM0J/IyueHO
corJlacvie BceX COOCTBEHHHUKOB TIOMEIIeHUI B MHOTOKBAPTUPHOM JIOME.

OTpen, OCyLIeCTB/SIONIUN TiepeBo/| TIOMelljeHHid, He BIpaBe TpebOOBaTh OT 3asBUTES
TIpe/ICTaB/ieHde [PYTUX JAOKYMEHTOB KpOMe [JOKYMEHTOB, HUCTpeOOBaHME KOTOPBIX Yy 3asBUTEJIS
JIOTyCKaeTCsl B COOTBETCTBUU C IYHKTOM 2.6.1 HaCcTOsAIero a;MMHUCTPaTUBHOI'O perjiaMeHTa.

[To Me)XBeZIOMCTBEHHBIM 3aripocaM OT/le/la, YKa3aHHBIX B ab3alje MepBOM HACTOSIIIEro MyHKTa,
JIOKYMEeHTHI (MX KOIMM WIW CBeJleHUs], CoJieprKallecs B HUX) MPeI0CTaBISIOTCS TOCYJapCTBEHHBIMU
OopraHamMu, OpraHaMd MeCTHOTO CaMOYIIpaB/i€HUsi U TO/JBEJOMCTBEHHbIMU T'OCYJapCTBEHHBIM
opraHaM WM OpraHaM MeCTHOI'O CaMOyIIpaB/eHUsl OpraHu3alysiMU, B PacCIlOpsKeHUM KOTOPbIX
HaXO/ATCS yKa3aHHbIE JOKYMEHTbl, B CPOK He TIPEBBIMIAOIINA MAITh pabouux AHeH CO [HA
TOCTYIIEHUSI Me)KBeJJOMCTBEHHOI'O 3alpoca B OpraH WM OpraHu3alyio, IpefoCTaBiIstolie
JOKYMeHT U UH(OpMalUI0, ec/id UWHble CpPOKW TIOATOTOBKM U HampaBjieHWss OTBeTa Ha
MeXXBeJIOMCTBEHHbI 3arpoC He YCTaHOB/EHbl (QefepanbHbIMU 3aKOHAMH, IIPABOBBLIMU aKTaMU
[TpaButenscTBa Poccuiickoii @efepalivi ¥ MIPUHSITHIMU B COOTBETCTBUU C (hefiepaibHBIMA 3aKOHaMU
HOPMAaTHBHBIMHM TIPaBOBBIMU aKTaMu CyObeKkToB Poccuiickoit Peseparyu.

2.7. VicuepribIBaroIIuii iepeyeHb OCHOBAHWH [IjisI OTKa3a B TIpHeMe I0KYMEHTOB, He0OXOIUMBIX
JJ/1s1 TIpe/I0CTaB/IeHNsI MyHULIUNAIbHOW YCIyTH.

OTKa3 B TipueMe JIOKyMEHTOB, HEOOXOJUMBIX /IS TIPeZ0CTAB/IEHUS] MYHHUIUTAIBHON YCTyTH,
3aKoHo/aTenbCTBOM Poccuiickoit Peiepaliuu He MpeyCcMOTPEH.

2.8. HWcuepnblBawOIMi MepeueHb OCHOBaHWUM [Jjid TMPHUOCTAHOBJIEHUS] WM OTKasa B
TIpe/l0CTaB/IeHUM MYHULIMIIATbHON YCIYTH.

[IpuocTaHOB/IeHHEe NPeOCTaBIeHUs] MyHHULIMIIAIbHOM YCIYTH 3aKOHO/jaTenbCTBOM Poccuiickon
depepauyy He rpelyCMOTPEHO.

OTka3 B nepeBo/ie XUIOrO MOMEILleHUsI B HEXXU/IOe NOMellleHHe WIM HeXXWUIOro MOMeIlleHUs B
JKUJIOe TIOMelljeHue JI0TyCKaeTCs B C/lyvae, ecilu:

1) 3asBUTe/IeM He T[IpeJCTaB/ieHbl [JOKYMEHTBbI, OIlpeJie/ieHHble IIyHKTOM 2.6.1
HaCTOSIIL[eTO aJMUHHUCTPAaTUBHOTO perjaMeHTa, 00s13aHHOCTb TI0 TPe/ICTaB/IeHUI0 KOTOPBIX C yUeToM
NyHKTa 2.6.3 HaCTOALLero aJMUHUCTPATUBHOIO perjiaMeHTa BO3/I0KeHa Ha 3asBUTeIs;

2) TOCTyIJIeHUsI B OT/Je/l OTBeTa oOpraHa TIOCy/apCTBEHHOM B/aCTH, OpraHa MeCTHOrO
caMoyTipaB/ieHUs1 JTMOO MMO/IBeJOMCTBEHHOM OpraHy TOCY/IapCTBEHHOMW BJIaCTH WM OPraHy MeCTHOTO
CaMOyTIpaB/ieHUsT OpraHM3alldd Ha MeXKBeJIOMCTBEHHBIM 3arpoc, CBU/ETebCTBYOIero 00
OTCYTCTBUM JOKyMeHTa U (Wau) UH(OpMaI[uy, HeoOXOAUMBIX [I/Is TIePeBO/Ia XKU/IOTO TIOMEIIeHUST B
He)XXUJI0e TIOMellleHre WY HEXXUIOTO TOMeILleHUs B JKUJIoe ToMelljeHHe B COOTBeTCTBUU C IIYHKTOM
2.6.1 HacTosIIero aJMUHUCTPATUBHOTO perjlaMeHTa, €CId COOTBETCTBYIOIIMM JOKYMEHT He Obul
Tipe/iCTaB/ieH 3asiBUTeleM M0 coOCTBeHHOW MHHUIMaTHBe. OTKa3 B IepeBOfie KWJIOTO TIOMelleHUs B
He)XXUJI0e TMOMellleHre WIX HeXXUI0ro MOMellleHUs B J)KWIoe IoMelljeHre 110 YKa3aHHOMY OCHOBAaHUIO



JOTTyCKaeTCsl B C/y4ae, eC/Jd OTZAe/ TMOC/ae IOJydeHusl OTBeTa Ha Me)KBeJOMCTBEHHBIM 3arpoc
yBeIOMIJI 3asiBUTeJIsI O TI0JIyYeHUU TaKOro OTBeTa, IIPe//I0KII 3asBUTeI0 [IPe/iCTaBUTh JOKYMEHT U
(vm) nHOopMaLio, HeoOX0oAMBIe /IS TIepeBo/a JKIJIOTO TIOMeILeHHsI B HeXXUJIoe TIOMelljeHHe WTH
HEXXW/IOT0 IOMelleHUs] B JKWIoe IIOMelljeHWe, IIpeJyCMOTpeHHble IyHKTOM 2.6.1 Hacrosuero
a/IMUHUCTPATHMBHOIO perjiaMeHTa, ¥ He TMOJIyun1 Takve JOKYMeHT U (WIK) MH(POpPMaLMIO B TeueHre
NSITHa/LATH pabouux Hel co AHs HarlpaB/ieHUs! yBeJOMIIeHUS;

3) TipeAcTaB/ieHUs ~— JIOKYMEHTOB,  ONpeJe/leHHbIX  MNyHKTOM  2.6.1  Hacrosiero
a/IMMHUCTPATHBHOIO perjiaMeHTa B HeHaJleXXalljuil OpraH;

4) HecoOmo/IeHNe MPeyCMOTPEHHBIX CTaThel 22 JKUIMIITHOTO KOZieKCa YC/IOBHM TepeBojia
TIOMeLL[eHUs], a UMEHHO:

a). ey AOCTYTI K TIepeBOAMMOMY TIOMEI[eHHI0 HeBO3MOKeH 0e3 MCIoIb30BaHus TTOMeIeHNH,
obecrieunBaroMX AOCTYI K JKWIbIM TOMELeHUsIM, WA OTCYTCTBYeT TeXHHUecKas BO3MOXXHOCThb
000py10BaTh TaKOU JOCTYT K JaHHOMY TTOMeIIeHHIO (TP TepPeBOo/ie >KUJIOTO TIOMeIL[eHNsT B HeXKIIIoe
rioMelrieHue);

0). ecr repeBoJMMOe TIOMeIIeHHe SIBJISIeTCST YaCThI0 JKU/IOTO TIOMEIeHHsT TM00 HCTI0b3yeTCst
COOCTBEHHMKOM [JAHHOTO TOMeIlleHUsi UM MHBIM TPaX[AaHMHOM B KayeCcTBe MeCTa IOCTOSIHHOTO
NIPOKUBaHUS (TP MepeBOo/ie XKWIOT0 MOMeLlleHHs B He)KUI0e TIOMellleHNe);

B). eCJIM TpaBO COOCTBEHHOCTH Ha TepeBO/IMMOe ToMellleHHe oOpeMeHeHO IpaBaMM KaKHX-
JTU00 JIHLT;

r). ecIM TOC/Ie TepeBoJia M3 JKWIONO IIOMeILeHUsl B HEXWI0e IOMelleHre HCK/IHYeHa
BO3MOXKHOCTh JIOCTyTla C HCIIO/Ib30BaHUEM TIOMeIeHH, 00eCcreunBaromyX JOCTYI K JKAIbIM
IIOMeLL[eHUsIM;

[l). eCM TIpY IlepeBOJie KBapTHpPhl B MHOIOKBAapTHPDHOM [JIOMe B HeXWIOe TOMelleHhe He
cob/ro/ieHs! cefytoliye TpeboBaHusI:

- KBapTHpa pacIio/Io’KeHa Ha IepBOM 3Take YKa3aHHOI'O ZI0Ma;

- KBapTUpa pacrojio)keHa BbIllle I[1epBOr0 3Ta)ka YKa3aHHOIo JloMa, HO IIOMeLeHMts,
pacriosiokeHHble HeINOCPeJCTBEeHHO II0J, KBapTUPOW, IepPeBOAMMOM B HEXW/IOe IOMelleHHe, He
SIBJISIFOTCS JKWIbIMY;

e) TaKXXe He JI0IyCKaeTCs:

- TIepeBOJ, )KWJIOro IOMelljeH!s1 B HaeMHOM J[IOMe COLIMa/bHOI'0 MCIIO/Ib30BaHUS B HEXU/I0e
TIOMeLL[eHUE;

- TIepeBO/, YKWIOTO NOMeILleHUsI B HeXXW/I0e TIOMelljeHUe B L1e/IIX OCYLeCTBJ/IeHUs] peIUrMO3HON
JesITe/IbHOCTY;

- TIepeBOJ, He)KUJIOrO MOMelIlleHHsI B JKWIOe TOMellleHHe eC/IM Takoe TOMellleHre He OTBevaeT
TpeboBaHusM, ycTaHOB/eHHbIM [ToctaHoBneHueM [paBurenbctBa P® ot 28 sHBapst 2006 r. Ne 47
«O6 ytBepkzeHny Ilofo)KeHWsT O TIPU3HAHUM TIOMEIIEeHHUS JKWIbIM TIOMeIeHHeM, JKHJIOTO
TIOMeLL[eHUS] HeTIPUTOJHBIM /1JI51 IPOKUBaHUsl, MHOTOKBaPTUPHOTO [ilOMa aBapUHbIM U MO/JIeXKalliM
CHOCY WIM PEeKOHCTPYKLIMH, CaloBOT0 JJOMa JKU/BIM JJOMOM U JXKWIOTO JIoMa CaJlOBbIM JOMOM» WU
OTCYTCTBYeT BO3MOXHOCTb 00eCreunTh COOTBETCTBME TaKOrO TIOMeleHUs YCTaHOBJIEHHBIM
TpebOBaHUSIM.

5) HecOOTBeTCTBUSI MpOEKTa IepeyCcTpoucTBa W (WIM) TNeperiaHUpOBKM TOMeIleHds B
MHOTOKBapTHPHOM JioMe TpeOOBaHMsIM 3aKOHO/ATeTbCTBA.

HeronyueHue wnu HecBoeBpeMeHHOe I10JlyYeHHe [OKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
a/IMAHHCTPATHBHOIO perjlaMeHTa M 3allpOLIeHHbIX B OCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
camoymnpaB/ieHus] W TOJBEeJOMCTBEHHBIX TOCY/JapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOIO
camoyTpaB/ieHUs] OpraHu3alysaX, B PaclopsDKeHUH KOTOPBIX HaXOZAATCS YKa3aHHbIe [JOKYMEHTBI, He
MO>KeT SIB/JISITbCSI OCHOBaHMEM [I/Is1 OTKa3a B MepeBO/ie JKUJIOr0 MOMELLeHUs] B HEXKUJIOe TOMellleHre
VIJTU He)KWIOTO TIOMELLeHNs B J)KUJIOe TIOMelLLjeHHe.

2.9. TlepeueHb yCIyr, KOTOpble SIBISIOTCS HEOOXOJUMBIMHU U 00si3aTe/IbHBIMU IS
NIpeJl0CTaB/IeHUs] MYHMULIMIANAbHOM YC/IyTH, B TOM UHC/Ie CBeJIeHUs] O JOKyMeHTe (JJ0KyMeHTax),
BbI/laBaeMOM (Bbl/laBaeMbIX) OpraHM3alysIM{, y4aCTBYIOIIMMU B IpeJOCTaB/I€HUN MYHULIUNAIbHOU
YCIIYTH.

Yciyry, KOTopble SIBASIFOTCS HeoOXOAMMBIMM U 00si3aTeNbHBIMU 71l TIpe/lOCTaB/IeHust
MYHULIAIIAIBHON yCITyTH:

1) ycjiyra 10 TOArOTOBKE TIpOEKTa IepeycTporcTBa W (WIM) MeperyiaHupOBKU
TIepeBOAMMOro TIOMelleHus1 (B C/ydae, eC/ii MepeyCTPOMCTBO U (W/W) TeperyiaHMpoOBKa TpebyroTcst
[t obecrieyeHHs] MCIIO/Ib30BaHUsI TAaKOrO TIOMelleHUss B KauecTBe JKWJIOTO WM HEeXWIOro



TIOMeILleHUs]);

2) odopmiieHre TOKyMEHTa, YAOCTOBEPSIIOLLero IpaBa (M0JIHOMOYMS) MpefCTaBUTes, B
C/ly4ae, eC/v 3a MpeJoCTaB/IeHneM yCIyTy oOpalijaeTcsi peCTaBUTeNb 3asBUTEIS;

2.10. TlopsiioK, pa3Mep ¥ OCHOBaHUSI B3UMaHMsI TOCy/1apCTBeHHOM MOIIMHBI UM UHOU TUIaThI,
B3MMaeMOM 3a Npefj0CTaB/IeHre MyHULIMIAIbHOU YCIyTH.

[penocTaBieHe MYHHULMIAIBHON YCIYTH OCYIIECTB/sieTcss OecriiaTHO, TOCy/apCTBeHHast
TOLLJIVHA He yIIauuBaeTCs.

2.11. Tlopsifok, pa3Mep M OCHOBaHUsS B3UMaHUS I1/1aThbl 3a IpeJoCTaB/ieHue yCIyr, KOTOpble
SIBISIIOTCST HeOOXOJUMBIMUA M 00si3aTesIbHBIMU /IS TIPeJOCTaB/IeHUs] MYHULMIAIBHOW YCITyTH,
BKJItOUasi MHGOpMaLMIO O MeTO/IMKe pacyeTa pa3mMepa TaKoU I/IaThl.

[Topsiok, pasMep U OCHOBAHMWS B3UMaHUA IUIAThI 3a I[IpefOCTaB/eHUe YC/Iyr, YKa3aHHBIX B
MyHKTe 2.9 HaCToAero aJMUHUCTPAaTUBHOIO perjiaMeHTa, OIpeJe/sieTcsl OpraHu3alusIMHy,
TIpe/loCTaB/IAIIIUMU JaHHbIe YCIyTU.

2.12. MakcuMasbHBId CPOK OXHJaHUSl B ouepejy MpHU Iojaye 3arpoca O MpejoCTaB/IeHUN
roCy/lapCTBeHHOM W/IM MYHHULMIAQJbHOM YCIYTM W TpPU IIOJyUYeHUM pe3y/bTara IpefoCTaBIeHHUs
roCy/lapCTBeHHOM WM MyHULIUIAIbHOW yC/TyTH.

MakcuManbHbIM CPOK OXHJAHWS B Ouepeju IIPU Mojade 3asBleHUs O IpefoCTaBIeHUN
MYHULIAIIAIBHOW YCIYTU M TIPU MIOJYYEHUH pe3y/ibTaTa JaHHOW MYHULIMIAIbHON YCIyTU He TO/DKeH
MpeBbIIaTh 15 MUHYT.

2.13. Cpok ¥ MopsJ0K perucTpalyu 3amnpoca 3asiBUTesIss 0 MpeAoCTaBIeHUH roCy/1apCTBeHHOM
VT MYHULUIIA/IbHOW YCIIYTH.

3asiB/ieHMe O Tpe0oCTaBlIeHMH MYHHULUNAJBHON YCIyTH, TPe[CTaB/JIeHHOe 3asBUTe/IEM JINYHO
0o ero mpeCTaBUTeIEM, PETUCTPUPYETCS OT/esie B TedeHre 1 pabouero JHs C AaThl TOCTYTUIEHUS
TaKOI'o 3asiB/IeHUSI.

3asiB/ieHre O TIpe/I0CTaB/IeHNH MYHULIMIAILHOW YCIyTH, TIPeACTaB/IeHHOe 3asBUTesIeM 00 ero
nipeacraBuTesieM yepe3 M®LI, peructprupyeTcst OTAe/IOM B [ileHb TTOoCTyIvienus or M®LI.

3asiBfieHre, MOCTyNMBLLee B 3/1eKTPOHHOM opme Ha EIIT'Y, PIII'Y peructpupyetcs OTAel0M B
JleHb ero IMOCTYIUVIeHUs B C/yyae OTCYTCTBUSI aBTOMAaTUUeCKOM perucrpanuu 3anpocoB Ha EIITY,
PIIT'Y.

3asiBNieHre, TIOCTYIMBIIIee B Hepabouee BpeMsl, peTUCTPUPYETCsl OT/eNIOM B TepBbIii paboumii
J\eHb, C/IeIVIOLMU 3a IHEM ero MOJIyYeHUs.

2.14. TpebGoBaHUs K TIOMeIlleHHsIM, B KOTOPBIX TIPeJOCTaBJSIIOTCS TOCYJApCTBEHHble WU
MYHULUIIa/bHbIe YCIYTH, K 3a/1y OXKUJaHWs, MeCcTaM /I 3all0/IHeHus 3apoCcoB O MpejoCTaBIeHUun
roCyJapCTBeHHOM WM MYHHULUMAABHON YCIyTHd, UH(OPMAl[MOHHBIM CTeHJaM C obpaslamu Hux
3amo/IHeHUsT ¥ TlepeuyHeM  JIOKYMEHTOB, HeOOXOJWMBbIX [i/Ii  TIPeJOCTaB/IeHHsT  KaXKAOM
roCyJapCTBeHHOW WM MYHULMIAJILHOM YC/IyTH, B TOM 4uC/Ie K 00ecriedeHHI0 JOCTYITHOCTH /ISt
WHBA/IMJOB YKa3aHHbIX 00BEKTOB B COOTBETCTBHU C 3aKOHO/aTelbCTBOM Poccuiickoit ®eneparmy o
couManbHOM 3aluTe WHBATU/IOB.

2.14.1. TlomeleHus OTAena AJjsi MPeAOCTaBJeHUs] MYHULIUIAIBHOM YC/IyTd pa3MeLaloTcs Ha
TIepBOM 3Ta)ke 3/jaHusi, 000PYZ0BaHHOTO OT/eNbHBIM BXOZOM, MO0 B OT/eNbHO CTOSIIEeM 3[aHUU
Ay cBOOOAHOTO foCTyma 3asBuTeneld. [lepeiBIDKeHHe TIO TIOMEILEHUSIM OTesla, B KOTOPBIX
MIPOBOJUTCSL TIPUEM 3asiB/IeHUs] M JOKYMEHTOB, He [IO/DKHO CO3/jaBaTh 3aTpPYJHEHWM [Ji UL C
OrpaHU4YeHHbIMUA BO3MOXKHOCTSAIMU 37,0POBBSI.

[Ipy pacriosioykeHUy TIOMeIIeHUsI OT/ie/la Ha BePXHEM 3Take CIelMauCThl OT/esia 00si3aHbI
OCYILIeCTB/ISITh TIPUEM 3asBUTe/IeN Ha IepBOM 3Ta)ke, eC/IM II0 COCTOSIHUIO 3/I0pPOBbs 3asIBUTENb He
MOXKeT IOJHATHCS 110 JIeCTHULIE.

Ha Tepputopum, mnpuneraronjer K 3[aHUAI0 OTZesa, OPraHU3yHTCS MecTa J[JIsl NapKOBKU
aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UHWC/Ie MeCTa /[y ITapKOBKM aBTOTPAHCIIOPTHBIX CPe/CTB
VHBanuoB (He MeHee 10 MpOLIEHTOB MeCT, HO He MeHee OZHOIO MeCTa), AOCTYIl 3asBUTeNeld K
TIapKOBOUHBIM MeCTaM SIBJIsieTCsI OecriyiaTHbIM.

[Tomerrienre otaesna AJisi Iiprema 3asiBuTeneii obopyayercs nHGOPMALMOHHBIMUA CTeH/IaMH, Ha
KOTODBIX pasMeliaeTcst ¢opma 3asiB/ieHHsi C 00Opa3lioM ee 3arlo/IHEHUSI U TepeueHb JOKYMEHTOB,
HeoOXOAUMBIX //1s PeJOCTaB/IeHHs] MyHULIUIATbHON YCTyTH.

[TomelljeHUs, B KOTOPBIX OCYILECTBJISIFOTCS JI€WCTBUSI MO MPEeJOCTaBIeHHUI0 MYyHULIUIAIbHOU
yCayTy, 00ecreurBarOTCsl KOMITbIOTEPAMU, CPe/ICTBAMU CBSI3H, BK/TIOUast JOCTYM K MH(POPMAIIOHHO -
TeJIeKOMMYHUKAl[MOHHOM ceTu «VIHTepHeT», OprTeXHUKOM, KaHLEeJSPCKUMHU TPUHA/IeKHOCTIMH,
VH(POPMALIMOHHBIMA U CIIPAaBOYHBIMM MaTepuajaM{, HarjsiZiHOM WHQopMalyell, CTylbsMU U



CTOJIaMH, CPe/iCTBaMH T0KapOTYILIeHUs U OTIOBeLLeHNUsI O BO3HUKHOBEHMH Upe3BblUaifHON CHUTyaLuH,
JIOCTYTIOM K pPerMOHa/bHOM CUCTeMe MEXXBEJOMCTBEHHOI'O 3/IeKTPOHHOTO B3aMMO/IeHCTBUS, a TaKXkKe
obecrieunBaeTcsi JOCTYMHOCTh J/Isi WHBAIMOB K YKa3aHHBIM IIOMEIIEHWSIM B COOTBETCTBHU C
3aKoHo/aTenbCTBOM Poccuiickoit Pefiepaliuu 0 COLMaIbHON 3all{UTe UHBA/IH/OB.

3a/ OXKuZaHWs, MecTa [jis 3aroJHeHHsl 3alpoCOB W TIpHUeMa 3asBuTesiell 000pyAyroTCs
CTYJIbSIMU, U (UNN) Kpece/IbHbIMU CEeKLIUSIMU, U (WIH) CKaMbsIMU.

WH}opMalLMoHHbIe MaTepuasbl, TpeJHa3HaueHHble s WH(POPMUPOBaHUS 3asiBUTeNell O
Nopsiike MpeAoCTaBAeHUss MyHULIUIAAbHOW YCIyTH, pa3MellaloTcsi Ha MH(GOPMALMOHHBIX CTeH[ax,
PAacCTooyKeHHBIX B MeCTaX, 00eCreunBaroInX JOCTYI K HUM 3asBUTe Iel.

WHdopmaloHHble MaTepuasbl, TpeJHa3HaueHHble [/ WH(GOPMUPOBAHUS 3asiBUTeNed O
TopsiIke TpeoCTaB/IeHUss MyHULMIIAIbHOM yCIyTH, pa3MelarTcsi Ha MWH(GOPMALMOHHBIX CTeH/ax,
pacrioyioykeHHbIX B MecTaX, 00ecreuuBaroluX AOCTYNl K HUM 3asiBUTeNed, U OOHOB/SIOTCS TpU
V3MEeHEeHWH 3aKOHO/|aTe/lbCTBa, peryJMpyollero IpejoCTaBleHue MYHHULMNAAbHON YCIyTH, U
CMpPaBOYHBIX CBEJI€HUM.

WH(opMaLMoHHbIe CTeHAbI [JO/DKHBI pacriosiaraTthCsi B MeCTe, JOCTYIHOM [yisi IpocMoTpa (B
TOM UYHCJIe TIpY OOJBIIIOM KOJTUUeCTBe IOCeTUTe Iel).

2.14.2. [Ona  obecrieueHrsi  [JOCTYIHOCTHA  TIOJMydeHUs] ~ MYHHUIUTNAJBHON  yCIyTH
MaJIOMOOWTbHBIMU TPYIINIaMK HaceJieHUsl 3[JaHWsI U COOPY’>KeHUs], B KOTOPbIX OKa3bIBaeTCs yCayra,
obopyayroTcsi coryiacHo HopMaTuBHbIM —TpeboBanusm «CIT 59.13330.2016. Cpoj, mpaBuIL
JoCTYyITHOCTh 3[aHUI U COOPY’>KeHUM [jisi MaJIOMOOUIBHBIX TPYIIN HaceneHusi. AKTya/lu3upoBaHHast
pepakuus CHull 35-01-2001».

[Tpy HeoOXOAMMOCTH COTPYAHUK OTZesa, OCYLeCTB/ISIONIUNA TIpHUeM, MOKeT BbI3BaTb KapeTy
HEeOTJ/IO’KHOW CKOPOW TTOMOLU.

[Ipy obpailleHUM Tpa)kJaHWHA C HapylleHUsIMH (DYHKIWA OTMOpPHO-ABUraTe/bHOTO arirnapaTa
paboOTHHKM OT/e/a MpeJIIPUHUMAIOT C/IeAYIOIHe AeHCTBUS:

- OTKPBIBAIOT BXO/JJHYIO JIBEPb M MOMOTAl0T IPaXk/[aHUHY OecrpernsiTCTBeHHO TOCeTUTh 3/jaHue
OT/lena, a TAKXKe 3apaHee MpeAyNpPeXKIAl0T O CYIIeCTBYIOIMX Oapbepax B 3[aHUM;

- BBISICHSIFOT 11eJTb BU3WTA TPaKJAHKWHA U COTIPOBOKAAIOT €ro B KaOWHEeT 110 TpreMy 3asiB/IeHMUs;
IIOMOTal0T TPaKJAHWHY CeCcTb Ha CTYJ WM pacrosararoT Kpeclo-KOJIICKY Yy CTOoja HarpoTUB
CreLMaancTa, OCYLIEeCTB/ISIOLLETr0 TIPUeM;

- COTPYJHHMK OTZena, OCYLIeCTB/SIOIIMNA IpUeM, MPUHMMaeT TpaX[JaHWHAa BHe odYepeny,
KOHCY/IbTUPY€eT, OCYILeCTB/IsSieT TMpHeM 3asiBjieHUs C HeoOXOJUMBIMH [JOKYMeHTaMH, OKa3bIBaeT
TIOMOIIIb B 3ar10/IHeHNH 0/1aHKOB, KOTTUPYeT J0KYMEHTHI;

- 10 OKOHYaHWM TIpeJOCTaB/eHUs] MYHHULUMNAJIbHOM YCIyrM COTPYJHHK OTAena,
OCYIIeCTB/ISIIOMIMN TIpHeM, TIOMOTaeT TPaXKJaHWHY TIOKMHYTb KaOWHeT, OTKpbIBaeT [BepH,
COTIPOBOXKZAaeT TpaKJaHWHA [0 BbIXOZA M3 3/aHUsl U TIOMOraeT MOKWHYTh 37aHue; Tmepefaer
rpakJjaH1Ha COTMPOBOJKAIOLLEMY JIULY WU TI0 €T0 >KelaHHIO BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT
COJIeNCTBHE MIPU €ro nocajke.

[lpu oOpaijeHun rpakgaH C HeJOCTaTKaM{d 3peHus pabOTHWKM OTAesia TpeATPUHHUMAIOT
c/efyrolye AeiCTBUS:

- COTPYJHHMK OTJena, OCYLIeCTB/SIOIIMKA IpUeM, MPUHMMaeT TpaX[JaHWHAa BHe odYepey,
IIOMOraeT COPUeHTUPOBAThCSs, CECTb HA CTYJ, KOHCY/IbTUPYET, BCAYX MPOUMTHIBAET JOKYMEHThI U
Jasiee 10 HeOOXOAMMOCTH TIPOM3BOJUT MX Bbifjauy. I1pu o01jeHHH ¢ TPa’KAaHUHOM C HeJJOCTaTKaMH
3peHUsi HeoOXOAMMO OOIIATHCSI HEMOCPeJCTBEHHO C HUM CaMKM, a He C COTPOBOXKJAIOIIMM €ero
oM, B Oecefie TIOMb30BaThCs OOBIYHOM DPA3rOBOPHOM JIEKCHKOW, B TIOMEIIIEHUH He CJieflyer
OTXOJUTH OT Hero 0e3 rpeyTrpeK/eHus;

- COTPYAHHMK OTJe/la OKa3bIBaeT TOMOIIb B 3ario/iHeHWU 0JIaHKOB, KOMHUPYeT HeoOXoAuMbie
JOKYMeHThI. [Insi mojmucaHus 3asiB/ieHUs] MOJABOAMT JIUCT K aBTOPYUYKe IpaK[aHWHA, [OMOraeT
COpHEHTHPOBATbCI W moAmucaTh OsaHk. [Ipy HeoOXOAWUMOCTH BBIAAIOTCS TIAMSATKH ISt
C/1ab0BUASAIIMX C KPYTHBIM HIPUGTOM;

- TI0 OKOHUaHWM TpeZloCTaB/eHUs MYHHULMNAAbHOM  yCJIYyrM  COTPYAHUK  OTZena,
OCYILL[ECTBJISIFOIIUM TPUeM, TTOMOTaeT IpaXk/[aHUHY BCTaTb CO CTYJ/a, BHIUTU U3 KaOMHeTa, OTKPhIBaeT
[IBEpY, COTPOBOXKJAeT Tpa/JaHWHAa K BBIXOJY W3 3/laHWS, W IIPOBOKaeT Ha yJMIy, 3apaHee
TIpeAyTipeuB TIOCeTUTeNsI O CYILeCTBYIOIIMX OapbepaXx B 3[aHWUM, T[lepefjaeT TpaXkJaHUHA
COTPOBOJKAAIOLLEMY JIMLY WU TI0 >KeJIaHWIO I'Pa)kjaHWHA BbI3bIBaeT aBTOTPAHCIIOPT.

[lpyu obpaijeHny rpa)kAaHuHa C fAedeKkramMu cyyXa paOOTHUKK OT/ena TpeJlpUHUMAIT
cenyroLye AeuCTBUS:



- COTPYAHHUK OT[e/a, OCYIIeCTB/ISIOIMI TIPHeM I'Pak[aH C HapylleHHeM Cjyxa, oOparaercs
HeIOoCpe/ICTBeHHO K HeMy, CIlpalivBaeT O LieJIM BU3WUTa U JaeT KOHCYJIbTalMI0 pa3MepeHHBIM,
CTHIOKOMHBIM TEMIIOM peYH, MPY 3TOM CMOTPMT B JIMLO TIOCETUTE/IS], TOBOPHUT SICHO, CJIOBA JOTIOJIHSIET
TIOHSATHBIMU JKeCTaMH, BO3MOXXHO 0O0IlleHHe B THCbMeHHOW ¢opme MO0 uyepe3 TepeBOAUHKA
JKeCTOBOTO s13bIKa (CypZOINepeBOUrKa);

- COTPYJHMK OTZesa, OCYLIEeCTBJSIIOL[MM TpUeM, OKas3blBaeT IOMOLIb U COJENCTBUE B
3amoiHeHUY O/IaHKOB 3asiB/IEHUH, KOMPyeT HeoOX0AUMbIe JOKYMeHTHI.

2.14.3. TpeboBaHusi K KOMGOPTHOCTU U [OCTYIIHOCTH TIpe/jOCTaBIeHHs] TOCYAapCTBEHHOU
ycnyru B M®L] ycraHaBnuBaroTcsi noctaHoBieHuem [IpaBurtensctBa Poccuiickori ®efepanuu oT
22.12.2012  Ne 1376 «O6  ytBepkaeHuud  IIpaBUi  opraHu3alid  JieITeTbHOCTH
MHOTO(YHKIIMOHAbHBIX LIEHTPOB TPe/I0CTaB/IeHNUs TOCY/JapCTBEHHBIX U MyHULIUTIATBHBIX YCIYT».

2.15. TTokazaTenu JOCTyHOCTH U KaueCcTBa MyHULIMIAIbHOW YCIYTH.

KomuecTBo B3aMMOZENCTBUM 3asiBUTENsI C COTPYLHUKOM OTJena IPU IIpefoCTaB/IeHUH
MYHULIATNAIbHOW yCIyTH - 2.

ITpofo/DKUTEeNBHOCTE  B3aMMOZIEMCTBUM  3asiBUTeNss C  COTPYAHMKOM  OTJena  IIpH
Tipe/IoCTaB/IeHUM MyHULIMTIA/ILHOM YCIyTH - He 6osee 15 MUHYT.

Bo3Mo)XHOCTb TOyyeHHs1 UH(OpMaLMM 0 Xo/ie MpejoCTaBAeHrs MyHULIMIAJIbHOW YCIyTH, B
TOM YMCJIe C UCTOIb30BaHUEM WH(OPMALIMOHHO - TeJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

2.15.1. VHpIMM mOKa3aTe/nsIMM KayecTBa M [OCTYIHOCTH IIPeJOCTaB/eHUs] MYHULIAIAIbHON
YCIIYTU SBJISIFOTCS:

pacronoXeHHOCTb  TOMeIlleHUN  OTjena, [peAHa3sHauYeHHbIX [J/Is  IpefoCTaB/eHUs
MYHULIUIAIBHOW yC/IyTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarvcTpaisiv;

CTereHb MH(POPMHUPOBAHHOCTH 3asiBUTE/ISI O TIOPsi/IKe Mpej0CTaB/eHrsl MyHULUIAIbHON yCIyTH
(mocTynHOCTh MHPOPMALIMK O MYHHUILUMAIBHON yCayre, BO3MOXXHOCTh BbIOOpa criocoba momydyeHust
MH(pOpMaL1K);

BO3MOYKHOCTh BbIOODA 3asiBUTe/ieM (opM obpalljeHus 3a ToJydyeHreM MYyHULIUTAIbHOU yCTyTH;

JOCTYITHOCTh OOpalieHus 3a MpeoCTaBIeHneM MYHULUIAIbHOW yCIyTH, B TOM YKC/Ie /s JIAL]
C OrpaHUYeHHbIMU BO3MOKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTb IIpe/IOCTaB/IeHUs] MYHULMINIAJIBHOM YCJIYTU B COOTBETCTBUU CO CTaHAapTOM
ee MpeJ0CTaB/IeHUs;

co0OJIfo/ieHrie  CPOKOB  TIPEJJOCTABJIEHHS MYHUIAIANBHON YCIYTH W CPOKOB  BBITTOJTHEHUST
a/IMAHHCTPATHBHBIX MPOLIeAYP NPHY NPeJ0CTaB/IeHUM MYHULUIIATIBHON YCIYyTH;

BO3MOJKHOCTb 0J/TyueHUsi UH(GOpMaLy 0 X0/ie NpeJj0CTaBIeHUs] MyHULIUIAAbHOU yCIyTH;

OTCyTCTBHe OOOCHOBaHHBIX >Kaob CO CTOPOHBI 3asBUTeEJISI TI0 pe3yJsibTaTaM TpeoCTaB/IeHUs
MYHULMTATBHOU YCIYTH;

OTKPBITBINA [OCTYI [Jis 3asBUTe/e K MHPOpPMalMM O TOpsiiKe W CPOKaxX IpeoCTaB/eHus
MYHUIUIAIBHON YC/IyTH, TIOpsi/Ike 00>Ka/oBaHUs JelcTBui (Oe3meiicTBrs) A IMUHUCTpAIUH, [ /1aBbl
Helickoro MyHUIMITaIbHOTO OKpyTa AU00 CrieljaaucTa oTaena;

Ha/Muue HeoOXOJWMOTO W /IOCTaTOUHOTO KOJIMUeCTBA CHELMa/CTOB OT/esa, a Takke
TIOMeELL[eHUI OT/ieNla, B KOTOPbIX OCYLLeCTBIISIeTCsI IPUeM 3asiBJIeHUN U JOKYMEHTOB OT 3asiBUTEJIEH.

2.15.2. ApMuHUCTpanus 00ecreurBaeTCsl CO3/laHWe WHBAIWJaM W MHBIM MalOMOOU/BHBIM
rpynnaM HacejieHusl C/IeZlyIOLUX YCI0BUM JOCTYMTHOCTU MYHULIUNAIbHOW YCIYTH B COOTBETCTBUM C
TpeOOBaHUSIMM, YCTAHOBJIEHHBIMU 3aKOHO/IATe/IbHBIMU U HMHBIMA HOPMATHUBHBIMHU TPABOBLIMU
aKTaMU:

OKa3aHWe WHBA/IWZaM TOMOIIH, He0OXOAUMOU /7Sl TTO/TyYeHUs] B JOCTYITHOM /11 HUX (opme
MH(OpMaLIMK O TIpaBWJIax IpejoCTaBIeHUs] MyHHULIUIIAIbHOW yC/IyrH, B TOM 4ucie 06 odopmieHnn
HEOOXOIUMBIX IJIsl TIOJTyUeHHUs] MYHHUIUMAIbHON YC/IyTH JOKYMEHTOB, O COBEPUIEHWA UMU JIPYTHX
HeoOXOIUMBIX [I7is TIOJTyYeHHs] MYHULIUMAIbHOMN YCIyTH 1eHCTBUM;

TpeIoCTaB/IeHNe MYHHLIMIIAIBHOW YCIyTH WHBa/lW/aM T0 C/IyXy, NMpU HeoOXOAUMOCTH, C
WCTIO/b30BaHWEM PYCCKOTO >KeCTOBOTO s3blKa, BK/IIOUasi obecrieueHWe [OMycka B TOMeIlleHHe
CypZiorepeBo/iurKa, TH(hI0CypAoNepeBoJUrKa;

OKa3aHWe TIOMOLM WHBaAWJaM B T[IpeofiofieHHd 0apbepoB, MelIaloIUX —I0/yueHHUIO
MYHULIAIIAIBHOW yCJIyTH HapaBHe C APYTYMMU JIULIAMHU.

2.15.3. Tlpu mnpejocTaBieHUM MYHULMNAJBHOM YCIYTM B3aMMOJIeHCTBUE 3asBUTENST CO
CIIeLa/TUCTOM OT/ieJla OCYIIeCTB/ISIeTCs TIPU JIMYHOM 00pallleH!H 3asiBUTeJIS:

JI71s1 TIomy4YeHust MH(OPMaLMHY 10 BOIIpOcaM MpeJ0CTaB/AeHUs] MyHULUTATIbHOM YCIyTH;

J/151 TIOZlauy 3as1BJIEHUs U [JOKYMEHTOB;



1S TIoTyYeHus UH(GOPMalMY 0 Xo/ie TIpeJJ0CTaB/IeHUs] MyHULIUTIAbHON YCIyTH;

JI71s1 TIOTyYeHusl pe3yJibTaTa NpefoCTaBAeHUs] MyHULIMNA/TIbHOU YCIyTH.

ITpofo/DKUTeNBHOCTE  B3aUMOJENUCTBUSL  3asBUTEIST CO CIEeLMaJuCTOM OTJea He MOXKeT
MpeBbIaTh 15 MUHYT.

2.15.4. TlpepmocraBieHue MyHULMNAIbHOM yoiyrh B MOI BO3MOXHO Ipu  HaaIuuuu
3aKJ/IFOUEHHOT0 COTJIallleHHsl O B3aMMO/IeHCTBUY Mexy oTAeoM u M®LI.

Otgen  obecrieuriBaeT WH(OPMHpDOBaHWE  3asiBUTe/Ill O  BO3MOXKHOCTH  TIOJTyuUeHHsI
MYHHULUMaABHON ycayru Ha 6Gaze MO®LI. B ciyuae mojaud 3asiBieHUs] O IIpe/jOCTaBIeHUN
MyHULMNanesHOU yciayru B M®Il HemocpeAcTBeHHOe TMpefoCTaB/ieHWe MYHULMIIAIbHOM YCIyTU
OCYLL|eCTBJ/ISIETCS OTZe/I0M.

2.16. VHble TpeOOBaHWsS, B TOM UHC/IE YUYMTBHIBAKOIIUE OCOOEHHOCTH TIPEAOCTABJIEHMUS
MYHHULUMAIBHONR YCIYTU T0 SKCTePPUTOPUATbHOMY TIPUHLUIY W 0COOEHHOCTH Tpe/ioCTaB/ieHus
MYHHULMNAIbHON YCIyTH B 3JIEKTPOHHOU (popMme.

2.16.1. 3asBuTenb TMpeAOCTaB/seT [JOKYMEHTbl B OpraH, OCYIIeCTB/SIIOLIMNA TiepeBOj
TIOMeIl[eHHs, TI0 MeCTy HaXO)K/IeHWs I1epPeBOJMMOrO ITOMeIIeHHs HeroCpeACTBEeHHO 00 uepe3
M®IL] B COOTBETCTBUM C 3aK/HOUeHHbIM HMMU B YyCTaHOBJ/IeHHOM IIpaBuTensCTBOM Poccuiickoit
demepalyy MopsiIKe COrJiallleHueM O B3aMOZEeNCTBUU.

2.16.2. 3asiBUTEsb BrIpaBe 00paTUTLCS 3a MpeoCTaBleHreM MyHULIUTATBHON YC/IYTH U TIOAaTh
JOKYMeHTbl, yKa3aHHble B TIIyHKTe 2.6.1 HacTodllero aJMUHHUCTPAaTUBHOIO perjamMeHTa B
snekTpoHHON ¢opme uepe3 EIITY, PIII'Y ¢ wucnosb30BaHUEM 3/IeKTPOHHBIX [IOKYMEHTOB,
TIOATIMCAHHBIX 3JIEKTPOHHOM TO/IMCHI0 B COOTBETCTBUU C TpeboBaHMssMU PesiepanbHOrO 3aKOHA OT
06.04.2011 Ne 63-®3 «O6 3/1eKTPOHHOM TIOATTUCH».

Otgen  obecrieuriBaeT WH(OPMHpPOBaHWE  3asiBUTE/Ill O  BO3MOXKHOCTH  TIOJTyuUeHHs
MYHUILMTNIanbHOM ycayry uepe3 EIITY, PIITY.

OOpamenrie 3a ycayrod uepes EIT'Y, PIII'Y ocyujecTBiasieTcs MyTeM 3arlOJTHEHUS
VHTEepaKTUBHON (OpMbI 3asByieHUs1 ((GOpMHpPOBaHHUsI 3ampoca O MpeJOoCTaBlIeHWH MYHULIUINAIbHOU
YCIyTH, COJiep>KaHhe KOTOPOTO COOTBETCTBYeT TpeOoBaHUSM ()OPMBI 3asiB/I€HHs], yCTaHOBIEHHOM
HaCTOSLMM aIMUHHCTPAaTHMBHBIM perjiaMeHTOM) (Zlasee - 3arpoc).

OOpaijeHrie  3asiBUTENIsT B OT/le/T  YKa3aHHBIM CIIOCOOOM  o0OecrieudBaeT BO3MOYKHOCTD
HampaB/ieHus1 W TOAy4YeHWs OJHO3HAaUHOM W KOH(UJeHLMalbHOM WH(QOpMalMM, a Takxe
TIPOMEXKYTOUHBIX COOOIIEHUH W OTBETHOH MH(MOpPMAIMK B 3JIEKTPOHHOM BH/Ie C WCIOIh30BAHHUEM
3/IeKTPOHHOM MOJIMCH B IOPSiZIKe, NpelyCMOTPEHHOM 3aKoHo/iaTenbCcTBoM Poccuiickoii Pezepariym.

2.16.3. Tlpu mpezocTaB/AeHWH MYHHULMIIATBHOM YC/IyTH B 37€eKTPOHHOW (hopMe MocpesCTBOM
EIIT'Y, PIIT'Y 3asgBuTe/t0 00ecrieuuBaeTCs:

- oiyyeHue WHGOPMALIMK O TIOPsJIKe U CPOKAax MpeoCTaBIeHss MyHULUIATbHOW YCIyTH;

- 3aIIMCh Ha TIpUeM B OTZeJ /IS [10/jaU 3asiB/IeHUs] U JJOKYMEHTOB;

- (popmMUpOBaHUe 3ampoca;

- [IpYeM U perucTpaLys OTZe/]I0M 3arnpoca U J0KYMeHTOB;

- TTOJTyYeHre pe3yJibTaTa NpeoCTaBIeHNsI MyHULMIAIbHOU YCIIYTH;

- TIO/TyYeHre CBeJIeHUH O XOZie BBITIOJIHEHUS 3arpoca.

[Ipu HampaB/jeHUM 3arpoca UCI0JIb3yeTCs MPOoCTast 3/1eKTPOHHAs NMOAMNUCH, TIPU YCI0BUH, YTO
JIMYHOCTD 3asiBUTEJISI yCTAHOB/IEHA MPU aKTUBALIUM YUETHOM 3alMCH.

3. Cocras, 1oc1e0BaTe/IbHOCTb ¥ CPOKU BBITIOJIHEHNS
aIMIHHCTPATUBHBIX TIPOLIeAYP (JeicTBHiA), TPeOOBaHKS K MOPSAKY
WX BBITIOJTHEHUSI, B TOM YMCJ/Ie 0COOEHHOCTU BBITTOTHEHUSI
aZIMUHUCTPATUBHBIX MpoLieyp (AelcTBUI) B 3/1eKTPOHHOU popme

3.1. NcuepribiBatomuii nepeueHb aMUHUCTPATUBHBIX MPOLIESYD

1) mpuem U peructpauys 3asBjeHUs] U [JOKYMEHTOB Ha TMpeJOCTaB/IeHHWEe MYHHULIMIIAJIbHOM
YCIIyTH;

2) dopMupoBaHUe W HalpaB/ieHHWe Me)KBe/JOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aiiin),
yUYacCTBYIOIHEe B TIPeJOCTaB/IeHUM MyHULIMTIA/IbHOW yCayTH (TIpU He0OX0JUMOCTH);

3) yBeJom/ieHHe 3asiBUTeNsl O TpeJCTaB/lieHUH [OKyMeHTOB U (Wiu) uH(MOpMaluy,
HeoOXO[UMOW 11 TIPOBE/IEHUS] T1epeyCTPONCTBAa W (W/IM) TIeperylaHUPOBKM TOMeLeHUs B
MHOT'OKBapTUPHOM /IOME;

4) NMpUHSATHE pellieHUs O TlepeBo/ie UM 00 OTKa3e B MePeBO/Ie KUJIOTO TIOMEIeHUs] B HeXXHUIIOe
W/TU HEXXKUJIOTO TIOMEILeHUsI B XKUJIoe TIOMellleHUe;



5) Bbljaua (HampaB/ieHWe) NOKYMEHTOB [0 pe3y/bTaTaM IIpef0oCTaB/e€HHsT MYHULIMNAIbHOU
ycayru. CpoK HMCTIONTHEeHUsT aIMUHUCTPAaTUBHOM TIpOLielyphl He Oosiee 3-X [THeM.

bok-cxema rnpezpocTaBieHrss MyHULIMIIABHOM YCIyTU IpefcTaBieHa B Ilpunoxkenun Ne 1 k
HaCTosIeMy aJ[MAHUCTPAaTUBHOMY perjiamMeHTy.

3.1.1. TlpueM u perucTpanusi 3asiBjieHUsI U JOKYMEHTOB Ha IpeJ0CTaB/eHHe MYHULIUNA/IbHON
YCIIyTH.

3.1.1.1. OcHoBaHVMeM Hayaja BbINIOJIHEHUSI aJMUHUCTPATHBHOM TPOLIeSypbl  SB/SETCS
TIOCTYTU/IeHHWe OT 3asiBUTe/isl 3asiB/ieHUs W JOKYMEeHTOB, HeoOXO[UMBIX [Jisi TIpeJoCTaBIeHuUs
roCyJapCTBeHHOU yciiyrH, B otien, EIT, PITTY 6o uepe3 M®II.

3.1.1.2. TIpu smuHOM OOpalljeHUH 3asiBUTeNst B OT/ie/ CIIeL[UaJucT OT/e/a, OTBeTCTBEHHBIN 3a
TIpYeM U Bbllauy JOKYMEHTOB:

yCTaHaB/IMBaeT JIMYHOCThb 3asBUTE/IsI Ha OCHOBAaHWU [OKYMeHTa, Y[ OCTOBEpSIOLIero ero
JINYHOCTB, MpeJCTaBUTeJIS 3asBUTe/Is - HA OCHOBAHUU [JOKYMEHTOB, YZOCTOBEPSIOLIUX ero JUYHOCThb
Y nosiHoMouus (B ciydyae obpailjeHus TIpe/iCTaBUTeIs);

TIpOBepsieT CPOK [JeMCTBUS [JOKYMEHTa, YZOCTOBEPSIOLIero ero JWYHOCTb U COOTBETCTBUE
JlaHHBbIX [IOKYMEHTa, VZOCTOBEpsIIOLLero JIMYHOCTb, J[aHHbIM, YyKa3aHHbIM B 3asB/eHUM O
COIJIaCOBaHMM IepeyCTPOMCTBA U (W/IM) MeperylaHupOBKY ITOMellleHHsI B MHOTOKBapTUPHOM [JOMe U
TIPUWIOXKEHHBIX K HeMY [JOKyMeHTax.

B xope mpuemMa [JOKYMEHTOB OT 3asBUTe/I WIM YIIOJTHOMOYEHHOIO UM JIMLA CHeLjUaUCT,
OTBETCTBEHHbI 3a MPUEM U Bbllauy JOKyMEHTOB, Y[ 0CTOBEPSETCs, UTO:

1) TekCT B 3as1B/IeHMU O NepeBo/ie MOMeLeHNs [T0A1aeTCsl IPOUTEHUIO;

2) B 3asiBJIeHUM O MepeBo/ie TIOMeLeHUs yKa3aHbl (GaMuivs, UMsi, 0TUeCTBO (roc/iefjHee - MpU
Ha/TMuuK) GU3N4IeCcKoro mija 1100 HaMMeHOBaHKe FOPHUIUUeCKOTo JINLIA;

3) 3agBieHHMe O TepeBOJie TOMelleHUsl TMOANKUCAHO 3asBUTE/IEM WU YIIOJIHOMOUYEHHbBIN
Trpe/iCTaBUTe/Ib;

4) mpuararTcs JOKyMeHTbl, HeoOX0[uMble /ISl TpeJ0CTaB/IeH)s] MyHULIUIIAIbHOM YC/TyTH.

[lpu ycraHoBneHUM (AKTOB OTCYTCTBHS HeOOXOJUMBIX JOKYMEHTOB, O0O053aHHOCTb TIO
TIpe/loCTaB/IeHHI0 KOTOPBIX BO3/I0KeHa Ha 3asgBUTesls, IIPU HeCOOTBETCTBUM IIpe/iCTaB/eHHbIX
JOKyMeHTOB TpeOOBaHUSIM HaCTOSILIEr0 aJMUHUCTPATUBHOTO perjiaMeHTa - yBeJJOMJISIeT 3asiBUTEJISI O
BBISIBJIEHHBIX HeJ0CTaTKax B IIpe/CTaB/IeHHbIX [JOKYMeHTax W IipejsjaraeT IPUHATb Mepbl M0 UX
YCTPaHeHHUIO.

B cnayuae ec/m 3asgBUTeNb HacTauBaeT Ha MPUHATUM [JOKYMEHTOB - I[IpMHHAMaeT
Tipe/iCTaB/IeHHbIe 3asBUTe/IeM JJOKYMEeHTHI.

B cnyuvae eciv 3asBUTENb CaMOCTOSITEIBHO peLIW/I TPUHATb Mepbl 10  YCTPaHEHWRO
HeJJOCTaTKOB, TOC/Ie UX YCTPaHeHHs TOBTOPHO oOpariaeTcs 3a MpeoCTaBieHHeM MYHULUIATbHON
YyCJIyTU B MIOpsIZiKe, TIpelyCMOTPEHHOM HaCTOSLMM aJMUHHACTPAaTUBHBIM perjiaMeHTOM.

[To oxkOHuUaHuMM mpyemMa 3asB/AeHUs U IIpWIaraeMbIX K HeMy [JOKYMEHTOB, CITeL{Ua/INCT,
OTBETCTBEHHBI 3a TpUEM [OKyMEHTOB, BbIZldeT 3asiBUTE/I0 PacClUCKy B IOJIyYeHUH OT Hero
JIOKYMEHTOB, C yKa3aHWeM UX IlepeuHs U AaTbl UX IO/yYeHUs OT[e/IOM, a Takke C yKa3aHueM
riepeyHs IOKYMeHTOB, KOTOpbIe OyIyT TOTy4YeHbI 110 MeXXKBeIOMCTBEHHBIM 3aTIPOCaM.

MakcuMarbHbIN CPOK BBINO/THEHNS aJMUHUCTPAaTUBHOMW IPOLIeyPHI 10 PUeMy U perucTpanyu
3asB/IeHUs1 O TiepeBojie TIOMeIlleHHsl U TIPUIOXKEeHHBIX K HeMy JIOKyMeHTOB cocTaBiisieT 1 pabounit
JleHb C MOMEHTa MOCTYIIeHUs 3asiBJIeHUs.

Kputepuii mNpUHATUS pelleHUs: T[OCTYIUIeHWe 3asB/eHHsI O IepeBoje TMOMellleHus |
TIPUIOKEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynbTaTomM aJIMUHMCTPAaTHMBHOM TIPOLIEAYDHI SIBJISIETCSI TIPUEM U PErUCTpaLys 3asiBJIEHUS O
repeBo/ie MOMellleHHs] ¥ TIPUIOKEeHHBIX K HeMy JOKYMEHTOB.

WNudopmaiusi o mpueMe 3asiB/ieHUSI O TIepeBOZie TOMELLeHUSI W TPWIOKEHHbIX K HeMY
JOKyMEHTOB (DUKCHUpDyeTCsI B CHCTeMe 3JIeKTPOHHOTO [OKyMeHTooOopoTa U (W) >KypHase
perucTpanuuy otjena, rocje yero MOCTYIMBIIMe JOKYMEHThI IlepelatoTCsl JO/DKHOCTHOMY JIULYY JJ1s
paccMOTpeHUst U Ha3HAUeHUs! OTBeTCTBEHHOI'O VCIIO/IHUTEJIA.

3.1.1.3. [Ipuem u perucTpanys 3asiBJieHUs U JOKYMEHTOB Ha MpeJoCTaB/ieHrne MyHULIUIaIbHOW
yciiyru B (hopMe 371eKTPOHHBIX JOKyMeHTOB uepe3 ETIT'Y, PIITY.

[Tpu HarpaBieHWU 3asiBJIEHUs O MepeBojie MOMeILeHUs1 B 3/IeKTPOHHOU ¢opMe (TIpU HaIuuvu
TEXHUUECKOW BO3MOKHOCTH) 3asiBUTE/N0 HeoOxonumo 3amomHuTh Ha EITY, PIITY 3mekTpoHHYIO
¢opMy 3ampoca Ha TMpejOCTaB/ieHWe MYHULIMIAIbHOW YCIyrW, MPUKPENUTb K 3asBIEHHUI0 B
3/IEKTPOHHOM BHU/Ie JOKYMEHTHI, He0OX0AMMBbIe 15 TIpe/JOCTaB/IeHNs] MyHHULIMTIAIbHOU yCTyTH.



Ha EII'Y, PIII'Y pa3meraercs oOpaselr] 3amoHeHUs 3/eKTPOHHOM (OpPMBI 3asiB/IeHUs
(3ampoca).

dopmarHo-/10rMyecKasi rpoBepka C(HOPMUPOBAHHOTO 3asiB/IeHUs (3arpoca) OCYILeCTBIISeTCS
aBTOMAaTHMYeCKH T0C/ie 3aroTHEHUs 3asiBUTe/IeM KaXKJ0r0 M3 MOJjiel 3/IeKTPOHHOM (POpMBI 3ampoca.
[lpy BbISIBIEHWM HEKOPPEKTHO 3allojIHeHHOTO IIOJIsi 3/1eKTPOHHOM (OpMbI 3ampoca 3asiBUTeNTb
yBeJJOMJISIETCSI O XapakTepe BBISBJIEHHOM OIIMOKKA U TIOpsiIKe ee YCTpaHeHHUsl TOCPe/CTBOM
MH(OPMALMOHHOTO COODIIeHNsT HETIOCPeACTBEHHO B 3/IEKTPOHHOM (hopMe 3aripoca.

CrieLiManucT, OTBETCTBEHHBIN 3a MPUEM U BblJjauy JOKYMEHTOB, IIPU MOCTYIJIEHUHU 3asiBIeHUs U
JIOKYMEHTOB B 3/IeKTPOHHOM BH[Jie:

TIpOBepsieT 3/eKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEDHBIX BUPYCOB U
VICKa)KeHHOW MH(OopMaLuy;

perucTpupyeT JOKYMEHTbI B CHUCTeMe 3/IeKTPOHHOTO JOKYMeHTOO0OOopoTa OT/es, B KypHase
perucTpanyy, B CJiyuae OTCYTCTBHUSI CUCTEMBI 3JIEKTPOHHOTO JJOKYMeHTO000pOTa;

dbopmupyeT U HampaB/sieT 3asBUTEN0 3/IeKTPOHHOe yBeZomsieHue uepe3 EINT'Y, PIIIY o
TIOJIyUeHUM W PerucTpaluM OT 3asiBUTeNs 3asB/IeHHsl (3ampoca) M KOMMM JOKYMEHTOB, B CJlydae
OTCYTCTBUS TeXHUUECKOM BO3MO>KHOCTU aBTOMaTUUeCKOro yBeAoMieHus 3asBuTensi yepe3 EII'Y,
PIIT'Y;

HarpasJ/isieT NMOCTYNUBIINM NaKeT JOKYMEHTOB [I0/KHOCTHOMY JIULY OTZea JJisi paCCMOTPeHHUs
Y Ha3HaueHUs1 OTBETCTBEHHOI'0 UCIIO/THUTeIS.

MakcuManbHbIN CPOK BBITIOJTHEHUS a[MUHUCTPAaTUBHOU MPOLielyphl 110 IPYeMy U perucTpaLyn
3asiB/IeHUs] O MepeBO/ie TIOMellleHUs] Y TIPUWIOKEHHBbIX K HeMy /I0KyMEHTOB B (popMe 37eKTPOHHBIX
JIOKYMEeHTOB cocTaBJisieT 1 pabouuii leHb C MOMEHTa T0J/TyueHUst JOKYMEeHTOB.

Kputepuii npuHATHS pelleHUs: IIOCTyIUIeHWe 3asB/IeHHsT O IlepeBofie TOMelleHus U
TIPUIOKEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynbpraTromM aMMHHUCTPaTUBHOM IpOLIeYphl SIB/SETCS NpUeM, pervucrpanys 3asBaeHUs O
riepeBo/ie MOMeLLeHUs U TIPUI0KEHHBIX K HeMy [JOKyMEeHTOB.

3.1.1.4. Tlpu HampaB/eHWU 3asBUTe/IeM 3asiBJieHUsI U [JOKYMEHTOB B OT/es I0CPeACTBOM
TIOUTOBOM CBSI3U CIIeLMAUCT OT/e/a, OTBETCTBEHHBIN 3a MPHMEM U Bbljauy JOKYMEHTOB:

MpOBepsieT TIPaBWJIBHOCTh a[[PeCHOCTH KoppecroHfeHu. OmmnbouyHo (He 110 afpecy)
TIpUC/IaHHbIe TTMChbMAa BO3BPALL[AIOTCSl B OPraHU3aLivio OYTOBOM CBSI3W HEBCKPBITHIMUY;

BCKPbIBaeT KOHBEDPTHI, TIPOBEPSIeT Ha/IMUMe B HUX 3asiBI€HUS U JOKYMEHTOB, 00sS3aHHOCTB IO
Tpe/loCTaB/IeHHI0 KOTOPBIX BO3J/I0JKEeHa Ha 3asiBUTeJIs;

TIPOBepsieT, UTO 3asiB/IeHHe HalmcaHo pa30opurBo, paMuinm, UMeHa, OTuecTBa (TIPY HATMUWH),
HavMeHOBaHue, aJipec MecTa )XUTeJ/IbCTBa, a/jpeCc MeCTOHaX0X/|eHHsl, HallkCaHbl TTOJIHOCTHIO;

TIPOBOJMT TEePBUYHYIO IPOBEpPKY IIpe/CTaBJIeHHbIX KOIMWM [JOKYMEHTOB, WX COOTBETCTBUE
JIeMCTBYIOLLIEMYy 3aKOHOZATe/NbCTBY, a TakKKe IIPOBEpsieT, UYTO YKa3aHHble KOMWM 3aBEPeHbl B
YCTaHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM IOPs/IKe;

TIPOBEpSIeT, UTO KOMUM JOKYMEHTOB He UMEIOT MOBPeXXJeHUl, Halnure KOTOPbIX He M03BOJIsIeT
OJIHO3HAUHO HCTOJIKOBaTb HUX COZlepkaHue, OTCYTCTBYIOT IIOJUUCTKH, MPUITUCKYU, 3aUuepKHYThIe
CJI0Ba, UCIIpaB/IeHUSI.

MakcuMarbHbIN CPOK BBINO/THEHNS aJMUHUCTPAaTUBHOMW IPOLIeyPHI 10 PUeMy U perucTpanyu
3agB/IeHUs O T[epeBOJile IIOMeLeHUsI U T[IPUIOKEeHHBIX K HeMy [IOKYMEHTOB, TOCTYIIUBIINUX
TIOCPe/ICTBOM TIOUTOBOM CBSI3H, COCTaB/sieT 1 paboumii leHb C MOMEHTa TTOJ/TyYeHusT JOKYMEHTOB.

Kputepuii mNpUHATUS pelleHUs: T[OCTYIUIeHWe 3asB/eHHsI O IepeBoje TMOMellleHus |
TIPUIOXKEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynbTaTomM aJIMUHMCTPAaTHMBHOM TIPOLIEAYDHI SIBJISIETCSI TIPUEM U PErUCTpaLys 3asiBJIEHUS O
repeBo/ie MOMelL|eHUs U NIPUIOKeHHBIX K HeMy [JOKyMeHTOB.

WNudopmaiusi o mpueMe 3asiB/ieHUSI O TIepeBOZie TOMELLeHUSI W TPWIOKEHHbIX K HeMY
JNOKYMEHTOB (DUKCUPYETCS B CHCTeMe 3IeKTPOHHOTO [JOKyMeHTOO0OpOTa OThes, B >KypHase
perucTpalyu, B Ciydae OTCYTCTBHUSI CUCTeMBI 3/IEKTPOHHOTO JOKYMeHTO000pOoTa.

B fieHb peructpaLu 3asB/ieHus O epeBo/ie IOMellleHUs U IIPUIOKeHHbBIX K HeMY JJ0KYMeHTOB,
CeLMauCT, OTBeTCTBEHHbIM 3a MpHeM [JOKYMEHTOB, TMepeZiaeT TMOCTYIHMBIINE JOKYMEHThI
JIOJDKHOCTHOMY JIMLy OTZesia [yl paCCMOTPeHUs ¥ Ha3HaueHUs OTBeTCTBEHHOI'0 UCIIO/THUTeIS.

3.1.2. ®opmupoBaHue ¥ HarpaB/eHWe MeXBeJOMCTBEHHbIX 3allpOCOB B  OpraHbl
(opraHu3alyu), yuacTBYIOIIHE B TIPeAOCTaBIeHUA MYHHUIUMAIBHON yCayTy (TPU He0OXOAUMOCTH).

OcHoBaHMeM /[Jid Hayajsa aJMUHMCTPATMBHOM TpPOLIEAypbl SIBISETCS HempeJCcTaBlIeHre
3agBUTe/IeM [IOKYMEHTOB, IpeJyCMOTPEeHHBIX MOANyHKTaMu 2, 3, 4 myHKTa 2.6.1 Hacrosuero



a/IMAHHCTPATHBHOIO perjaMeHTa.

[O/DKHOCTHOE J/MLI0 OTZe/la TIPU TIOyYeHUM 3asiBlleHUs O T[lepeBoje IIOMeIleHUs U
TIPWIOKEHHBIX K HEMY JJOKYMEHTOB, ITOpy4YaeT CIeLjUaJMCTy COOTBETCTBYIOLIEro OTZesla POrU3BeCcTH
VX TIPOBEPKY.

B crydae, ec/M CIieranyMcTOM COOTBETCTBYIOIIEro OTesia OyZeT BBISBIEHO, UTO B IepeyHe
Tpe/iCTaB/IeHHbIX  3asiBUTe/IeM  [OKYMEHTOB OTCYTCTBYHKOT JOKYMEHTHI, IIpeJyCMOTpeHHbIe
noAnyHkramu 2, 3, 4 nyHkra 2.6.1 HacTofllero agMUHHUCTPAaTUBHOIO perjiaMeHTa, NPUHMUMAaeTCs
pellleHKe O HallpaB/IeHUM COOTBETCTBYIOLIUX Me)KBeJOMCTBEHHBIX 3alIPOCOB.

Me)xBeJOMCTBEeHHbIE 3aIPOCHI HAMpPAaB/ISIOTCSA B CPOK, He TIPEBBIMIAOIMNN 3 pabounx JHel co
[IHSl pervcTpaluu 3asiB/ieHHst O TepeBoJie TOMeLleHUsl U TPUI0KeHHbIX K HeMy [JOKYMeHTOB OT
3asBUTeJIA.

HanpaBrieHue Me)XBeJOMCTBEHHBIX 3allpOCOB OCYLIECTBJSIETCS B 37€KTPOHHOM (opme C
VICTIO/Ib30BaHUEM e[IMHOM CHCTeMbl MeXXBEeJOMCTBEHHOIO 3/IEKTPOHHOIO B3aWMOJEWUCTBUS U
MOJK/IFOUEHHOW K  HeW  DeruoHaqbHOW  CUCTEMBl  MEXBEJOMCTBEHHOIO  3JIeKTPOHHOIO
B3aHMMO/IeICTBUSI.

CrieraancT COOTBETCTBYIOIIEro OT/e/la, OTBETCTBEHHBIN 3a MOATOTOBKY JI0KYMEHTOB, 00si3aH
NPUHATE HeoOXOAWMBble Mephl [/ TIOJMydeHHs OTBeTa Ha MEXKBeJZOMCTBEHHBbIE 3alpoChl B
yCTaHOBJIEHHbIE CPOKM.

B ciyvae He MOCTyI/IeHHWsi OTBeTa Ha MeKBEJOMCTBEHHBIM 3allpOC B CPOK YCTaHOBJIEHHbBIN
MyHKTOM 2.6.3 aZ[MUHUCTPAaTUBHOI'O perjiameHTa MPUHUMAIOTCS Mepbl B COOTBETCTBUM IMOZIIYHKTOM
3 nyHkTa 3.1 HaCTOsAero aAMMHUCTPAaTUBHOIO perjameHTa.

Kputepuii npuHATHS  pelleHUWs:: HeNpeJCTaB/leHHWe [TOKyMEHTOB, IIpeJlyCMOTPEeHHBIX
MOATIyHKTamMU 2, 3, 4 miyHKTa 2.6.1 HacTosA1|ero aAMMHUCTPaTUBHOIO perjiaMeHTa.

PesynbraToM  aAMMHUCTPAaTUBHOWM  MpOLieJypbl  SIBJSIETCS  TOJlyudeHWe B paMKax
MEe)KBEJIOMCTBEHHOI'O 3/IEKTPOHHOTO B3aMMOJENCTBUS [OKYMEHTOB (MX KOMWW WU CBeJEeHUH,
COZiepXKalUXCsl B HUX), HeOOXOAUMBIX AJisi TIpeloCTaB/IeHss MYHHULUMAIbLHON YCIyTH 3asBUTEIIO,
mibo momyueHre WH(GOPMALIMH, CBHU/ETeNbCTBYIOIIEH 00 OTCYTCTBUM B PACIOPSKEHWH OPraHOB
(opranusaiiyii), y4aCTBYIOIIMX B MPe/JOCTaB/IeHUH MYHULIUIIA/TILHON YCIYTH, TOKYMEHTOB (MX KOMHM
WIM CBeJIeHWH, CO/IepKAllUXCs B HUX), HEOOXOAWMBIX [Jis TIPeAOCTaBIeHUS MYHULUIATbHON
YCIIyTH.

dukcanus pe3ynbTara BbIIIOJTHEHUS aJ[MUHUCTPATUBHOU MPOLIeypPhl He TIPOM3BOJUTCS.

3.1.3 TlpuHsiTie pellleHUss O TiepeBojie WM 00 OTKa3e B TiepeBOjie >KWJIOTO TIOMeIleHHsI B
HEe)XUJI0e ¥ HeXXWJIOTO TMOMellleHHs B JKUJI0e TIOMellleHHe.

OcHoBaHMeM /11 Hauvajda aJMUHHCTPATHBHOM TpOLeAYpPbl SB/SETCS TOJyYeHHe OT[eoM
JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 2.6.1 HacToAIero a/MMHUCTPAaTUBHOIO perjlaMeHTa, B TOM 4YHC/Ie
M0 KaHajlaM Me)XKBeJOMCTBEHHOr0 HH(OPMAIMOHHOTO B3auMojielcTBUs, /b0 uH(opMaruu,
CBUJETe/bCTBYIOIIEH 00 OTCYTCTBMM B PacliOpsDKeHHM OPraHOB (OpraHW3alivii), y4YacTBYIOIIUX B
1pe/0CTaB/IeHUM MYHULMMNAJbHOW YCIYTH, JOKYMEHTOB (MX KOMNWM WA COZJEp)KallUXcsli B HUX
CBeJleHHH ), He0OXOIUMBIX /IJIs1 TIPeJ0CTaB/IeH!s] MyHHULMIIATBHON YCTyTH.

OTBeTCTBEeHHbIM 3a BBINIOJIHEHWE aJMUHUCTPAaTUBHOM TMpOLeAYphl SB/ASETCS [O/DKHOCTHOE
JIMLIO OTJena.

CrieqManucT oTjena MPOBOJUT aHAaIU3 Tpe/CTaBAeHHbIX JOKYMEHTOB Ha HajJu4he OCHOBAaHWUM
QU151 IPUHSATUS PellieHys], ¥ TI0/IT0TaB/IMBAeT TMPOEKT PellieHUs O TIepeBo/ie WM 00 OTKa3e B MepeBo/e
JKUJIOTO TIOMEILIeHUSI B HEXWI0e U HEXWIOro IOMeIleHHsT B J>KWIoe ToMelleHWe 1o (opme,
yTBep)K/IeHHOM mocTtaHoByeHreM IIpaBurensctBa PP or 10.08.2005 Ne 502 «O6 yTBep)kaeHUH
¢dbopMbI yBeloM/IeHHs O TepeBo/ie (OTKase B MepeBo/ie) XKUIOT0 (HEXXUIOr0) MOMeLleHHs B He)KUioe
(>ku0e) MoMereHue».

[lpy nocTynjieHWM B OTJen OTBeTa OpraHa TIOCY/apCTBEHHOM BJIaCTH, OpraHa MeCTHOIO
caMmoyTipaB/ieHUs1 JTMOO MO/IBeJOMCTBEHHOUM OpraHy TOCY/IapCTBEHHOMW BJIACTH WM OPraHy MeCTHOTO
CaMOyTIpaB/ieHUsT OpraHM3alldd Ha MeXKBeJOMCTBEHHBIM 3arpoc, CBU/ETelbCTBYOIero 00
OTCYTCTBUM JOKyMeHTa U (Win) uH(popMaryy, HeoOX0AUMBIX il TIepeBO/ia >KUJIOTO TIOMeIl|eHHsT B
He)XXUJI0e TIOMellleHre WM HEXXUIOTO TTOMeILleHUs B JKUJIoe ToMelljeHHe B COOTBeTCTBUU C IIYHKTOM
2.6.1 HacTOfIIero agMUHHCTPAaTUBHOIO perjiamMeHTa, W eC/Jd COOTBETCTBYIOLIMW [JOKYMEHT He
Tipe/ICTaB/ieH 3asiBUTesIeM 10 COOCTBeHHOM MHHUIMATHBe, YII0JIHOMOUEHHbIN OpraH Iocje Moay4eHust
YKa3aHHOIO OTBeTa YBeJOMJISIeT 3asBUTe/Isl O II0JIyUeHUM TaKOro OTBeTa, U IpejJaraeT 3asiBUTEIO
Tpe/ICTaBUTh JOKYMeHT U (Wiu) uH(opMaiuio, HeoOXoAuMble [i/isi TIPOBe/IeHUs TePeBo/ia >KUIOT0
TIOMELL[eHUs] B HEXWI0e IIOMelleHWe W/IM HEeXWIOro I[IOMeIlleHUus B JKWIoe IIOMellleHHe B



COOTBETCTBUM C MyHKTOM 2.6.1 HacTOAlero aJMUHMCTPAaTUBHOIO perjiaMeHTa, B TeYeHHe
NISITHAaJATA pabounx /IHeH Co [THS HarlpaBJ/ieHUsl YBeIOMJIeHUS.

[lpu HempejcTaBIeHUM 3asiBUTENeM [JOKYMEHTOB, HEOOXOJWMBIX [yisl TIpeJOCTaBJIeHus
MYHULIMINIABHOW  YCIYTM, B yKa3aHHOM Cjyuyae, CIEe[Ua/JMCT COOTBETCTBYIOLEro OT/ena
TIOATOTaB/IMBaeT TIPOEKT pelleHWss 00 OTKase B TIepeBO/ie JKWAIOTO TIOMEIIeHWs B HEXUIOe
TIoMellleHre WIA He)KU/I0r0 MIOMeLL[eHNs B )KUJI0e TIOMell[eHue.

Pemienrie 00 0TKa3e >KH/IOTO TIOMEIL[eHHsI B HEXKUJIOe TIOMeIl[eH e WIN He)XKHU/IOTO TIOMeleHuUs B
)KUJI0e TIOMellleHre TOJDKHO COZlep’KaTh OCHOBaHUsI OTKa3sa € 00s13aTe/TbHOM CChITKOM Ha HapyIIeHusl.

Pemienrie 0 miepeBozie WK 00 OTKase B TIepeBO/ie JKUJIOTO TTOMEIIeHHs B HeXXUIOe TIOMelljeHHe
WM HEXWIOro T[IOMeIleHHsI B JKWIoe T[oMelleHWe mnoAnucbiBaeTcsi ['aBoit  Heiickoro
MYHULIAIIAIBHOTO OKpyra B JBYX S5K3eMIUIpax U IepefaeTcs CIeLMaJrCTy, OTBEeTCTBEHHOMY 3a
TIpyUeM-BbI/lauy JOKYMEHTOB.

B w1yuae npencraBneHvsi 3asBieHUs O IiepeBofie ToMelleHus yepe3 MODL] goKyMeHT,
TIOJTBePXK/JAIOIIUI TIPUHSATUe pellieHus, Hampas/sercss B M®L], eciiu UHOM criocob ero mosyuyeHust
He yKas3aH 3asBUTeJIeM.

MakcuManbHbIi CPOK BBITOJHEHHS aJJMUHUCTPAaTUBHOW TMPOLIeAypbl MPUHATHS PeLIeHUs O
riepeBoZie UM 00 OTKa3e B TEpPEeBO/ie >KWJIOTO MOMEIIeHHUsS B HEXKUIOe U HEXHWJIOTO TIOMeIeHus B
JKUJIoe TIOMellleHWe He MOXKeT TIpeBblllaTb CpPOKa MATU JHed CO [HS MpeJCTaB/ieHus B OTeln
JOKYMEHTOB, OOSI3aHHOCTh TIO TIPeZCTAaB/IEHWI0 KOTOPbIX B COOTBETCTBUM C TIyHKTOM 2.6.1
HaCTOSAILero aMUHUCTPAaTUBHOIO perjiaMeHTa BO3/I0’KeHa Ha 3asiBUTeIs.

Kputepuii npuHATUS pelleHUs: Haauuve (OTCYTCTBME) OCHOBAaHUM [iI1  OTKasa B
Npe/OCTaB/IeHU MYHULIMINANbHOM  yC/IyTH, TIpeJyCMOTPEHHBbIX [MYHKTOM 2.7 HAaCTOSILEero
a/IMAHHCTPAaTHBHOI'O perjaMeHTa.

Pe3ynbTaToM aJMHMHUCTPaTMBHOW MpOLIEAypbl SBASETCS IOCTyIUIEHHe K CIeLUalnCTy,
OTBETCTBEHHOMY 3a IPUeM-Bbllauy /JOKYMEHTOB, DeIIeHHs O TiepeBojie Wik 00 OTKase B TiepeBojie
JKWJIOTO TIOMeLL[eHHsI B HEXKUJIOe U HEXKUJIOT0 TIOMELLleHUs B )KUI0e TIOMellleHue.

Pe3ynbTaT  BBLINOMHEHUs  aJIMUHUCTPATMBHOW TMpoLefypbl  (UKCUpPYeTCs B  CHUCTeMe
3JIeKTPOHHOTO JIOKyMeHT0000poTa 0T/iesia, )KypHasie perucTparyu.

3.1.4. Beigjaua (HarpaBsieHre) JOKYMEHTOB I10 pe3ysibTaTaM MpeZoCcTaBaeHnss MyHULIAIaIbHOW
YCIIyTH.

3.1.4.1. Bbigaua (HampaBieHWe) [JOKYMEHTOB [0  pe3y/jbTaTaM MpeJOCTaBIeHUs
MYHULIUIIAIbHOW yCIyTH B OTJENeE.

OcHoBaHMeM [ Hayaja M[pOLieAypbl BblAaYM  JOKYMEHTOB  SIB/ISeTCS — Hajluuue
c(OpPMHPOBaHHBIX [JOKYMEHTOB, SIBJISIFOLUXCS pe3y/JbTaTOM [pe/OoCTaB/lIeHUs MYHULIMIAIbHOU
YCIIyTH.

[7nisi ostyueHUsi pe3yJIbTaTOB TIPeJOCTaB/IeHUs] MYHULUIAIBHON YCIyTU B OyMa)KHOM BUJe U
(M) 11 CBEPKM 37IEKTPOHHBIX 00pa30B JIOKYMEHTOB C OpUTMHaiaMu (TIPU HarlpaB/IeHWU 3aripoca
Ha rnipefocraByieHde ycnyrd uepe3 EIN'Y, PIII'Y (Mpyd HaauuuM TeXHUUECKOW BO3MOXXHOCTH)
3asBUTe/Ib NIPebsBIIsieT CelytolIe JOKYMEHThI:

1) JIOKYMeHT, Yy 0CTOBEPSIOIINNA TMUHOCTD 3asiBUTEIS;

2) [OKYMEHT, MNOJATBep)KJAoLUM ITOJIHOMOYMS IIpe/CTaBUTeNsI Ha IO/Iy4YeHHe [I0OKyMEHTOB
(ecsmu OT UMEHU 3asiBUTEJIS J€MCTBYeT NIPe/CTaBUTE b );

3) pacnucKa B MOMyYeHUH JOKYMEHTOB (TIpY ee Ha/IMuuU y 3asiBUTEJIs).

CrieManucT, OTBETCTBEHHbIM 3a TMPUEM W BblJjauy [JOKYMEHTOB, MpU BblJjaue pe3ysbTaTa
TIpe/IoCTaB/IeHNsI yCIyTH Ha OyMa)KHOM HOCHTeNe:

1) ycTraHaB/IMBaeT JIMUHOCTD 3asiBUTeJIs IMOO ero rpe/iCTaBUTeIs;

2) npoBepsieT MPaBOMOYMS IpeJCTaBUTess 3asBUTeNs [eMCTBOBAaTh OT MMEHU 3asBUTeJIsl MpU
TI0JIyYeHUH JJOKYMEHTOB;

3) BbIjaeT JOKyMEHTHI;

4) peructpupyeT ¢akT BbIJauM [JOKYMEHTOB B CHCTeMe 3JIeKTPOHHOIO JO0KyMeHT000opoTa
OT[ie/la U B )KypHaJle perucTparyy;

5) oTKasbIBaeT B Bbllaue pe3ysbTara IpeoCTaB/lIeH|s] MyHULIMIIAIbHOM YCIYTH B C/Iydasix:

- 3a Bbljaueld [JOKYMEHTOB OOpaTWIOCh /M0, He SBIsOIIeecs 3asBUTeneM (ero
Tipe/iCTaBUTeNIEeM);

- obpaTHBIIIeeCs U0 0TKA3a/10Ch MPeIbsIBUTh JOKYMEHT, YOCTOBEPSIOIINI ero IMUHOCTb.

B cnyyae nogauu 3asiBuTe/IeM JOKYMEHTOB B 3JIeKTPOHHOM Buje riocpeactsoM EINTY, PIITY u
yKasaHUU B 3anpoce O IOJy4YeHWU pe3ysbTara IIpeloCTaB/eHus YCJIYTU B 3JIGKTPOHHOM BUpe,



CreLMaJnCT, OTBETCTBEHHBIM 3a IIPUeM U Bbl/jauy JOKYMEHTOB:

1) ycTraHaB/IMBaeT JIMUHOCTh 3asiBUTeJIs IMOO ero rpe/iCTaBUTeIs;

2) npoBepsieT MPaBOMOYMS IpeJCTaBUTess 3asBUTeNs [eMCTBOBAaTh OT MMEHU 3asBUTeJIsl MpU
TI0JIyYeHUH JJOKYMEHTOB;

3) cBepsieT 3/1eKTPOHHBIE 00pa3bl JOKYMEHTOB C OpWTHHasaMy (TIpM HamlpaB/IeHWH 3arpoca U
JIOKYMEHTOB Ha rpefocTrasjeHue yciayru uepes EINTY, PIITY;

4) yBefoMJIsIeT 3asiBUTeNII O TOM, UYTO pe3ysbTaTr IpefoCTaB/lIeHHsT MYHULMINIAJIBHON YCIYTU
Oyziet HaripaBsieH B MMuHbIA KabuHeT Ha EIIT'Y, PIIT'Y B (hopme 371eKTPOHHOTO IOKYMEHTAa.

[Ipy ycCTaHOBNIEHWHM paCXOXKIEHHH 3/eKTPOHHBIX 00pa30oB [JOKYMEHTOB, HalpaB/lIeHHBIX B
3/IeKTPOHHOM (opMe, C OpUTMHAAaMH, pe3yJbTaT [peJOCTaBleHUsl YC/IyTrd 3asBUTENI0 He
HarpasJ/sieTcs yepes EIII'Y, PIII'Y, o ueM cocTaBisieTcs axT.

B cnyyae, ecsii IpUHSITO pellieHKe O TiepeBo/ie WiK 00 0TKa3e B TiepeBo/ie XKUIOT0 MOMelleHu s
B HEXWIOe U HEeXWIOro IOMeLlleHWs B JKWJIoe IIOMelljeHue, [JaHHOe pelleHue CKaHUPYeTCsa M
HampaB/isieTcs: 3asiButemo uepe3 EIIT'Y, PIIT'Y nubo HampaBnsieTcs B (opme 371eKTPOHHOTO
JOKYMEHTa, TIO/[ITUCAHHOTO 3JIEKTPOHHOM TIOATMCHI0 B JIMUHBIA KaOuHeT 3asiBUTens Ha EIITY,
PIII'Y. [laHHOe pelleHWe BbIJAETCS WM HAMpaB/seTCsl 3asBUTEI0 He I103/Hee ueM uepe3 TpHU
pabounx fAHS CO [HSI TIDUHSTHS TAaKOTO pelleHus W MOXKeT ObITb 00’ka/ioBaHO 3asiBUTE/IEM B
cyZeOHOM TIOpsiZIKe.

MakcumanbHbld CPOK BBITIOJIHEHUS JAHHOW aJMUHUCTPATUBHOW TpOLIEAypbl COCTaB/sieT 3
paboumx AHs CO [HS TIPUHSTHS PellleHust 0 TiepeBo/ie WiK 00 0TKase B MepeBo/ie XKU/IOTr0 TIOMeIleHusT
B HE)KWJIOe U HEe)KWJIOTO TMOMeLLleHHs B )KUJI0e TIOMellleHHe.

Kpurtepuii IpUHATHS pellleHUs: TIPUHSATHE pelleHHst O repeBofie Wiu 00 OTKasze B TepeBo/ie
JKWJIOT0 TIOMeLL[eHHsI B HEXKUIOe U HEXKUJIOT 0 TIOMELLleHUs B JKUI0e TIOMellleHue.

Pe3ysibTaTOM aJIMUHUCTPAaTUBHOW MPOLIeAYPhI SIB/SETCS BblJaua WA HarpaB/eHue 1o ajpecy,
yKa3aHHOMY B 3asBjieHud, mubo uyepe3 ML, EIII'Y, PIII'Y 3asButento [AOKyMeHTa,
MO TBeP K JaroIL|ero MpUHATHE TaKOro pelleHus.

Pe3ysibTaT  BBIMOMHEHUSI AJIMUHUCTPAaTUBHOW Tipolielypbl  (DUKCUDYeTCsi B  CHUCTeMe
3JIEKTPOHHOTO JOKYMeHTO000pOTa OTZie/ia U B )KypHaJie PerruCTpaliyu.

3.2. IlepeycTpoiicTBO M (KM/M) TMeperaHUpPOBKa MOMeLeHUs] B MHOTOKBAapPTUPHOM JlOMe
TIPOBO/IATCS C coOM0ieHeM TpeOOBaHU 3aKOHOZATeMbCTBA TI0 COTIaCOBAHMIO C OPTaHOM MECTHOTO
camoymnpas/ieHus (fianee - opraH, OCYLeCTBJISIFOLMM COrJlaCcOBaHHEe) Ha OCHOBAaHWM NPUHSTOTO UM
pelleHus.

3.2.1 [lna mpoBefieHUs MepeyCcTPOMCTBAa U (WIM) MepervlaHupOBKU IOMeIlleHHsl B
MHOTOKBAPTUPHOM /JOMe COOCTBEHHMK JJAHHOTO TIOMEIIeHHUsT WK YIIOJTHOMOUEHHOe UM Lo (f1anee
B HACTOSIIIIeN TJIaBe - 3asiBUTe/b) B OpraH, OCYLeCTB/ISIIOLMI COTJIacOBaHKe, 110 MeCTy HaxOXXJeHHUs
repeycTpavBaeMoro u (WaM) TiepelylaHUPyeMoro TIOMellleHHWsi B MHOTOKBAapTUPHOM [lOMe
Herocpe/iCTBeHHO /MO0 uepe3 MHOTOQYHKLIMOHABbHBIN 1LIeHTP B COOTBETCTBUM C 3aK/IFOYEHHBIM UMH
B ycTtaHoBineHHOM [IpaButenbctBoM Poccuiickoit ®efepalid MOpsiike COrJallleHWeM O
B3aUMO/IeMICTBUHU TPe/ICTaB/IsIeT 3asiB/ieHUe C TIPUIO’KEHUEM COOTBETCTBYIOLUX JOKYMEHTOB.

(B pen. @enepanbHbIX 3aKOHOB OT 28.07.2012 N 133-P3, o1 27.12.2018 N 558-D3).

3.2.2. 3agBuTe/b BIIpaBe He MPEACTaB/ATh JOKYMEHTHI, TIPeAyCMOTPeHHbIe MyHKTaMu 4 U 6
yactu 2 cT. 26, a TakKe B C/lyyae, ec/iM MPaBO Ha MepeycTpavBaeMoe U (WiM) TeperylaHUpyemoe
roMelljeHie B MHOTOKBapTUPHOM JlOMe 3aperdCcTpupoBaHO B EMHOM rocCyJapCTBEHHOM peecTpe
HeJIBWKUMOCTH, [OKYMEHTbI, NpeJyCMOTpeHHble IyHKTOM 2 4yacTu 2 CT.26. [l paccMOTpeHUs
3asB/IeHUSI O T1epeyCTPOMCTBe M (W/IM) MepelylaHUPOBKe IOMeIleHUs] B MHOTOKBapTUPHOM [lOMe
OpraH, OCYIIEeCTB/SIIOLMI COrJIacOBaHWe, 0 MeCTy HaXOXK[eHWs TMepeycTpauBaeMoro U (Wam)
TeperyiaHipyeMoro  TIOMell[eHHWsI B~ MHOTOKBapTHPHOM /IOMe  3arpallirBaeT Heo0XOoJuMble
JOKYMEHTBI (MX KOTIMUA WM COZiepXKalljecss B HUX CBe/leHUs]), eC/i OHW He ObLTH Tpe/CTaB/eHbI
3asiBUTE/IEM 110 COOCTBEHHOW MHUIUATHBE.

3.2.3. OpraH, OCYILeCTBJISIOIINNA COr/IacOBaHKe, He BIIpaBe TpeOOBaTh OT 3asiBUTEJIS
Tpe/iCTaB/ieHre APYTMX AOKYMEHTOB KpPOMe [JOKYMEHTOB, MCTpeOOBaHWe KOTOPBIX y 3asiBUTENIs
JIOIyCKaeTCsl B COOTBETCTBUU C YacTaAMU 2 U 2.1 ¢T.26. 3agBUTeNIO BbIZAETCSA paclucKa B I10Jy4YeHur
OT 3agBUTe/Is1 [OKYMEHTOB C YyKa3aHWeM WX T[lepeuyHss U JaTbl MUX IIOJIyYeHUs] OpraHoM,
OCYI[ECTBJISIFOIIMM COTJIaCOBaHHE, a TaKXKe C yKa3aHWeM TiepeuHsi JOKYMEeHTOB, KOTOpble OyayT
TOJIyYeHbl 10 MeXXBeZIOMCTBEHHBbIM 3arpocaM. B ciyuae IipeicTaBieHUst [OKYMEHTOB uepe3
MHOTO(YHKIIMOHAIbHbIN LIeHTP pacrucKa BbIaeTcsl yKa3aHHbIM MHOTO(YHKIIMOHATbHBIM L[EHTPOM.
l'ocymapcTBeHHble  OpraHbl, OpraHbl MeCTHOIO  CaMOYIIpaB/eHUss U [10[BeJOMCTBEHHbIe



rOCYZAapCTBeHHbIM OpraHaM WIM OpraHaM MeCTHOIO CaMOYIIpaB/IeHWs OpraHusalu, B
pacrnopsbkKeHUM KOTOPbIX HaXOZATCs JOKYMEHTbI, YKa3aHHble B yacTH 2.1 cT.26, 00s13aHbl HarlpaBUTb
B OpraH, OCYILeCTB/ISIOIIMKM COrlacOBaHue, 3arpolleHHble TAKUM OPraHOM JOKYMEHTHI (MX KOMHUU
WIN cofiepyKalljiecsl B HUX CBeJleHUs1). 3arpolleHHble JOKYMeHThI (MX KOMWY WX COZieprKalliyecs: B
HUX CBeJIeHUs]) MOTYT TPe/CTaBIAThCS Ha OyMa)KHOM HOCHTesie, B opMe 3/IeKTPOHHOTO JOKyMeHTa
6o B BU/Je 3aBepeHHBIX KOIHUM, B TOM Urc/ie B (hopMe 3/1eKTPOHHOTO JOKYMEHTa.

3.2.4. Pemienrie 0 cOriacoBaHWY WM 00 OTKa3e B COTJIACOBAHWUH [JOJDKHO OBITH TIPUHSTO IO
pesyjibTaTaM pACCMOTPEHUsI COOTBETCTBYIOLLEIO 3asBJIeHUSI U UHBIX IIpe/CTaB/eHHbIX B
COOTBeTCTBUM C yacTsaMu 2 U 2.1 ¢cT.26 [OKYMEHTOB OpraHOM, OCYILeCTBJISIOLIUM COIJIacOBaHKe, He
Mo3/Hee 4yeM Yepe3 COpPOK IAATh [JHeW CO [HS TpejCTaB/eHWs B [aHHbIM OpraH J[O0KYMEeHTOB,
00SI3aHHOCTH T10 TIPEJCTAB/I€HUIO KOTOPHIX B COOTBETCTBUM C HACTOSILEM CTaThell BO3/I0)KeHa Ha
3asgBUTe/Is. B ciyuae mpejcTaB/ieHUs 3asBUTe/IeM [OKYMEHTOB, YKa3aHHBIX B 4acTu 2 CT.26, uepes
MHOTO(YHKIIMOHAbHBIA 1[eHTP CPOK TIPUHSTHS peIleHus O COrJIacOBaHWM WM 00 OTKase B
COIJIaCOBaHUM UCUMC/ISIETCS CO [HA Mepesiayl MHOTO(YHKLMOHAIBHBIM LJEeHTPOM TaKUX [JOKYMEHTOB
B OpraH, OCYLeCTB/IAIOLUN COT/IacCOBaHUe.

4. ®opmbl KOHTPOJIS 3@ UCTIOJTHEHHEM
aZIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. TlopsiioK OCYIIeCTB/I€HUS] TEeKYI[ero KOHTPOJS 3a COOIofieHHeM U HCTIOJTHEHWeM
OTBETCTBEHHBIMU  /IO/DKHOCTHBIMM ~ JIMLIAMUA  TIO/IOXKEHUM  HACTOSIIero  aZ/MUHUCTPAaTUBHOTO
perjiaMeHTa ¥ WHBIX HODMATHBHBIX TIPaBOBBIX aKTOB, YCTAHABIMBAKOIIUX TpeOOBaHUS K
TIpe/0CTaB/IeHUI0 MyHULIUTIATLHOW YC/IyTH, a TaK)Ke TIPUHATHEM UMU pellleHUH.

Tekylmii KOHTPOJb 3a COOJIIOZIEeHWeM W WCTIOJTHEHHWEeM  TOJDKHOCTHBIMU  JIMLIAMHU
AJMUHUCTpAl[UM yyeTa TIOJIOKEHWW [JaHHOTO aJMUHMCTPAaTMBHOIO perjamMeHTa U UHBIX
HODMATHBHBIX  TPABOBBIX  aKTOB, YyCTaHAB/JWBAIOMIMX TpebOBaHUA K  TIPe/[OCTaBIEHUIO
MYHULIUTIATBHOW yCJIYTH, a TakXKe TPUHSATHEM UMM pellleHUd (fasee - TeKYI[Uil KOHTPOJIb
JlesiTe/IbHOCTU) OCYLLeCTB/ISIET JO/DKHOCTHOE JIMLO OT/Aea.

TekylMii KOHTPO/Jb OCYIIECTB/ISIETCS TIyTeM TIPOBeeHUs TIPOBEPOK COOMIOJeHUs |
WCTIOJTHEHUS]  JIO/DKHOCTHBIMM ~ JIMLIAMA U COTPYJAHUKAMM  TIOJIOKEHWM  HACTOSIIero
a/IMUHUCTPATUBHOTO perjiaMeHTa W WHBbIX HOPMATHMBHBLIX TIPABOBBIX aKTOB, YyCTAaHABIMBAIOIIUX
TpeOoBaHUs K Mpej0CTaB/IeHNI0 MYHHULUIATBHON YCIyTH.

4.2. TlopsiioK ¥ TIepUOAUYHOCTb OCYIIEeCTB/IEHUSI TIJIAHOBBIX W BHEIUIAHOBBIX TPOBEPOK
TOJIHOTHI U KauecTBa TpeJ0CTaB/leHUs] MYHULUIANIbHOM YCIYTH, B TOM UHMC/e TOPSJ0K U (OpPMbI
KOHTPOJIS 3a MOJTHOTOM 1 KaueCTBOM TIpe/[0CTaB/IeHUs] MyHULIMIIATbHON yCTyTH.

KoHTposib 3a MOMHOTOM M KayeCTBOM MpeJoCTaBAeHUs] MyHULIMIAIbHOW yC/IyTy BK/IHOYaeT B
cebsi poBefieHHe TPOBEPOK, BLISIBJIEHWEe W yCTPaHeHWe HapyllleHWM TIpaB 3asBUTesIel, TPUHSATHE
pellleHWid ¥ TIOATOTOBKY OTBETOB Ha WX oOpalleHWs, cojep)Kaluie ano0bl Ha [eHCTBUS
(Ge3meiicTBHE) COTPY/JHUKOB.

[TpoBepKy MOJHOTHI U KauecTBa MpeAoCTaBlIeHUs MYHULMMNAIbHOU yC/IYTH OCYLEeCTB/ISIOTCS
Ha OCHOBaHWM pacropsbKeHU A IMUHUCTpaLUK.

[TpoBepku MOTYT OBITH TUIAHOBBIMHM U BHET/IAHOBLIMU. [1OPSIIOK U TEPUOUYHOCTD TIJIAHOBBIX
TIPOBEPOK yCTAHABIMBAIOTCS PYyKOBOJWTesieM AJMUHHKCTpauyd. [Ipu rpoBepke paccMaTpHBaIOTCS
BCe BOIIPOCHI, CBsI3aHHbIE C TPeJOCTaB/JeHMeM MYHULIUINAIbLHOW YCIyrU (KOMILJIEKCHbIE TIPOBEPKH),
WU OT/ie/TbHbIe BOTIPOCHI (TeMaTHUYeCcKre TPOBEPKH).

BHeriaHOBble TIPOBEPKM MPOBOAATCS [/l MPOBEPKU (pakTa yCTpaHEHUs paHee BbISIBIEHHBIX
HapyIlIeHWH, a TakKe B C/yyae TMoiydeHUs >kanob Ha pelicTBus (Oe3neiicTBUE) COTPY/HUKOB.
[TpoBepKu Tak>xe TTPOBO/SATCS 110 KOHKPETHOMY OOpallleHUr0 3asiBUTeJIS.

[TeproAMUHOCTL OCYIIECTB/IEHNS TIJIAHOBBIX TIPOBEPOK - He peXke OZHOT0 pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTb [OJ/DKHOCTHBIX JIMI], OT/e/fa 3a pelleHus W AeictBus (Oe3melicTBue),
TIpUHUMaeMble (OCYIIecTB/isieMble) MU B XOZe Tpe/loCTaB/IeHrs MyHULIUTIATbHON yC/TyTH.

[To pe3ynbraTaM TIpPOBEPOK B C/y4yae BbISB/IEHUS HapyLIeHWW TMOJ0XKeHUM HaCTOSILero
a/IMUHHCTPATUBHOTO perjiaMeHTa W WHBbIX HOPMATHBHBLIX TIPABOBBIX aKTOB, YyCTaHABIMBAIOIIUX
TpeOOBaHUs K TPeJOCTaB/IeHUI0 MYHHUIUMAIBHON yCIyTH, BUHOBHbIE COTPYAHUKU U JO/DKHOCTHBIE
JIULla HeCYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOZATenLCTBOM Poccuiickoit dezeparum.

CoTpyJHUKH, OTBETCTBEHHble 3a TpUeM 3asiBJIeHUM U [IOKyMEHTOB, HeCyT MepCOHa/lbHYIO
OTBETCTBEHHOCTh 3a COOJIIO/IeHHe CPOKOB U MOPsi/IKa TIPUeMa U PerrCTPal[iy JOKYMEHTOB.



COTpyJHUKM, OTBETCTBEHHble 3a TIO/ITOTOBKY [OKYMEHTOB, HeCyT I[1epPCOHa/bHYIO
OTBETCTBEHHOCTh 3a CO0JIt0/IeHre CPOKOB U MOpsiika opopMyieHHs JJOKYMEeHTOB.

CoTpyAHUKH, OTBETCTBEHHbIe 3a BbJauy (HarpaB/jeHUe) JOKYMEHTOB, HECYT TepPCOHaIbHYIO
OTBETCTBEHHOCTh 3a CO0JII0/IeHre TIOpsi/IKa Bbl/jauy (HaripaB/ieHus) JOKyMeHTOB.

HomKHOCTHOE — JIMLI0, TIOAMMCaBllee [TOKYMeHT, C(GOPMHMPOBAHHBIA 1O pe3y/bTaTaM
TpeJIoCTaB/IeHUs] ~ MYHHULMMAAbHOM  yCAYTM, HeCeT TepCOHa/JbHYI  OTBeTCTBEHHOCTh  3a
MPAaBOMEPHOCTh TIPUHSITOTO pellleHHss W BbiJjauy (HarpaB/ieHHWe) TaKoro JOKyMeHTa JIWIy,
Tipe/ICTaBMBIIIEMY (HalpaBUBIIIEMY) 3asiB/IeHUE.

[TepcoHasbHasE OTBETCTBEHHOCTb COTPY/JHUKOB U [JOJDKHOCTHBIX JIML] 3aKperviseTcss B UX
JIOJDKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUM C TpebOBaHUSAMH 3aKOHOJATenbCTBa Poccuiickoit
Depepau.

4.4. TlonoxeHusi, Xapakrepusymolue TpeboBaHUs K TIOpPsiIKY W ¢GopMamM KOHTPO/S 3a
TIpe/IOCTaB/IEHUEeM MYHUIIMITATbHOM yCIYTH, B TOM YKC/Ie CO CTOPOHBI TPaXk/jaH, X 00beJMHEHUN U
OpraHu3aLyi.

KoHTposib 3a ucnosHeHWeM [IaHHOTO aJIMUHUCTPATUBHOTO perjiaMeHTa CO CTOPOHBI IPaXk7aH,
uX 00beJJMHeHUI U OpraHu3al|il SB/SIeTCs CaMOCTOSATeIbHOM (hOpMOM KOHTPOJISI U OCYIIeCTBISIeTCs
MyTeM HarpaBjieHuss oOpailjeHuid B YIIOJTHOMOUEHHBIM OpraH, a Takke ITyTeM 00>KaJ0oBaHUS
JevctBuil  (0Oe3meiicTBUsSI) UM peIlleHri, OCYIeCTBAsSeMblX (TIPUHATBIX) B XO/e HCIIOTHEHUS
HaCTOSAIIero a/IMUHHUCTPAaTUBHOTO perjiaMeHTa.

'pakaaHe, X oO0beAWHEHUS] U OpraHU3alluy BrpaBe HalpaB/sATh 3aMeUaHUsi U TIPeJI0KeHUs!
T0 y/Iy4YllieHWIO KauecTBa U JJOCTYMTHOCTH Mpei0CTaB/IeHUs] MyHULUIA/IbHOM YCIyTH.

5. Mocynebnblii (BHeCYeOHBIN) TIOPSAZ0K 00Kai0oBaHUsI pelleHui
u JeiicTBuii (Oe3aeliCcTBYS) OpraHOB, TIPeJOCTaB/ISFOIUX
MYHHULMMAa/IbHbIE YCIYTH, JO/DKHOCTHOTO JIMLIA OPraHa, MpejOCTaB/IsIoLero MyHHULIUIIATIbHYO
YCJIYTY WIA MYHULIMIIATBHOTO CJTy Kall[ero

5.1. Vnpopmanmst As1 3aMHTepeCcoBaHHBIX Il 00 UX TpaBe Ha JocynebHoe (BHecyneOHOe)
ob>kanoBaHue feiictBuid (Oe3zeiicTBUs) U (UIM) pellleHUH, TIPUHATHIX (OCYIIEeCTBIEHHBIX) B XO[e
TIpe/IOCTaB/IEHUS] MYHHLIUTIATILHOU yCTYTH (Aasiee - kanoba).

3asiBUTE/IM MMEIOT TPaBO T0/[aTh >Kajo0y Ha peleHue U JelictBue (Oe3zelicTBHe) opraHa,
NIPeJIOCTAB/ISIOLIEr0  MYHULMIIAbHYH — YCIYTy,  [JO/DKHOCTHOTO — JIML[@, TPeZoCTaB/IsIOIIero
MYHULIATAIBHYIO YCIYTY, MYHHLUMIIAJBHOTO C/1y>Kalllero, PyKOBOJWTEIS OpraHa, Mpe0CTaB/soIIero
MYHULIATIATBHYIO YCYTY.

JKanoba nopaercst B mrcbMeHHON opMe Ha OymMaKHOM HOCHTese, B 37eKTPOHHOW (opme B
oprad, TMpe/fOCTaB/sIOIIMNA  TOCYJapCTBEHHYH yCayry, J/ubo opraH, TMpeJoCTaB/IsIOLUiI
MYHULUMAIBHYIO  yCIyTy, MHOTO(YHKIMOHA/NBHBIA LEeHTP /K100 COOTBETCTBYIOIIMM OpraH
rOCy/IapCTBEeHHOW BJjlaCcTH (OpraH MeCTHOTO CaMOYIIpaB/IeHHs) IMyOIMYHO-TIPaBOBOrO 00pa30BaHUs,
SIB/ISIFOLLIMICST  yupeuTesieM MHOTO(QyHKL[MOHAJbHOTO LIeHTpa, a Takke B OpraHu3aluy,
rpefycMoTpeHHble 4acTero 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-P3.

JKanoba Ha pemtenusi u aelicTBus (6e3feiicTBre) PYKOBOJAUTE/ISI OpraHa, MpeioCTaB/IsIoero
rOCy/IapCTBEHHYIO YC/yTy, MO0 OpraHa, Mpej0CTaB/ISIOIIEr0 MYHULIUTIA/IBHYIO YCIYTY, TOJAeTCs B
BBILIECTOSIIIMN OpraH /b0 B C/lyyae €ro OTCYTCTBUS DPAaCCMAaTPUBAIOTCS HETOCPeJCTBEHHO
DYKOBOZIUTE/IeM  OpraHa, TpeJOCTaB/SIIOIEr0 TOCYZAApCTBEHHYH  yciayry, Jmbo — opraHa
TIPeIOCTABJISIIOIIEr0 MyHHULUTIANbHYI0 yoayry. Ha pemenusi u feiictBusi (6e3zeiictBre) paboTHHKA
MHOTO(YHKIIMOHABLHOTO 1IeHTpa T0/Ial0TCs PYKOBOAUTETI0 3TOT0 MHOTO(YHKIIMOHABHOTO 1IeHTpa.
Ha pemenusi u geiictBusi (6e3geiicTBre) MHOTOGYHKLIMOHATBHOTO 1[eHTPa TOAAI0TCS yUpeJUTe o
MHOTO(YHKIIMOHA/IbHOTO 1[eHTpa WM [JO/DKHOCTHOMY /MLy, YTIOJIHOMOUEHHOMY HOPMaTUBHBIM
NpaBOBOBLIM akTOM cyOwbekta P®. Ha pemenuss u [jeiictBusi (Oe3zelicTBue) pabOTHHUKOB
OopraHu3alyi, npegycMoTpeHHbIX 4acThbio 1.1 cratbu 16 @3 Ne 210-D3, mogar0TCsi pyKOBOJUTESIM
3TUX OpraHu3alui.

3asiBUTe/Ib MOXKET 00pPaTUTLCS C )Kaa000H, B TOM YKCIe B CeJYIOMUX CIydasix:

1) HapylIeHWe cpoKa perucTpaluy 3arnpoca o npefoCTaBIeHU MyHULIUMAIbHOU YCIIyTH;

2) HapyIlleHWe CPOKa Tpe/loCTaB/IeHrs MyHULIMTIAbHOW yCTyTH;

3) TpeboBaHUe y 3asBUTENsS AOKYMEHTOB Wi MH(MOpMAaIUy MO0 OCyIeCTB/IeHUs AelCTBUM,
Tipe/iCTaB/ieHle WM OCYIIecTB/ieHHWe KOTOPbIX He TMpeAyCMOTPeHO HOPMAaTHMBHBIMU TPaBOBBIMU
aktamu Poccuiickoii ®efepailjii, HOPMAaTUBHBIMU TIPaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
denepaliyy, MyHULIUTIATbHBIMY TIPABOBLIMU aKTaMH [I7Is IPeA0CTaB/IeHHsI MyHULUIATLHOU YCIyTH;



4) oTKa3 B mpueMe [JOKYMEHTOB, MpeJOCTaB/eHre KOTOPBIX MPeAyCMOTPEHO HOPMAaTUBHBIMU
NpaBOBBIMU akKTamMu Poccuiickoit defepalj, HOPMaTUBHBIMU TPABOBLIMU aKTaMu CyOBEKTOB
Poccurickori  ®epepalyi, MyHULUINAAbHBIMM [PAaBOBbIMA  aKTaMW [Jjisl  [pPeJoCTaB/IeHUs
MYHULIUIIAIbHOW yC/IyTH, Y 3asiBUTEJIS;

5) oTka3 B TMpefOCTaBleHWHd MYHMLMIAJIBHOW YCIyT'M, eC/lM OCHOBaHUSI OTKasa He
NpelyCMOTpeHbl (pefilepaibHBIMU  3aKOHAMM W TPUHSTBIMU B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTUBHBIMM NPAaBOBBIMU akTamu Poccuiickor ®Pefepanuy, 3aKkOHaMA U UHBIMA HOPMaTUBHBIMU
TIPaBOBBIMU aKTaMH CyObeKToB Poccuiickoit deepaliviv, MyHULIATIAIbHBIMA TIPaBOBBIMU aKTaMHU;

6) 3arpeboBaHue C 3asiBUTeNsI TIPH TPeAOCTABI€HUM MYHHLIMIAIBHOM YCIyTH I/1aThl, He
1pelyCMOTPEHHOM HOPMaTUBHBIMHK TPABOBbIMU akTamu Poccuiickoii Pejepali, HOpMaTUBHBIMU
TIPaBOBBIMU aKTaMU CyObeKTOB Poccuiickoit deeparivy, MyHUIATIATbHBIMU TIPaBOBBIMU aKTaMU,;

7) OTKa3 opraHa, Nnpe/oCTaB/sIOIIero MyHULMNA/IBbHYI0 yCIYTy, JO/KHOCTHOTO JIULIA OpraHa,
TMPe/IOCTaBJISIIOIIET0  MYHUIUIANBHYIO  YCIYTY, MHOTO(YHKIMOHANMbHOTO LIeHTpa, paboTHHKa
MHOTOQYHKIIMOHAZbHOTO 1|eHTpa, OpraHu3alyi, MpeAyCMOTpeHHbIX uacTbto 1.1 cratem 16
depepanbHOro 3akoHa Ne 210, wiv ux pabOTHUKOB B MCTPaB/IeHUH JIOMYILEHHBIX UMH OTIeYaToK U
olMOOK B BBIJAHHBIX B pe3yJ/bTaTe MpejoCTaB/IeH s TOCYJapCTBEHHOM WM MyHULIMIIAJIbHOW YC/TyTH
JOKyMeHTax /100 HapylleHHe YCTAHOB/IEHHOTO CPOKA TaKUX WCTIPaB/IeHUH;

8) HapylleHue Ccpoka WM TOpsiJKa BbIJAud JOKYMEHTOB IO pe3yJbTaTaM Ipe/oCTaB/IeHus
MYHULMIATBHOU YCTYTH;

9) nmnpuoCTaHOBIEHWe TPeJOCTaB/AeHUs] MYHMULMMAJbHOW  yC/IyTrd, €eCAd OCHOBaHUS
TIPUOCTAHOBJIEHUST He TpeAyCMOTpeHbl (efiepasibHBIMU 3aKOHAMU U TIPUHSTBIMU B COOTBETCTBUU C
HUMHU MHBIMM HOPMaTMBHBIMU MpaBOBbIMU akTamMu Poccuiickoii ®efjepaliy, 3aKOHaMH WM HMHBIMU
HOPMATHMBHBIMU TIPAaBOBBIMH akKTaMH CyOBekToB Poccuiickoii ®efepary, MyHUIMITATbHBIMUA
TIPAaBOBLIMU aKTaMy;

10) TpeGoBaHue y 3asBUTEsIS TIPU TIPEIOCTaB/IeHUH MYHULUIATbHOW YCIyTH JOKYMEHTOB WJIH
vHbopMalMy, OTCYTCTBME U (W/IM) HEJOCTOBEPHOCTb KOTOPbIX He yKas3bIBaluChb IIpU
NepBOHAUaJIbHOM  OTKa3e B IIpUeMe JIOKYMEeHTOB, HeOOXOJWUMBIX [ijIs  TIpeJoCTaBJeHus
MYHULIMIIAIBHOW YCIYTH, 3@ UCK/IIOUEHUEM C/y4aeB, MpelyCMOTPEHHBIX MyHKTOM 4 yacTu 1 cTaTbu
7 ®epepanbHOro 3akoHa N 210-®3.

JKanoba momkHa cosiepKaTh:

1) HaumeHOBaHKe OpraHa, NpeoCTaB/ISIoIIero MyHULMIAIBHYI0 YCIYTY, JO/DKHOCTHOTO JIMLA
opraHa, TIpeJOCTaBJISIOIIEr0 MYHULUMAIBHYI0 YCAyry, JUO0 MYyHULIMIIANBHOTO —CITy»Kalllero,
peltieHys U feficTBus (O6e3eiicTBHE) KOTOPBIX 00KaMyrOTCS;

2) ¢pamunvio, UMs, OTUECTBO (TOC/TeJHee - MPU HaAUuMu), CBeJEeHUs O MecCTe >KUTe/bCTBa
3asBUTeNS - (GU3MUECKOro Jiuia MMb0 HaMeHOBaHWe, CBEeJIeHUsI O MecTe HaXOXKJeHHUs 3asiBUTES -
IOpUMYECKOT0 J/Mlla, a Takke HoOMep (HOMepa) KOHTakKTHOro TesjedoHa, azpec (aapeca)
3JIEKTPOHHOM TIOUTHI (TPY HAJWMUWHK) W TOUTOBBIN afipec, M0 KOTOPBLIM [IOJDKEH OBITh HarpaBiieH
OTBeT 3asBUTEJIIO;

4) cBemeHuss 00 oO)Ka/lyeMbIX pelleHUsiX W jledcTBUsX  (Oe37eliCTBMM)  OpraHa,
TMIpe/IOCTaB/ISIIOLLET0 MYHULIMMNAIBHYIO YCIYTy, JOJ/DKHOCTHOTO JIMLia OpraHa, MpeZoCTaBIsHOIIero
MYHHULIMTIATBHYIO YCIYTY, MO0 MYHHULIMTIAIBHOTO CITy’Kallero;

5) [0BOJbI, Ha OCHOBaHMM KOTOPBIX 3asBUTe/b He COrJlaCeH C pelleHWeM U [IeliCTBHeM
(6e3meticTBHEM) OpraHa, MPejOCTAB/ISIOIIET0 MyHHULMIIA/IBHYIO YCIYTY, ZO/DKHOCTHOTO JIMIA OpraHa,
TIPe/IOCTABJISIIOIIEr0 MYHULMIAABHYIO YCIyTy, JM00 MYHULIMIIA/JILHOTO CJIy’Kalllero. 3asiBUTeeM
MOTYT OBbITH TIPe/ICTaB/IeHbI JOKYMEHThI (TIPH HaJTMUWH ), TIOATBEP>KJAFOIIIME OBO/IbI 3asBUTE IS, TUOO
VX KOIHUU.

5.2. OpraH MeCTHOro CaMOYIIpaBJ/ieHUs, OpraHv3alvd YU yIOJHOMOYeHHbIe Ha pacCMOTpeHue
»KanoObl Jinila, KOTOPBIM MOyKeT OBbITh HampaB/ieHa Kanoba 3asBuUTesisi B jocyieOHOM (BHecy1eOHOM)
TIOpsIJKe.

JKanobbr Ha peleHus, JeiictBusi (6e3/eCTBUsI) AO/DKHOCTHBIX JIML] pacCMaTpUBAKOTCS B
TOpsilKe M CPOKM, ycTaHOBJieHHble DenepanbHbiii 3akOH 0T 02.05.2006 Ne 59-®3 «O mnopsigke
paccMoTpeHust obpartieHuii Tpaxkaad Poccuiickoit @eeparim».

5.3. Crioco6b MHPOPMUPOBAHUS 3asBUTEJIEN O MOPsJKE TI0Jjaud U PAaCCMOTPEHUs KaloObl, B
TOM uMcCJie ¢ ucrnosb3oBanuem EIITY, PIITY.

He no3gHee fHs, ciefyromiero 3a AHeM MPUHSATHS pelleHus], 3asiBUTe/I0 B MUCbMEHHOW (opme
Y, TI0 >KEeJaHWIO 3asiBUTe/s, B 3JeKTPOHHOM (hopMe HarpaB/sieTCsi MOTUBUPOBaHHBIA OTBET O
pe3yJibTaTax paCCMOTPEHUs KaloO0bl.



B ciyuae mpu3sHaHUS >KanmoObl Mozjiexaltell y/0BeTBOPEHHIO B OTBeTe 3asiBUTENIO [JAaeTCst
vHbopMaLMsi O [JeNCTBUSAX, OCYLIECTB/SIEMbIX OPraHoM, MPeOCTaB/SIOIMM MYHHULMIIATIbHYIO
yOIyTYy, B LelaX He3aMe/JMTeIbHOTO YCTPaHeHUsl BbBbISB/IEHHBIX HAapyLIeHWM [Py OKa3aHWU
MYHHULUMAIBHON YCIyTW, a TakKe TMPUHOCITCS W3BUHEHUsS 3a JIOCTaB/ieHHble HeyJj00CTBa U
yKasbIBaeTcsi HHGOpMaLUs O AaTbHeHIINX AeHCTBUSAX, KOTOpble He0OX0IMMO COBEPIINUTE 3asiBUTEITO
B L[e/IX TOJTyUeHUs] MyHULUTaJIbHOMN YCIYTH.

B cyuae mpu3HaHuUs Ka00bI He TO/IeKalliell y0B/IeTBOPEHUIO B OTBETe 3asiBUTEJTI0 JA0TCS
apryMeHTHMDOBaHHbIe Da3bsiCHEHWs O TPUUMHAX MPUHSATOrO pelleHus, a Takke MHPopMaLus O
riopsifiKe 00yKa/I0BaHUsI IPUHSTOTO PeIIeHMS.

B csiyuae ycTaHOB/eHHsI B XO/le WM TI0 pe3y/bTaTaM pacCMOTpPeHMs >KajiobObl MPU3HAKOB
coCTaBa aJMUHMCTPaTMBHOIO IIPABOHAPYLUEHWs WIA TPeCcTYIUVIeHWs [O/DKHOCTHOe  JIMLIO,
Ha/le/leHHbIe TTOJIHOMOUHMSIMU TI0 paCCMOTPEHUIO >Kaji00 He3ame//TUTe/IbHO HAlpaBJIsSIOT UMerOIecst
MaTepHasbl B OpraHbl IPOKypaTyphbl.

5.4. TlepeueHb HOPMAaTHMBHBLIX IIPABOBBIX aKTOB, PETYJUPYIOMIUX TIOPSJ0K AocyebHOro
(BHeCy1eOHOTO) OO’KasoBaHUSI pellleHnd U JlelcTBuid (Oe3/efCTBYsI) opraHa, MpejoCTaBISIOIIEro
MYHULMIIAIbHYI0 YC/IYTY, a TakKKe ero JO/DKHOCTHBIX JIULI.

[Mopsiiok focyebHOro (BHeCY1e0HOT0) 00’KasoBaHWS peIeHud U AelCcTBUM (Oe3eiiCcTBI)
opraHa, IpeJOCTaB/SAIOIIEr0 MYHULMNAJBHYIO YCIyry, a Takke ero [JO/DKHOCTHBIX —JIML,
pYKOBOAUTENS AJMUHUCTpAL[UM JMOO CrielyanucTa OTZAesa OCYIeCTB/SIeTCS B COOTBETCTBHU C
®enepanbHbIM 3aKOHOM Ne 210-®3, nmocraHoB/ieHreM [IpaBuTenscTBa Poccuiickoit Pegepaiiuu OT
16.08.2012 Ne 840 «O mopsiake TOJaud U PACCMOTPEHMs >Kao0d Ha peIleHus U [JIeNCTBUS
(be3gneiicTBue) denepasbHBIX OPraHOB MCIIOJIHUTENBHON BIAaCTM U WX [JJO/DKHOCTHBIX  JIMLI,
(eepasbHBIX TOCYJAPCTBEHHBIX CYXKAIUX, JO/DKHOCTHBIX JIUL] TOCYZAPCTBEHHBIX BHEOIO/PKETHBIX
¢donzmoB Poccuiickoit Pezepaijuy, rocyapCTBEHHbIX KOPHOpALUi, HafleJleHHbIX B COOTBETCTBUM C
desepasbHBIMM  3aKOHaMU  TTOJTHOMOUMSIMM TI0 TIPeZIOCTaB/IeHUI0 TOCYZAPCTBEHHBIX YCIyr B
yCTaHOBJIEHHOM cQepe AedaTebHOCTH, U WX [IO/DKHOCTHBIX JIML, OpraHU3aliii, TpeyCMOTPEeHHbIX
yacTbio 1.1 crater 16 ®epepanbHOro 3akoHa «O6 opraHU3aLyu Npei0CTaB/IeHNsI TOCYJapCTBEHHbBIX
Y MYHHULUMAIBHBIX YCIYT», U UX PAOOTHUKOB, a TakKe (QyHKIIMOHATBHBIX [IeHTPOB Tpej0CTaBIeHuUs
TOCYJJapCTBEHHBIX U MYHHILIUTIA/ILHBIX YCIYT U UX pAaOOTHUKOB».

5.5. Tlo pe3ysibTaTaM pacCMOTPeHHsI Ka00bl IPUHUMAETCSI OHO U3 CIeIyHOLUX pellleHnH:

1) kamoba yZOB/IeTBOPSIeTCS, B TOM UHCAe B (OpPMe OTMeHbI TIPHUHSTOTO peLIeHHs,
WCTIpaB/IeHUsT [IOTYILeHU OreyaTok M OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IpejoCTaBIeHus
roCy/lapCTBeHHOM W/IM MYHMLMIIAJbHOW YCIYTM [OKYMeHTaxX, BO3BpaTa 3asBUTE/I0 [ eHEeXKHBIX
CpefCTB, B3WMaHWe KOTOpPbIX He TIpeJyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBbIMM akKTaMu PO,
HOPMAaTHBHBIMU TIPaBOBBIMHU aKTaMU CyObeKTOB PD, MyHHIIMITIAIbHBIMY TIPaBOBBIMU aKTaMHU;

2) B y/IOBII€TBOPEHUH Ka00bl OTKA3bIBAeTCsl.

6. OCOOEeHHOCTH BBITIOJTHEHUST aZIMUHUCTPATUBHBIX
nipoueayp (geiicteuil) B MOLL

6.1. TlpemocraBneHve MyHULMINAAbHOW yciayrd B MOILI ocyljecTBisieTcss TMpU HaaUuWdd
3aK/IFOYEHHOT'0 COTJIAllleHUs O B3aUMOJEUCTBUU MexXAy oTaeom u MOII.

6.2. OcHOBaHMEM /IJIs1 Hayasia TIPeJi0CTaB/IeHUs] MyHULIUTIA/IbHOW YCTyTH siB/isieTcsl obpaiijeHne
3asiBuTenss B M®LI, pacnono)keHHbId Ha TEPPUTOPUM MYHHLIMIAIBHOTO 00pa30BaHUs, B KOTOPOM
TMPO’KMBAaeT 3asiBUTE/Ib.

6.3. NHdbopmupoBaHue 3asBUTeNel O TOPsIKe TIPe/0CTaB/eHUs MYHUIUIAJBHON YCIyTU B
M®II, o xoze BbIMOJHEHUs] 3arpoca O TMpeJ0CTaBlIeHWH MYHULMMNAIBHOW YCIyTH, TI0 WHBIM
BOMNPOCAaM, CBS3aHHBIM C Ipe0oCTaB/IeHHeM MYHULIMIAAbHOM YCIYTH, a TakKkKe KOHCY/JbTHPOBaHHe
3asBUTe/Iel O TOpsJKe TMpeAOCTaBleHrsT MyHULUNanbHOU yciayru B M®Il ocyijecTBisieTcs B
COOTBETCTBHH C rpadmkoM paboter MDLI.

6.4. Tlpuem 3asiB/ieHUI O TpejOCTaB/JeHWH MYHULIMINAIbHOW YC/IYTU W WHBIX JOKYMEHTOB,
HeoOXOAUMBIX /1S IPeJOCTaB/IeHHs] MyHULUIATbHON YCTyTH.

[lpu nuuyHOM oOpaijeHnu 3asButenss B M®DL] cOTpyAHUK, OTBETCTBEHHBI 3a TIpHUEM
JIOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb 3asiBUTe/II Ha OCHOBAHMM [OKYMEHTa, YJOCTOBEpSIOLLero ero
JINYHOCTb, Mpe/iCTaBUTeJIs 3asBUTeIsl - HA OCHOBAHUU [JOKYMEHTOB, YZO0CTOBEpPSIIOLIUX ero JTUYHOCTh
Y nostHoMouus (B cydyae obpailjeHus ero mpe/iCTaBUTers);

- [IpoBepsieT Ipe/iCTaB/IeHHOe 3asB/leHre U JOKYMeHThI Ha peiMeT:



1) TekCT B 3asBJIeHUM NOJAAeTCsl IPOUYTEHHUIO;

2) B 3asBJIEHMM yKasaHbl (JaMH/IKs, UMsI, OTYeCTBO (TIOC/eHee - MPU Ha/IMYUK) (U3UUecKoro
nvia b0 HaMeHOBaHKe FOPUIUUeCKOTo JINLIA;

3) 3asiBjieHMe MOAMNKNCAHO YIIOJIHOMOYEHHbBIM JIULIOM;

4) pusIoKeHbI JOKYMEeHTHI, He0OX0/AUMBbIe 115 TIpe/I0CTaB/IeHNs MyHHULIMTIAIbHOU yCITyTH;

5) COOTBeTCTBME JAHHBIX [JOKYMEHTa, yJO0CTOBEPSIOLEr0 JTUUHOCTb, [JAaHHbIM, yKa3aHHbIM B
3asiBIEHNY ¥ HeOOXOJMMBIX [JOKYMEHTaXx;

- 3aroJiHsIeT CBEJIeHHsI O 3asiBUTesle W IMpe/CTaB/leHHbIX JOKYMeHTax B aBTOMAaTHM3UPOBAHHOMN
vHbopMarroHHol cucteme (AUUC MOLI);

- BbI/IaeT pacCIlMCKy B IOJIyUeHUU JJOKyMEHTOB Ha Ipe/loCTaB/ieHre YCIyTrd, cOpPMHUPOBAHHYIO
B AVIC MOlJ;

- UHpOpPMUpYeT 3asiBUTeNsi O CPOKe TpeAoCTaB/ieHUs MYHHULMMAIbHON YCIyTH, criocobax
N0JIyYeHHs1 MHPOPMaLMK 0 X0/l UCTIOJIHEHUsI MyHULIUNATIbHON YCIyTH;

- yBeJOMJISIET 3asiBUTeJNiI O TOM, UTO HeBOCTpeOOBaHHbIE AOKYMeHThI XpaHsaTcs B M®ILI B
TeueHue 30 AHeU, MOC/e yero nepejjaroTcs B OTJe.

6.5. 3asB/ieHMe W [JOKYMEHTbI, TIPUHSAThHIE OT 3asiBUTEJ Ha MpeJoCTaB/eHrue MyHULIUIAIbHOU
yCIyTH, TIepeflaloTcsl B OTJesl He To3fHee 1 pabouero [Hs, CeAyroIIero 3a JHEM DPerucTparud
3asB/ieHUs U JJOKyMeHTOB B M®LI, mocpeicTBOM JMYHOTO OOpaIlleHUsi 10 COMPOBOJUTETHLHOMY
peecTpy, cojepskalleMy JaTy W OTMeTKy O IepeZiaue, O(OPM/IEHHOMY B JBYX 3K3eMILIspax.
YKa3zaHHbIM peecTp 3aBepsieTcsi COTpyJHMKOM MOILI ¥ mepejaeTcsi CreLUanvcTy OTAena IMO0J
nogmuce. OfVH 3K3eMIVISID CONPOBOJWTENBHOIO peecTpa OCTaeTCsl B OT[ere W XPaHUTCH Kak
JIOKYMEHT CTPOTrOM OTUETHOCTH OTZe/bHO OT JIMYHBIX Jiesl, BTOpou - xpaHuTcsi B M®LI. B 3asBnenuu
TIPOM3BOJUTCS OTMeTKa C yKa3aHWeM DeKBHU3UTOB peecTpa, M0 KOTOPOMY IepefiaHbl 3asiBjieHHe U
JIOKYMEHTBI.

6.6. Boiaua 3asBUTE/MIO pe3yJbTaTa INpeoCTaB/IeHUsl MYHULMIIAJIBHOM YCIyTH, B TOM 4uUCIIe
BblJlaua JOKYMEHTOB Ha OyMa)KHOM HOCHTesle, TOATBEP)KAAIOLIUX COoJepKaHHWe 3JIeKTPOHHBIX
JOKYMEHTOB, HarpaB/ieHHbIX B M®IL] mo pesynbraTam npefoCTaB/leHUs] MYHULUIAIBHBIX YCIYT
opraHam, IpeJoCTaB/SgILMMY MYHULIUNA/JbHbIe YCIYTH, a TakKKe BblZlaua JOKYMEHTOB, BKJ/IOYast
cocTaB/ieHHe Ha OyMa)KHOM HOCHTesle ¥ 3aBepeHHe BBIMMCOK U3 MH(POPMAL[IOHHBIX CHCTEM OpPTaHOB,
TIpe/l0CTaB/IIOIINX MyHULUIIAa/IbHbIEe YCIYTH.

[lpu obpaijeHyy 3asiBUTeNs 3a TpeAOCTAaBIeHHEM MYHUIAIANBHON yciayru udepe3 MOL]
Bbllaua pe3yJibTaTa IIpPeJOCTaB/leHUs MYHMULMMAJbHOW YCAYTM OCYLIEeCTB/SIeTCS TPU JIMUHOM
obpamjennu B M®LI.

6.6.1. OTBeTCTBEHHOCTb 3a BblJauy pe3y/bTaTa IpPeJOCTaB/JeHUs] MYHULMMNAJbHOU yC/IyTH
HeceT cOTpyAHUK M®L], yronHomoueHHbIM pyKoBoauTenem M®IL].

6.6.2. [Ins monyyeHuss pe3yJsbTaTa [peJOCTaBleHUsT MYyHULIMNAAbHOW ycayru B MOL]
3asBUTe/Ib NIPebsBIIseT JOKYMEHT, Y0CTOBEPSIOIINI ero JJMYHOCTb U PacCIvCKYy.

B ciyuae ofpamieHusi TIpeACTaBUTeNsl  3asBUTeNIE  TIPeJCTaBJSIOTCS  TOKYMEHTHI,
YA0CTOBepSIOLLMe JIMYHOCTD M MOATBEP KAt0IIMe IT0JIHOMOYMS Mpe/iCTaBUTeJIs 3asBUTeIS.

CotpysHuk M®LI, oTBeTCTBeHHbI! 3a Bbljauy JOKYMEHTOB, BbIJaeT JOKYMEHTHI 3asiBUTEIO U
peructpupyeT ¢akt ux Bbijaun B AMC MOL. 3asBurens noATBep)AaeT (akT TIoSyueHust
JIOKYMEHTOB CBO€l MOJMKMChIO B pacrucke, Kotopasi ocraetcsi B M®II.

HeBoctpeOoBaHHbIe [OKyMeHTBbl xpaHaTcsi B M®PL] B Teuenuwe 30 JHeH, mocse uero
repefiatoTcs B OTAelI.

6.7. VHble aelicTBUs, HeOOXOAWMBIe [/ TIPEJOCTaB/IeHNs MYHULUMATbHOW YC/IYTH, B TOM
yuC/ie CBs3aHHbIE C TPOBEPKOM [1eHiCTBUTETbHOCTH YCUIeHHOW KBa/U(PUIMPOBAHHOW 3/IEKTPOHHOM
TIOATIMCH 3asIBUTeJIs], UCII0/Ib30BaHHOM MpH 00OpaIlieH!H 3a TIoyueHreM MYHULUIAIbHOW YCIyTH, a
TakKe C YCTaHOBJIEHWEM IlepeuHsi CPeJCTB Y[ O0CTOBepSOIIUX LIeHTPOB, KOTOPbIE JOIYCKAHTCS /1
WCIIO/Ib30BaHUS B Lie/isiX obecriedeHWs] yKa3aHHOW TIPOBEPKH M OMpeJeisioTCS Ha OCHOBAaHWUH
yTBep)KJaeMol AJMUHUCTpalield To corjacoBaHuio ¢ PezsepanbHol CTy)kK00# Ge3oracHOCTH
Poccutickoii Pesepaiiiu Mojiesid yrpo3 6e3o0macHOCTA WHGOpPMalUK B WHGOPMALIMOHHOW CHUCTEME,
UCrob3yeMol B LiesiX TipueMa oOpallleHd# 3a ToJiyueHHMeM MYHULUMAIbHOW yCIyrd U (Wan)
TIpe/ioCTaB/IeHus Takou ycnyry, B M®LI He nipelyCMOTpeHBI.

6.8. JocynebHoe (BHecynebHOe) oO>kasioBaHHWe pellleHUd U JekicTBuil (be3meticTeusi) MO®II,
corpysHuka MO®II ocymecTBisieTcss B NOpsALKe, IMPefyCMOTPEHHOM IYHKTOM 5.1 Hacrosiero
aZIMUHUCTPAaTUBHOI'O perjiamMeHTa.






ITpunosxkenue Ne 1

K 8 JMUHUCTPATUBHOMY perjlaMeHTy
TIpe/loCTaBJ/IeHrsl MyHULIUIIAIbHOW yCIIyTH
«[TepeBof, )KUJIOr0 ITOMeLLIeHUs] B HeXXUJIOe
roMellieHre U HeXKU/IOT0 TTIOMelLleHUst

B JKWJIOe [TIOMellleHre»

BJIOK-CXEMA
[IPEJIOCTABJIEHVSA MYHUIIUTIATIBHOW YCIIYT U
«[IEPEBO/, ’KNJIOI'O IIOMEINEHNA B HEXXJIOE IIOMEIIIEHVE
N HEXXIJIOI'O ITOMEINEHNVA B )XJIOE IIOMEIIEHWE»

3asgBuUTeb

l

[Tpuem v peructpaiys 3asBeHUs U JOKYMEHTOB Ha MpeJ0CTaB/IeHue MyHUIIATIATbHON
ycnyru 1 pabounii fieHb

\

[TpuHSsTHE pelieHus 0 epeBo/ie UK 00 0TKa3e B TIepeBO/Ie KUJIOTO TIOMELIeHHsT B HEXKUIOe
Y HEXXWJIOTO MOMeELLIeHUs B )KU/I0e ToMellleHre 45 nHen

\

Brbiziaua (HaripaB/ieHre) JOKYMEHTOB T0 pe3yJ/bTaTaM Ipe/j0CTaB/IeHus] MyHULIUTIaTbHON
yciyru 3 pabourx JHs

l

3asgBUTeb
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K 8 JMUHUCTPATUBHOMY perjlaMeHTy
TIpe/loCTaBJ/IeHrsl MyHULIUIIAIbHOW yCIIyTH
«[TepeBof, )KUJIOr0 ITOMeLLIeHUs] B HeXXUJIOe
roMellieHre U HeXKU/IOT0 TTIOMelLleHUst

B JKWJIOe [TIOMellleHre»

[TpaBOBBIe OCHOBAHMS NPeOCTAB/I€HUS MyHULIMTIA/IBHOW YCIYTU
«[TepeBoz >KUIOr0 TIOMeILLleHUs] B HEXKU/I0€e TTIOMeLlleHHe U HeXKU/I0r0 TIoMellleHUs
B )KWJI0€ TIOMellleHHe»

(fanee — MyHULMIIAbHAS yCIyra)

ITpesocTaByieHre MyHULMIIATIBHOM YCIYTH OCYLL[eCTBIISIeTCS B COOTBETCTBUMU C:

- JKunumneim Kogekcom Poccuiickon ®@epnepaiyy; - ¢efepanbHbIM 3aKoHOM 0T 27.07.2010 Ne
210-®3 "O6 opraHu3aLuM MpeA0CTaBIeHuUs FOCYJAPCTBEHHBIX M MYHULIATIA/TBHBIX YCIyT";

- ioctaHoBeHueM [lpaButenbcTBa Poccuiickoit @epepaiiuu ot 26 ceHtssopst 1994 r. Ne 1086
"O rocyJapCTBeHHOM >KUIHIHOW UHCTeK1uK B Poccuiickoit denepariun’';

- moctaHoBsieHWeM IIpaButenbcTtBa Poccuiickoit @egepariyu ot 10 aBrycra 2005 Ne 502 «O6
yTBepXJeHnd (OpMbl yBelOMJIeHUsI O TiepeBojle (OTKa3e B TiepeBOfie) >KUIOro (HEXWUIOro)
rioMelrieHus1 B HexKusoe (Okuioe) rmoMelleHue»

- pacriopsbkenueMm IlpaBurenbctBa Poccuiickoit @epepatmu ot 17 aekabpst 2009 r. Ne 1993-p
"OO yTBepXKJeHWM CBOJHOTO TIePeUHsi TepBOOYEpPeIHBbIX TOCYZAAPCTBEHHBIX W MYHULIATIATBHBIX
yCJIyT, NpeioCTaB/IsieMbIX B 37IeKTPOHHOM BUze";

- WHbBIMM HOPMAaTHMBHBIMM aKTaMH OpraHOB MeCTHOI'O CaMOYIIpaB/ieHHs, Ha TeppUTOpPUHU
KOTOPBIX MPeJ0CTaBIIsIeTCsl MyHULIUNA/IbHAs yCiyra
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K 8 JMUHUCTPATUBHOMY perjlaMeHTy
TIpe/loCTaBJ/IeHrsl MyHULIUIIAIbHOW yCIIyTH
«[TepeBof, )KUJIOr0 ITOMeLLIeHUs] B HeXXUJIOe
roMellieHre U HeXKU/IOT0 TTIOMelLleHUst

<I>opMa 3aABJ/IEHUA 0 IPeA0CTAB/IEHUHA My'HI/II.[I/Il'laJII:HOﬁ yaiyru

I'naBe HelicKOr0 MyHHUIUIIABHOTO OKPYyTa
KocTpomckotii obnactu

WBanosy C. B.

OT KOTO:

(nonHoe HaumeHoBanue, THH, OI'PH ropuanueckoro iura)

(KOHTaKTHBIN Tesie)OH, 3/IeKTPOHHAsI TIOUTa, ITOYTOBBIN azipec)

(dbamumusi, UMst, 0TYeCTBO (TIOC/TeZIHee - TIPY HalIMUMK), JJaHHBIe
JIOKYMEHTa, yJ0CTOBEPSIFOLIIEr0 JINYHOCTD,
KOHTaKTHBIM Teste()oH, afjpec 3/1eKTPOHHOM NOUTHI
YTIOJTHOMOYEHHOT'O JIUIIA)

(maHHBIe TIpe/ICTaBUTeJIS 3asIBUTEIIST)

3ASAAB/IEHUE

0 mepeBojie )XUJ/I0r0o NMoOMeIeHUA B HeXKWI10€ IMoMeIeHrue U
HEeXXWJIoro nmoMeineHus B )XUjioe rnomMeiieHue

[Tpouy npefoCTaBUTh MyHULIMIIA/IBHYIO YCIIYTY

B OTHOILIEHWH TIOMEILEHWA, HAXOJAIIEerocs B CcoOCTBEHHOCTH

(mnst pusMUecKUX JTULY/UHIUBUAYaAIbHBIX TipeanpuHuMareseit: VO, [oKyMeHT, yA0CTOBePSIOIINN JTUYHOCTh:
BU/ AokyMeHTa nacnopt, UHH, CHWIC, OI'PHUII (a1 vHAMBUAYaIBHBIX TIpeATIpUHUMAaTeNe), s
IOpUUYeCcKUX JIUI]: TI0JIHOe HauMeHOBaHue topuandeckoro Jyivija, OI'PH, NHH)
PAacIIOJIOXKEHHOI'O 10 aJipecy:

(ropop, ynuiia, IpOCIIeKT, TIPoe3, TiepeysioK, 110cce)

(Ne moma, Ne Kopmyca, CTpOeHUsI)

(Ne KBapTHPBHI, (TEKYIIlee Ha3HaUeHWe ToMelreHus (0011[ast TIoIaib, KUIasi ITOMEIT|eHHs )
(cKuI0e/HeXXUIIoe) TIIONA/b) U3 (FKUIOTO/HEXXUIIOT0) TIoMellieHUs B (HeXKUI0e/XKUII0e)
(Hy>KHOE MOAUePKHYTh)

TMoanuck

(pacmmdpoBKa IMOATHCH)

Hara
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K 8 JMUHUCTPATUBHOMY perjlaMeHTy

TIpe/loCTaBJ/IeHrsl MyHULIUIIAIbHOW yCIIyTH

«[lepeBog, »KUIOro IoOMelleHUs B

HEeXXWIoe TIOMelleHre U HeXWUI0ro
TIOMeLL[eHUsI B J)KUJI0€e TTIOMelljeH1e»

YTBEPXIEHA
[TocranoBnenuem [IpaBuTenscTBa
Poccutickoit @eneparmu ot 10.08.2005
Ne 502

®OPMA
yBeJJOMJIeHUs1 O iepeBo/ie (0TKase B MepPeBO/ie) JKUIOTO (HEXKUIIOTO)
TIOMeII[eHHs] B HeXXToe (PKU/Ioe) TIoMelleHre

Komy

(pamummst, nmsi, oTYECTBO —

JUTs1 TPaXK/IaH;

TMO/JTHO€ HAaMMEeHOBaHWEe OpraHru3alru —

JLIS1 FOPUINTUEeCKUX JIULT)

Kypa
(TTO0UTOBBIN UHIEKC U afipec
3asiBUTEJISI COTJIACHO 3asiBJIEHHIO
0 TiepeBo/ie)
YBEJOMJ/IEHUE

0 nepeBoje (0TKa3e B mepeBo/ie) KUI0ro (HeXXuaoro)
MoMeIleHHsl B He)Xuioe (JKuioe) momMereHue
PEILIJI ( )

(HavMeHOBaHUe aKTa, /jaTa ero MPUHSATHS U HOMep)

(HOJ'[HOE HavMEeHOBaHK e OpraHa MeCTHOT'0 CaMOyTIpaBJ/IeHN,

OCYILIeCTBJISIFOIIIEr0 TiepeBo/| TIOMelLeHHsT)
pacCMOTpeB TMpe/CTaB/IeHHble B COOTBETCTBUM C YacThl0 2 cTaThbud 23 JKWIMILIHOIO KOZeKCa
Poccwuiickoii Pefjepariuy JOKYMEHTHI O TiepeBo/ie TIoMelljeHHs1 0011eil MI0IIazbo KB. M,
HaxXOoZILerocs o ajpecy:

(HaI/IMEHOBaHI/Ie ropoAcKoro uiu cejibCKoro HOCEJ’IEHI/IH)

(HauMeHOBaHUe YULIbI, TUIOIIA/IH, TIPOCIIeKTa, Oy/TbBapa, Mpoe3/ia u T.I1.)
oM , _Kopmyc (B/ajeHue, CTpOeHue) , KB. , W3 KWJIOr0 (HEeXXWUJIOT0) B HEXXWI0e (CKUJioe)

(HeHy>KHOe 3a4epKHYTb) (HeHy>KHOe 3a4epKHYTb)
B I1eJIX MCII0/Ib30BaHKA IIOMeIlleHHd B KaueCTBe

(BI/I,B; HCI10/Ib30BaHMA MOMeIleHHA B COOTBETCTBUU

C 3asiB/IeHHEM O TIepeBo/ie)

1. TlomeleHre Ha OCHOBaHUY TIPUJIOXKEHHBIX K 3asiBJIEHUIO [JOKyMEHTOB:
a) TIepeBeCTU U3 KWIOr0 (HeXXUIIOT0) B HeXXuoe (bkuoe) 6e3 mpeiBapyUTe/bHBIX YC/I0BUH;



(HeHy>KHOe 3a4epKHYTb)

0) mepeBecTH U3 JKUIOTO (HEXWIOr0) B HeXwioe (KWUIOe) TpPU YCJIOBUM TIPOBeZieHUs] B
yCTaHOBJIEHHOM TIOPsi/IKe CJIeIyOIINX BUJOB paboT:

(mepeueHb paboT 10 TIEPeyCTPOICTBY

(nmeperniaHUPOBKeE) TIOMeILeHUsI

W/ UHBIX HeOOXO0AMMBIX paboT 10 peMOHTY, PeKOHCTPYKLMY, peCcTaBpaLii ITOMeILeH!s)

2. OTka3aTh B TepeBOjie YKa3aHHOT'O TMOMeIleHHsI U3 JKUIOTO (HEeXXW/IOr0) B HEXUIoe
(>kusoe) B CBSI3U C
(ocHOBaHUe(s1), ycTaHOBJ/IEHHOe YacThio 1 cTaThu 24 JKunmiHoro kKogekca Poccuiickoit Pepepatiym)

(IO/DKHOCTD /LA, TIOTTHCABIIIETO YBeIOMIIEHNE) (moprvch) (pacumdpoBKa MOATIHCH)

« 7 200 r.

M.IIL
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