AJMUHHUCTPAIIVSA HEUCKOI'O MYHUMIIUIIAJIBHOI'O OKPYTA
KOCTPOMCKOMH OBJIACTH

ITIOCTAHOBJ/IEHMUWE

Ot 08.12.2023r. Ne512-a

OO0 yTBepskJieHUH aIMUHUCTPATHBHOTO

peryiaMeHTa 10 NpeJ0CTaB/IeHU0 MyHULIUIIATbHOU yCIyTH

«Bbijaua pa3pelieHnii Ha IPaBO BLIPYOKH 3e/IeHbIX HaCaXKAeHHI»

Ha TeppuTopun Hetickoro myHuiunansHoro okpyra Kocrpomckoii obmactu

B cootBetcTBUM ¢ DefepasibHbiM 3aKOHOM OT 27 rtosig 2010 roga Ne 210-P3
«O6 opraHu3auy MpeAoCTaBIeHUs TOCYJapCTBEHHBIX U MYHHIMIAIbHBIX YCITyT»,
deneparbHBIM  3aKOHOM OT 6 oKTss6pst 2003 roga Ne 131-@3 «0O06 ob6mux
TIPUHLMIIAX OpraHu3aliyd MeCTHOr0 caMoyIripaB/ieHusi B Poccuiickoint @esepann»,
Ha OCHOBaHMU YcTraBa Hetickoro myHuiunansHoro okpyra Kocrpomckoit obiacty,
aagmuHucTpauus Hetickoro mynunumnanbHoro okpyra [IOCTAHOBJIAET:

1.YTBepAUTb  aJMUHHCTPAaTUBHBIM  perjiaMeHT TI0  MpeA0CTaB/IeHUIO
MYHULIATIATBHONW yCiyru «Bbifjaua paspeliieHMi Ha TpaBO  BbIDYOKH 3e/eHbIX
HacaXAeHWW» Ha Tepputopur Henckoro mMyHuLMMNaabHOro okpyra KocTpomckou
obnactu. (TTpunoxenue)

2. Ilpy3HaTh yTpaTUBIIMM CWIY TOCTaHOBJEHHWE agMUHUCTpanuu Herckoro
MyHULIMTIaBHOTO  OoKpyra oT  05.04.2022r. Nel71-a  «O6  yTBepxkAeHUH
aJMUHUACTPAaTUBHOTO pernameHTa «lIpenocrtaBieHve aamuHUCTpauven Helckoro
MYHULIUNAJBHOTO OKpyra MYHULMIAAbHOM yC/IyrM IO BbiZiaue pa3pelleHud Ha
pyoky (oOpe3Ky) ApeBeCHO-KyCTaDHUKOBOW paCTUTENIbHOCTH U JIMKBUAALIUIO
TPaBsIHOT'O TIOKPOBa».

3. Pa3smecTuTh aJMUHUCTPAaTUBHBIA perjiaMeHT TI0 TIpeAoCTaBIeHHUIO
MYHULIMTIAIbHOW yciyru «Bbijaua paspellieHWi Ha TIpaBO  BBIPYOKU 3e/ieHbIX
HacakJieHu» Ha TeppuTopyud Helickoro MyHuiunaasHOro okpyra Koctpomckon
obnacti Ha oduLMaTbHOM CaiiTe agMUHMCTpaluu HelcKoro MyHMLIMITAIBHOTO
okpyra Koctpomckoii o6/actu https://neya.kostroma.gov.ru/ B ceT MHTEpHeT.

4. Hacrosiiiee 1ocTaHOB/eHUe BCTYTIaeT B CHTY CO JTHSI ero OnyO/IMKOBaHUS B
NepruoANYeCcKOM MevyaTHOM U3JJaHhW OPraHOB MeCTHOTO caMoytmipaB/eHus Herickoro
MYHHIUIIATBHOT0 OKpyTra Koctpomckoii obmacty « HeMcKyii BECTHUK».

I'naBa Heiickoro
MYHULMIIA/TIBHOTO OKpyra C.B. IBaHOB
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YTBepxaeH

MOCTaHOB/IEHUEM a[MUHUCTPALIUU
Helickoro MyHALIMNAIBHOTO OKpYTa
ot 08.12.2023 roga Ne512-a

AJMVHUCTPATUBHBIN PEI'JIAMEHT
IO MpeJ0CTaBIeHUI0 MyHULIMNATIbHOW yCIIYTH
«Bblzlaua pa3peliieHuii Ha MpaBO BBIPYOKU 3e/ieHbIX HAaCAKAEeHU» Ha TePPUTOPUU
Heiickoro MmyHuiumnanbHoro okpyra Kocrpomckoii obsiactu

Paszpesn 1. O01me mooKeHust
1. IIpegMeT pery/iMpoBaHus aAMHUHHCTPATUBHOIO perjiaMeHTa

1.1. AJIMVHHCTPaTUBHBIN perjiaMmeHT yCTaHaB/IMBaeT CTaHZapT
Tpe/iOCTaB/eHUsT MYHMIUIAJBbHOW yCnyru «Bbijaua pa3pellieHU Ha TIpaBO
BLIDYOKM 3eJleHbIX HacaXk/leHuh» (/lasiee COOTBETCTBEHHO — AIMHUHUCTPATHBHBIM
perjameHT, MyHULUMNanbHas ycjiyra), ycTaHaB/IMBaeT COCTaB, M0C/Ie/10BaTe/TbHOCTh
M CPOKM BBIIOJHEHUS aJMUHUCTPAaTUBHBIX TMpOLeAyp II0 TMpPeJOCTaB/IeHUI0
MyHuLMNanbHOW ~ yCJIyTW, B TOM  UHC/ie  OCOOEHHOCTH  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TIPOLIeiyD B 2JIEKTPOHHOM BUje, (OpPMbI KOHTpOJIS 3a
WCTIOJTHEHWEeM A IMUHUCTPAaTUBHOTO peryiaMeHTa, [JocyZebOHbI (BHeCy1eOHbBIN)
TIOPSIIOK 00’Ka/IoBaHUsSI pellleHuid W AelcTBUi (0e3/eliCTBHsI) OpraHOB MECTHOTO
CaMOoyTIpaB/IeHUs] MYHHUIUTIAaTbHOTO 0Opa3oBadus Helickuii MyHULUITATBHBIA OKPYT
(mamee  —  ApMuHHCTpaLus), NO/DKHOCTHBIX MLl  AZIMUHHCTpALUH,
NpeoCTaB/ISAIMX MyHULUIIA/IBHYIO YCIIYTY.

1.2. Bbifjaua pa3spellieHdss Ha TIpaBO BbIDYOKM 3e/IeHbIX HaCaK[eHWi
OCYLLIeCTBJISIETCSA B CJ/IyYasix:

1.2.1. Ilpy¥ BbIsIBJIEHUM HaApYLLIEHUS CTPOMTE/IbHbIX, CAHWUTAPHBIX U WHBIX
HODM M TIPaBWJI, BbI3BaHHBIX MPOWU3PACTAaHUEM 3€e/IeHbIX HACAKAEeHUM, B TOM UYMCIIe
TPy TIPOBEJIEHWH KallMTaJbHOT0 W TeKyLlero peMOHTa 3[aHuM CTPOeHUH
COOpY>KeHUM, B C/lydae, eC/iv 3e/ieHble HaCa)KJeHHs MelllaloT TIPOoBeieHH0 pabor;

1.2.2. TIpoBesieHrs cCaHUTApPHBIX PYOOK (B TOM 4YMCJ/Ie y/aneHWs aBapUMHBIX
JlepeBbEB U KYCTapPHUKOB), PEKOHCTPYKLIUU 3€/IeHbIX HACAKAEHUM U KallUTaJlbHOTO
peMoHTa (pecTaBpaliii) 00beKTOB 03e/ieHeHUs (MTapKoB, Oy/IbBapOB, CKBEPOB, YJIHI],
BHYTPHU/IBOPOBBIX TEPPUTOPUN);

1.2.3. TIpoBemeHusi CTpOUTe/NbCTBA (PEKOHCTPYKIMH), CeTel WH)XeHepHO-
TEeXHUUYECKOT0 00ecrieueHusi, B TOM UHC/ie TMHEHHBIX 00bEKTOB;

1.2.4. TIpoBe/ieHre KaNUTaJIbHOIO WX TEKYLIEr0 PEMOHTA CeTel MH)KeHEePHO-
TeXHUUeCKOro obecrieyeHHsi, B TOM YMC/ie JTMHEMHBIX 00BEKTOB 3a HMCK/IHOUeHHeM
MpOBeJileHUs] ~ aBapUMHO-BOCCTAHOBUTE/NbHBIX  paboT  ceTeli  WH)KeHEPHO-
TeXHUYEeCKOro obecrieueHUs1 U COOPY KeHHH;

1.2.5. Pa3mellleHusi, yCTaHOBKU OOBEKTOB, He SBJSIOLIUXCS OO0BEKTaMH
KaluTabHOTO CTPOUTE/bCTBA;



1.2.6. IIpoBeeHre NH)KeHEPHO-Te0I0rMYeCKUX U3bICKaHWUM;

1.2.7 BoccTaHOB/IEHUs] HOPMAaTWBHOTO CBETOBOTO DPEXUMa B JKWIbIX U
HEKUJIbIX TOMELLIEHUSTX, 3aTeHeMbIX [€PEBbSIMU.

1.3. Bbijjaua paspellieHWss Ha TMpaBO BBIPYOKM 3e/IeHbIX HaCaKJeHUi
OCYLL[eCTB/ISIETCS /IS TIPOM3BOZCTBA paboT Ha 3eM/sX, Ha KOTOpble He
pacnpoCTpaHseTcsl JerMCcTBYe JIeCHOTO 3aKoHoaTenbcTBa Poccurickor denepanuuy,
Ha 3eMJIsIX, He BXO/ISIIIIUX B MOJIOCHI OTBO/IA yKeJle3HbIX M aBTOMOOU/IbHBIX ZI0POT, Ha
3eMe/IbHbIX y4yaCTKaX, He OTHOCSAIIUXCS K CIelualbHO OTBeJeHHbIM JJIsi
BBITIOJIHEHUS arpOTEXHUUECKUX MEPOTPUSATAMA MO0 pa3BeJeHUuI0 U COJEepP’KaHUI0
3e/IeHHbIX HacCaK[eHWW (TTMTOMHUKH, OpaH)KepeliHble KOMILIEKChI), a Takke He
OTHOCSIIIUXCS K TEPPUTOPUM KJ1aZ0uIL].

1.4. BoipyOka 3e/ieHbIX HacakieHHWd 0e3 pa3pellleHUss Ha TepPUTOPHUH
Helickoro MyHULIMMNA/JILHOTO OKpPyTa He /I0MyCKaeTcs, 3a UCK/I0UeHneM MpOoBeeHUsT
aBapUMHO-BOCCTaHOBUTE/IbHBIX pabor ceTeu VH)KeHePHO-TeXHUUEeCKOr0
obecrieueHust U COOPY KEHUH.

2. Kpyr 3asBurenen

2.1. 3asBUTeNsIMU  SIBJISIOTCA  (pU3MYeCKHWe JiMlla, WHAUBUJYya/lIbHbIE
NpeJrpyuHUMAaTeIM Y IOpPUAUYeCKre JIWla, He3aBUCMMO OT T[paBa I10J/Ib30BaHUs
3eMe/IbHbIM yYaCTKOM, 3@ MCK/IFOUYEHUEM TePPUTOPUM C JIECHBIMU HaCaK[eHUSIMU
(manee — 3asiBUTEID).

2.2. UWHrepechl 3asBuTeNeH, YyKa3aHHbIX B MNOyHKTe 2.1 HaCTOALIero
AJMUHUCTDAaTUBHOTO perjiaMeHTa, MOTYT TpeACTaB/ATh Juila, obsajaroiiye
COOTBETCTBYIOIIUMU TTOJTHOMOUHAMMU (Zanee — [IpefcTaBuTesb 3assBUTENS).

2.3. Ilonnomouusi IlpejcraBuTesis 3asiBUTe/Isl, BBICTYIAKOLE0 OT WMEHU
3asiBUTesIsl, TOATBEP)K/AIOTCS [10BePEHHOCThIO, O(OPM/IEHHOU B COOTBETCTBUU C
TpeOOBaHUsIMU 3aKOHO1aTe/IbCcTBa Poccuiickoit defeparium.

3. TpedoBanus npegocTaB/ieHusi 3asasBUTE/I0 MyHHI[UNIA/ILHOH YC/IYTH B
COOTBETCTBHM C BAPHAHTOM IpeJ0CTaB/IeHuss MyHHIMIIATIbHON yC/TyTH,
COOTBETCTBYIOIIIMM NPHU3HAKaM 3asiBUTE/IsA, ONpe/ie/IeHHbIM B pe3y/ibTaTe
AHKEeTHPOBaHMsI, MPOBOJUMOr0 OPraHOM, MPe/J0CTaB/ISIIIIUM yCIyry (Aasiee —
npoduwIMpoBaHMe), a TAK)XKe pe3y/IbTaTa, 3a MpeJoCTaB/IeHHeM KOTOPOro
o0paTwica 3assBUTE/Tb

3.1. ludopmupoBaHue 0 Topsi/iKe TipefocTaBieHrss MyHULIUMA/IBHON YCIyTH

OCYLL|eCTBJ/ISIeTCS:
1) HemocpenCTBEHHO TMpH JIMYHOM TpyveMe 3asiBUTe/si B CTPYKTYPHOM
rnozipasfie/ieHuyd  aIMUHUCTpPALUU HelicKOrO  MYHMLIMTIATILHOTO  OKPYTa,

MpeJIOCTAB/ISIFOIIEr0  FOCY/apCTBEHHYH0  (MYHULMMNAAbHYK)  YCAYyTy — WIH
MHOTO(YHKIIMOHA/IbHOM  LIeHTpe  TpeJoCTaB/eHUs]  FOCY/JapCTBEHHBIX U
MYHHULIMNANBHBIX yCAYT (Jasee COOTBETCTBEHHO — YTIOJIHOMOYEHHbIM OpraH,
MOLI);

2) 1o TenedoHy YTIOJTHOMOUEHHbIM OpraHoMm uiu M®l1;



3) TMNHWCbMEHHO, B TOM UHWCJe TIOCPeJCTBOM 3/€KTPOHHOW TIOYTHI,
(hakCUMUILHOM CBSI3U;

4) rocpe/iCTBOM pa3Mell|eHusl B OTKPBITOM U AOCTYITHOU opMe nHbOpMaluu:

a) B (pefepasibHOM TOCyAApPCTBEHHOM MH(OPMAL[MOHHOM cucTeMe «EIUHBINA
MopTajlil ~ TOCYJAapCTBEHHbIX W MYHULMMAIbHBIX  yCIYyT (byHK1H)»
https://www.gosuslugi.ru/ (ganee — EquHbii nopTan);

6) Ha oduLManbHOM caliTe YTIOJIHOMOUEHHOr0 OpraHa B MH(OPMaIMOHHO-
Te/IleKOMMYHMKAILIMOHHOM ceTh «MIHTepHeT» https://neya.kostroma.gov.ru/ (ganee —
ceTb «/IHTepHeT»);

5) mocpe/iCTBOM pa3MellleHrss UH(POpMali Ha UH(POPMALIMOHHBIX CTeHJax
YnonHomoueHHoro oprasa ui M®L.

3.2. 'ndopMUpoBaHre OCYILeCTB/ISIeTCS TI0 BOMPOCaM, KacarolUMCS:

1) crioco6oB 1oauw 3asB/eHNs O TIPej0CTaB/IeHUH MyHUIUIA/IBHON YCIYTH;

2) ajgpecoB YMOMHOMOUYeHHOTO opraHa u M®II, obpaiijeHHe B KOTOpbIe
Heo0X0uUMO JjisI TIpeioCTaB/ieHrss MyHULIATIATBHON yCITyTH;

3) cnpaBouHo¥M wuHpopMaiuu o0 paboTe YTMOJTHOMOYEHHOTO OpraHa
(CTPYKTYpHBIX MO/ipa3ze/ieHui Y TI0JIHOMOUYEHHOI0 OpraHa);

4) NOKYMEHTOB, HeoOXOJWMbIX [ijis TIpefocTaB/ieHrs MyHUIMNaIbHON
yCIIyTH;

5) mopsiZika U CPOKOB Tpe/loCcTaB/ieHUs MyHUIUIIa/IbHOW YCTYTH;

6) mopsaka MOJydyeHWs CBEJEHWM O XOJe pacCMOTpPeHHs 3asiBJIeHUsl O
rpefiocTaB/ieHud MyHULMNAaTbHOU YCJAYTM U O pe3y/bTaTaX MpeJoCTaBIeHUs
MyHuLMnanbHOW yCIyTy;

7) Tmopsaka pocyaebHoro  (BHecyZeOHOro) o0XKa/lioBaHUS — 1eHMCTBHUM
(be3meicTBUSI) MO/DKHOCTHBIX JIMI, W TNPUHAMAeMbIX HWMH peIleHrud TIpH
rpeAioCcTaBaeHd MyHALIMNAIbHOM YCITyTH.

[TonyyeHue uH(OpMalMKd MO BOIMpOCaM TpejoCTaBaeHus: MyHULIUMAIbHON
YCIYTH OCYIIeCTBIsieTCs1 6eCriiaTHO.

3.3. Ilpu yctHOM oOpaitieHud 3asBuTenss (IMYHO WA TI0 TesiedoHy)
[IOJDKHOCTHOE JIALIO YT0/ITHOMOYEeHHOI' 0 oprasa, paboTHUK M®II,
OCYIIIeCTB/ISION[MN KOHCYJIbTHPOBaHUe, TOAPOOHO M B BEX/IMBON (KOPPEKTHOM)
dbopme nHpOpMUPYyeT 00paTHUBIIMXCS TI0 UHTEPECYIOIITUM BOTIPOCAM.

OTBeT Ha Teye()OHHBIM 3BOHOK [O/DKEH HauyMHaTbCs C WH(POPMaLUU O
HavMEHOBaHWM OpraHa, B KOTODbIM T[O3BOHWI 3asiBUTeNb, (aMUINM, WMEHH,
oTuecTBa (TMoc/iefHee — MPU HaJWUYUM) U AO/DKHOCTU CHeLUalnCTa, TPUHSBILIEro
Tesie()OHHbIN 3BOHOK.

Ecmm  go/mKHOCTHOe M0 YTIOJIHOMOYEHHOrO  OpraHa He  MOXKeT
CaMOCTOSITeJTHO [1aTh OTBET, TenedOHHbIM 3BOHOK JO/DKeH OBITh TepeajipecoBaH
(mepeBe/ieH) Ha Apyroe JO/DKHOCTHOE JIULIO WU >Ke 00paTUBLLEMYCS JIULY J0/DKeH
ObITh coobirieH Tese)OHHBIE HOMEp, MO KOTOPOMY MOXKHO OyZeT ITOyYuThb
HeoOX0IUMYH0 H(GOPMAIIHIO.

Ecm  moaroroBka oOTBeTa TpeOyeT MPOO/DKUTENILHOTO BpEeMeHH, OH
ripe/ijiaraet 3asiBUTE/II0 OJJUH W3 CJIe/IyIOIIUX BapUAHTOB Aa/bHENIINX 1eUCTBUM:

1) u3noxxuth obpalrieHre B MMCbMeHHOM dhopMme;

2) Ha3HAUMTh APYroe BpeMs [J/isl KOHCY/IbTaLUu.


https://neya.kostroma.gov.ru/
https://www.gosuslugi.ru/

O/KHOCTHOE JIMLIO YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYILeCTBIISTh
MH(OPMUPOBaHUe, BBLIXOJsIee 3a paMKU CTaHAAPTHBLIX TIPOLeJyp W YCIOBUM
npefiocTasjaeHuss MyHUIIMNaNIbHOM YCJIYTU U BIMSIOLLee MPSMO WIX KOCBEHHO Ha
IIpUHMMaeMoe pelleHue.

[Tpofo/mKUTeTBHOCTE  UH(OPMUPOBaHUSL 0  TeleOHy He  IO/DKHO
npeBbiiat 10 MuHyT. VH(MOpPMHpOBaHME OCYLIECTBISETCS B COOTBETCTBUU C
rpaMKoM npriemMa rpax/aH.

3.4. Tlo nucbMeHHOMY OOpaIleH!I0 J0/HKHOCTHOE JIUIIO YTIOJTHOMOUEHHOTO
opraHa, OTBeTCTBEHHOe 3a TpeZiocTaB/ieHre MyHULIUNAIbHOW yC/IyTH, TI0pOOHO B
MMCbMeHHOM (hopMe pa3bsSCHSIET rpaXkAaHUHY CBejleHHs 110 BOMpOocaM, YKa3aHHbIM B
NyHKTe 3.2 HacTofAlero AJAMUHUCTPATUBHOIO perJjiameHTa B TopszKe,
ycraHoBiieHHOM  ®epepanbHbiM  3aKOHOM OT 02.05.2006 Ne 59-@3 «O nopszxe
paccMOTpeHHs1  oOpalljeHuid TpakgaH Poccuiickoii ®Penepauyn»  (mamee —
®eqepasibHbIM 3aKOH Ne 59-D3).

3.5. Ha EpauHOM mnoprase pa3MeliarOTCs CBeJeHus, IpeyCMOTpPeHHbIe
[TonoxxenneM o0 (QefepanbHOW TOCYLapCTBEHHOU WH(POPMALMOHHOM CHUCTeMe
«®DenepasbHbIA peecTp roCyAapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((DYHKIUN)»,
yTBEP)XJ€eHHbIM TocTaHoB/ieHWeM IIpaButenbctBa Poccuiickor ®efepanum oOT
24.10.2011r. Ne861.

Hoctyn K wuHpoOpMaUMMd O CpOKax W TIOpS/Ke TMpeAoCTaB/IeHUs
MyHULIMIIABbHOM YCYTH OCYILeCTB/sieTcsl 0e3 BBIMOHeHUs 3asiBUTe/leM KaKUX-
b0 TpebOBaHMM, B TOM uuc/ie 6e3 KMCII0b30BaHUs MPOrPaMMHOI0 oOecTieueHus,
yCTaHOBKAa KOTOPOTO Ha TeXHUUeCKWe cpefcTBa 3asBuUTessi TpeOyeT 3aK/IrOUeHUs
JULIEH3UOHHOTO WM WHOTO COTJIallleHHsi C TipaBoob/iaziaTesieM TMPOrPaMMHOTO
obecmieueHusi, TpeAyCMaTPUBAOIIEr0 B3UMaHHe ILIaThl, PETUCTPALUI0 WU
aBTOpMU3aLUIo 3asBUTes, WK [Ipe/iloCcTaB/IeHre UM ITIepCOHa/IbHbIX JaHHbIX.

3.6. Ha odwuimanbHOM caiiTe YTIOJIHOMOUEHHOI'O OpraHa, Ha CTeHjaX B
MecTax mnpefocTaBieHuss MyHuimnanbHoM ycoiayrd U B M®IL  pa3smernaercs
C/leflyroLasi CripaBOvHasi “H(popMaLys:

a) 0 MecTe HaxoxK/ieHus U rpadrke paboTbl YTIOJTHOMOUEHHOTO OpraHa U ero
CTPYKTYPHBIX rofipa3/ieneHuH, OTBETCTBEHHBIX 3a rpe/j0CTaB/IeHHe
MynununanbHOU yciyry, a Takke M®OL;

6) cripaBouHble TeseOHBI CTPYKTYPHBIX TO/[pa3ze/ieHuil YTI0JIHOMOUEeHHOTO
opraHa, OTBeTCTBEHHBIX 3a IpeJoCTaB/leHre MyHUIMITa/IbHOW YC/IYTH, B TOM YUCIIe
HoMep TenedoHa- aBTOMH(pOpMaTopa (TIpy HaTuuuK);

B) ajpec o(pUI[MaTbLHOIO CaiiTa, a TakKXKe 3/IeKTPOHHOM TOoUThl U(KIK) (GOpMbI
o0OpaTHO¥ CBsi3M YTIOJTHOMOYEHHOTO OpraHa B ceTu «/IHTepHeT».

3.7. B 3amax oxuzaHusi YTIOJIJHOMOUYEHHOI'O OpraHa pa3MelarTcs
HOpDMAaTMBHble I[IpaBOBble aKThl, peryjupyroliie T[OPsALOK [pesoCTaB/IeHUs
MyHuLMnanbHOW yCIyTH, B TOM uucjie AJMAHUCTPATUBHBIN perjiaMeHT, KOTOpble
o TpeboBaHMIO 3asBUTEIS TIPEJOCTABIISIOTCS eMY /IJIs1 03HAKOMJIeHHUSI.

3.8. Pa3smelieHre nH(opMaLy 0 NOpsiiKe MpeocTaBieHdss MyHULIMITaTIbHOM
YCIYTM Ha WMH(OPMAIIMOHHBIX CTeHAax B nomeileHun M®ILI ocyiecTBiaseTrcs B
COOTBETCTBUM C COIJIallleHueM, 3aK/aro4yeHHbIM Mexay M®PL] u YTo/JHOMOUYeHHbIM
OpraHoM C yd4eToM TpeOoBaHMM K MH()POPMHUPOBAHUIO, yCTAaHOBJIEHHbIX



AIMVHUCTPaTHUBHBIM perjiaMeHTOM.

3.9. Undopmalldsd o XoJle pacCMOTPeHMsl 3asiB/ieHUs O TIpe/0CTaB/IeHUM
MyHuLMNanbHOU YCJIyTM W O pe3yJbTarax MpefocTaBieHds MyHUIUINaIbHOU
yCJIyTH MOXKeT ObITh To/iyueHa 3asiBuUTesieM 0o IlpesicraButesieM 3asiBUTENsT B
MMYHOM KabuHeTe Ha EArHOM TopTaste, a Takke B COOTBETCTBYIOIEM CTPYKTYPHOM
ro/ipasie/ieHuy YTI0JITHOMOUEHHOT'0 OpraHa Ipu oOpailieHuu 3asBUTesIsl JIMUHO, TI0
TenedOHy, MOCPe/ICTBOM 3JIEKTPOHHOM MOUTHI.

Pazgen II. Ctanjgapt npeaocraB/ieHdss MyHUIIMNIA/IbHOH YC/IyTH
4. HaumeHoBaHrne MyHMIIMNIA/TBHOM yC/TyTH

4.1 HaumeHoBaHme MyHuLIMNANbHOU yCiyru — «Bbigaua pa3pelneHui Ha
TIPABO BLIPYOKM 3€/IeHbIX HaCaXKeHUI».

5. HanmeHoBaHue opraHa rocy/JapCTBeHHOM B/IaCTH, OpraHa MeCTHOI'0
caMoynpasJ/ieHUus (OpraHv3anum), Mpe0CTaB/IAIIero MyHUIMNA/IbHYHO

yoayry

5.1. MyHuLnanbHas yciayra rnpefoCcTaB/isieTcs: Y I0OJTHOMOUYeHHbIM OPraHOM -
YmipaBiieHreM >KWIMILHO-KOMMYHA/IBHOTO XO03$IMCTBa aJMUHMUCTpanuu Herckoro
MYHULIUMAJIBHOTO ~ OKpyra,  SB/SOLIeeCss  CTPYKTYPHBIM  TOApa3zeeHrueM
aZMUHUACTpaLU HelCcKoro MyHULIMNAIBHOTO OKPYTa.

6. Onmcanue pe3y/bTaTta npejocraBjaeHuss MyHUIUNIA/IbHOU YC/IYTH

6.1. Pe3synbraroM mnpefocTtaBieHUs: MyHULIMIIAIBHOM YCIYTH  SB/SIETCS
paspellieHre Ha TIPaBO BLIPYOKM 3e/IeHbIX HacaXKIeHUH.

Pa3perieHrie Ha TIpaBO BBIDYOKM 3e/IeHbIX HaCaKIAeHWM OQopmiIseTcs To
dopme cornacHo IlpunoxeHuto Ne 2 K HacrosieMy AJAMUHUCTPAaTUBHOMY
peryiaMeHTy.

6.2. Pe3ynbraT mnpepocTaBieHdss MyHULIMNAJIbHOU YC/IyTM, yKa3aHHbIM B
nyHkTe 6.1Hacrosiero AJAMUHUCTPAaTUBHOIO perjiaMeHTa:

a) HampaBjsieTcss 3asgBUTENI0 B (opMe 37eKTPOHHOIO JJOKyMeEHTa,
MO/NUCAHHOI0 YCUIEHHOM KBa/IM(PULIMPOBAHHOM 3JIEKTPOHHOW TMOANUCHIO (Janee —
YK3II) yrnomHOMOUeHHOTO [JOJKHOCTHOTO JIWI[A, B JIMUHbIM KaOuHeT Ha EuHOM
ropTajie B Cay4ae, eC/lM TakoW crocob ykKas3aH B 3asiBJIeHHU O TIPeAOCTaB/IeHUU
MyHuLnanbHOU yCIyTy;

0) BeigaeTcs 3asBUTEO0 Ha OyMa)KHOM HOCHUTeJie TIPU JTMYHOM OOpallieHUu B
YnoynHomoueHHbIli oprad, M®Il B cCOOTBeTCTBMHM C BbIOpAaHHBIM 3asiBUTEIEM
criocobom moyueHUs pe3ysbTara MpejocTaB/ieHus MyHULUTIaIbHON YCIyTH.

7. Cpok npeaocTaB/ieHuss MyHUIIMNIA/IbHOH YC/IYyTH

7.1. Tlpu obpaieHuy 3asiBUTeNs 3a TIpefoCTaB/ieHHeM MyHULIATIATBHON



yCJIyTH He MOXKeT TIpeBbIlIaTh 17 pabounx AHeN ¢ JaThl PerucTpalydy 3asiBjieHus B
YT0/ITHOMOUEHHOM Oprase.

7.2. Cpok mnipefioctaBieHrss MyHULIMNABHOM YC/IyTH HAUMHAET UCUUCTISITHCS
C ZlaThl PETUCTPALIUU 3asiBJIEHUS.

7.3. B obmuii cpok mpeziocTaBieHUss MyHUIUTIATBHON YCIYTH BXOJUT CPOK
Harpas/ieHUs] Me)XBeJOMCTBEHHbBIX 3allpOCOB U TOJIyYeHUs] HA HUX OTBETOB, CPOK
HallpaBJ/IEHUA AOKYMEHTOB, SABJIAROINXCSA pe3yJ/ibTaTOM mpeaocCTaB/1e€HUA
MyHuLMNanbHOM YCIyTH.

8. ITpaBoBEbIe 0CHOBaHMA AJIA NpejocTaB/ieHusa MyHUIMIIA/TbBHOH YC/IyTH

8.1. IlepeueHb HOpPMAaTWMBHBIX TIPaBOBbIX  aKTOB, PeryJIUPYIOLIUX
npefiocTaB/ieHe MyHUIUNIANBHOM ycayru (C yKa3aHHeM WX PpEeKBU3UTOB W
HMCTOUHUKOB O(QuIManbHOrO 0mny0b/MKoBaHUs), pa3MelljaeTcss B  (emepanbHOM
roCcyJJapCTBeHHOW  HH(OpMalMoHHOW  cucteme  «®PefepanbHbli  peecTp
roCyZlapCTBEHHBIX U MYHULIMMNA/IBbHBIX YCAYT ((PYHKLWN)».

9. McuepnpIBaomiui nepevyeHb JOKYMEHTOB, HE00X0JUMBIX /IS
npejocTaB/ieHuss MyHUIMTIAIBHON YC/IYTH

9.1. WcuepnbiBaroiyii repeueHb JOKYMEHTOB U CBe/leHUH, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMKA TNPABOBbIMHA aKTaMW [/l [PeJOCTaB/IeHUS
MyHULIMTIAMBHOW  yCJIyTU W yCIYT, KOTOpble SIBASIIOTCS HEOOXOAWMMBIMH U
o0si3aTeNlbHBIMU /I TIPeIOCTaBAeHuss MyHMIMIMATLHOW YCIYyTH, TIO/JIEXKAI[UX
TIpe/ICTaBIeHUIO 3asiBUTEIEM, CTIOCOOBI MX TIO/TyueHus1 3asBUTe/IEM, B TOM UHC/Ie B
3/1eKTPOHHOM (hopMe, MOPSI/IOK UX TIpe/iCTaB/IeHUS.

9.1.1. 3asgButens wau llpeacraBuTenb 3asgBUTENA  [pefCTaB/seT B
YTo/IHOMOUeHHbIN OpraH 3asiBjeHue O MpejoCcTaBieHUU MyHULUNaIbHOW yC/IyTH
1o (popMe, npuBeieHHOM B Tipuo)KeHUM Ne 1 K HacTosileMy AJMUHUCTPAaTUBHOMY
perjiamMeHTy (manee — 3asiBieHME), a TakKKe TpWiaraeMble K HeMYy JJOKYMEHTHI
OJTHUM M3 CJIeAYIOIIMX CITOCO00B 10 BbIOOpY 3asBUTEIS:

1) B asekTpoHHOU PopMe TocpecTBOM EfnHOrO rnoprarna.

B ciyuae mipegcrtaBiieHust 3asiB/ieHUs] M TIpUJlaraeMbIX K HeMY [JOKYMEHTOB
yKa3aHHBIM criocoboM 3asiBUTeslb WM [lpefcTraBUTenhb 3asiBUTENs, TIPOIIEAIIHE
NpoLeAypPhbl PervCcTpalyu, WAeHTU(UKALMKA U ayTeHTU(PUKALIUKM C UCTI0/Ib30BaHUEM
(denepanbHOM TOCY/IapCTBEHHOM HWH(OpPMAlMOHHOM cucTeMbl «EqvHas cucrtema
uaeHTUGUKAMM W ayTeHTUUKAMK B HWH(paCTPyKType, 00ecreunBarolen
MH(OPMAaIIMOHHO-TEXHO/IOTUUECKOe B3auMO/eHCTBUE HH(OPMAIJMOHHBIX CHUCTEM,
WCII0/Tb3Y€eMBIX [I/Is1 IPe/I0CTaB/IeHUsI TOCYIapCTBEHHBIX U MYHULIUMNAIbHBIX YCIYT B
3/71eKTpOoHHOW  ¢dopme» (masee — ECHMA) wuaM  MHBIX  TOCYAApCTBEHHBIX
MH(OPMAI[MOHHBIX CUCTEM, €C/M TaKuhe TOoCyJapCTBeHHble WH(POPMAaLMOHHBIE
CHUCTeMBbI B yCTaHOB/JeHHOM IIpaBuTenbctBoM Poccuiickor Pefepanuu Mopsiike
obecrreunBaroT B3auMozeicTere ¢ ECHA, mpu ycloBUM COBIIAJieHUsI CBeJ€HUN O
dbu3rueckoM nuile B yYKa3aHHbIX MH(MOPMALIMOHHBIX CUCTeMax, 3aroJIHST hopMy
yKa3aHHOro 3asiB/ieHUs1 C UCI0J/Ib30BaHWeM UHTEPAKTUBHOM (DOPMBI B 3/IEKTPOHHOM



BUjIe, 03 He0OXOAUMOCTH JOTIOTHUTE/ILHOM 1T0Jaul 3asiB/IeHUs B KAKOH-TM00 MHOM
dbopwme.

3asBieHve HampaepisieTcss 3asBUTesieM wid [lpefncraBuTeneM 3asiBUTeIs
BMECTe C TIPUKDEIUVIEHHbIMU 3/I€KTPOHHBIMH [IOKYMEHTaM{, YyKa3aHHbIMUA B
noAnyHKTax 2 - 8 myHKTa 9.2 HacTtosiero AJMUHUCTPAaTUBHOIO perjiameHTa.
3asB/eHWe MOANUChIBaeTCs 3asiBUTesieM wuau  [lpefcraBuTeniem  3asiBUTENS,
yIOJTHOMOUEHHBIM Ha TIOANUCAaHWe Takoro 3asBiaeHusi, YKOII, mibo ycumeHHOM
HEKBaIM(PULIMPOBAHHOW 3JIEKTPOHHOW MOJIMCHI0, CEPTU(PUKAT K/IHYa MPOBEPKU
KOTOPOM CO3[laH M UCMojb3yeTcss B  WHGPACTPyKType, obecreunBarolieit
MH(OPMAaIMOHHO-TEXHO/IOTUYECKOe B3auMOJEUCTBUE WH(OPMALMOHHBIX CHUCTEM,
VICIIO/Tb3Y€eMBIX [IJIS1 IPeIOCTaB/IeHUs] TOCYJapCTBEHHBIX U MYHULIUIMA/IBHBIX YCIYT B
3/IeKTPOHHOM (opMe, KOTOpasi CO3/laeTCsi U MPOBepsieTCsl C UCMO/Ib30BaHUEM
CPeACTB 3JIeKTPOHHOM MOJANUCU U CPEJCTB YAOCTOBEPSIOLIErO LIEHTPa, UMEROIUX
TIO/ITBEPXK/IEHHE COOTBETCTBUSI TpeOOBaHWSIM, YCTaHOB/IEHHBIM (esepasibHbIM
OpraHOM HCIIOJTHUTeNbHOM BracTu B obnactu obecrieueHust 6Ge30macHOCTA B
COOTBETCTBUHU C 4aCThbO 5 cTaTbu 8 PenepanbHOro 3akoHa ot 06.04.2011 Ne 63-P3
«O06 31eKTpoHHOM TToATCH» (manee — @emepasbHbIN 3aK0HNe63-D3), a TakKe TpU
Ha/IMYuU y BaZiesiblia cepTu(rKaTa K/Iro4a NpOBepKHU K/ro4a NpOCTOM 371eKTPOHHOM
TOZNIMCH, BbIJJAHHOTO €My MpU JIMUHOM IpheMe B COOTBeTCTBUM C [IpaBuiamu
WCTI0/Ib30BaHUsI TIPOCTOM 3/1IeKTPOHHOM TIOANUCU TIpH 0OpallleHuy 3a TIo/TyuyeHHueM
rOCyJlapCTBeHHbIX U MYHMLMIIAJIbHBIX YCIYT, YTBEPXK[EHHBIMH I1O0CTaHOBJIEHHUEM
[TpaBuTtenscTBa Poccuiickont ®@epeparyu ot 25.01.2013 Ne 33 «O6 MCMO/b30BaHUH
MPOCTOU  37€KTPOHHOM  TMOANMCHM TPU  OKa3aHWM TOCYJAapCTBEHHBbIX U
MYHULIANATBHBIX YyC/Iyr», B COOTBeTCTBUMM C IlpaBunamu omnpepesneHusi BUJOB
3JIEKTPOHHOM MOZMMCH, WCTI0/Ib30BaHre KOTOPBIX JOMYCKaeTCs TIpU oOpallieHnH 3a
TOTyUeHWeM TOCYy[apCTBeHHbIX W MYHULMIAIBHBIX YCIYr,  YTBEP>KIEHHBIX
rioctaHoB/ieHueM IlpaButenbcTBa Poccuiickou ®epepaiyu ot 25.06.2012 Ne 634
«O BHJAx 3M€KTPOHHOM TMOAMWCH, WCMHO0J/Ib30BaHWe KOTOPBIX JOMYCKaeTcs TIpu
oOpall[eH|H 3a MoyUYeHHeM roCyAapCTBEHHBIX M MYHHUIUTA/IBHBIX YCITyT.

2) Ha OyMakHOM HOCHTe/lle TIOCPeJCTBOM JIMUHOTO oOOpalieHus B
YrnonHoMoOueHHbIM OpraH, B TOM uuncie uepe3 M®PIL] B COOTBETCTBUM C
corjamieHreM O B3auMofencTBuu mexay MOPL] v YmosHOMOUYeHHbIM OpraHoM,
3aK/IFOUeHHBIM B COOTBETCTBMM C MocCTaHOBieHueM IIpaBurensctBa Poccunickon
®egepatu ot 27.09.2011 Ne 797 «O B3aumogenctBuu Mexay MOIL]
Tpe/loCTaB/eHUsl TOCYJapCTBEHHBIX M MYHMLMMANbHBIX YCAYTr U (PeeparbHbIMU
OopraHaMy MCTIO/THUTeTbHOW BJIACTH, OpraHaMHU TOCYyAApCTBEHHBIX BHeOKeTHbIX
(GhOH/IOB, OpraHaMH TOCy/IapCTBEHHOM B/IacTU CyOBeKTOB Poccuiickoit Pemeparum,
opraHaMd MeCTHOTO CaMOYyTpaBJeHWsi», JIMOO TIOCPeICTBOM  ITIOUTOBOTO
OTHpaB/jeHusT C yBeJAOMJIEGHWEM O BpYydYeHUM (ZJajsee — T[IOCTAHOBJIEHUE
[TpaButenscTBa Poccuiickor @enepauyu Ne 797).

9.1.2. VHble TpeOOBaHMSA, B TOM UHC/Ie YUUTHIBAIOIe OCOOEHHOCTH
TipejocTaB/ieHus MyHUIMTIaNbHOK yeayr B M®LI, ocobeHHOCTH TIpejoCTaB/IeHuUs
MyHuIMNIabHOW YC/IYTU TI0 3KCTEPPUTOPUATILHOMY TIPUHIIUITY U OCOOEHHOCTH
ripeZiocTaB/eHrUss MyHULUTIATbHOM YC/IYTH B 3/IEKTPOHHOM (hopMe.

B upensx npepocrtaBieHuss MyHULMINAJIBHOM YCIYTA 3asiBUTENI0 WU



[IpencraBuTento 3asBuTes obecneurBaeTcss B ML noctyn k EquHomy rioprany, B
COOTBETCTBUM C mocTaHoBieHWeM I[lpaButenbctBa Poccurickonn ®epmepauyu OT
22.12.2012 Ne 1376 «O6 ytBepxaeHur IIpaBWi oOpraHu3anuul [esiTeTbHOCTH
MHOTO()YHKLIMOHA/IbHBIX ~ L[€HTPOB  [peZi0CTaB/IeHUss  TOCYZApCTBEHHBIX U
MYHULIAMNATbHBIX YCIYT».

9.1.3.  [JokyMeHTbI, mnpuiaraemble  3afBuUTesleM K  3asgBJIeHUIO,
Trpe/icTaB/isieMble B 3/IEKTPOHHOM (hOpMe, HaMpaBJ/IsIIOTCS B CJIeYIOLMX popMaTax:

1) xml — a9 [OKyMEHTOB, B OTHOILIEHUH KOTOPBIX YTBEPKJEHbI (POPMBI U
TpeboBaHUsT 1O (HOPMHUPOBAHUIO 3JIEKTPOHHBIX AOKYMEHTOB B Buje (aiiioB B
dbopmare xml;

2) doc, docx, odt — A/ JOKYMEHTOB C TEeKCTOBBIM COZiep)KaHueM, He
BK/TFOUAIOIIUM (hOPMY/JIbI;

3) pdf, jpg, jpeg, png, bmp, tiff — na1d [JOKyMEHTOB C TeKCTOBBIM
coJiep)kaHueM, B TOM 4YMC/Ie BK/IOUarommx GopMmynsl M (WiM) rpaduueckue
n300pakeHUs], a TaK)Ke JOKYMEHTOB C TpauecKuM CO/iep>KaHueM;

4) zip, rar — /11 CKaTbIX JOKYMEHTOB B OIVH (paiir;

5) sig — A/1s1 OTKPeryieHHOM YCU/IEHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOU
TTO/ITTUCH.

9.1.4. B ciyyae ecsii OpUrvHasbl JOKYMEHTOB, IIpUiaraeMbiX K 3asB/IeHUIO,
BbIlaHbl W TIOANWCAaHbl YTIOTHOMOUYEHHbIM OpraHoM Ha OyMaXHOM HOCHTeJe,
J0MyCKaeTcsi (popMHUpOBaHUe TaKUX [JOKYMEHTOB, MPeJCTaB/sIeMbIX B 3JIEKTPOHHOMU
dbopme, mMyTeM CKaHUPOBAHUS HETMOCPEJCTBEHHO C OpWUrMHajda JOKyMeHTa
(ucnosib30BaHUe KOMUM He [0y CKaeTCsl), KOTOpPOe OCYILeCTB/ISIeTCS C COXpaHeHUeM
OpHeHTalluM OpvruHana AokymeHTa B paspeieHuu 300 - 500 dpi (macirab 1:1) u
BCeX ayTeHTUUHBIX MMPU3HAKOB MO/ITMHHOCTU (rpaduueckoil MOAMMCH JIULIa, TeYaTH,
yr7I0BOrO IITamria 6/1aHKa), C UCTI0/Ib30BaHKEM CJIeIyIOIIUX PEKUMOB:

1) «uepHO-Genblii» (TIPU  OTCYTCTBUM B  [JOKyMeHTe rpaduueckux
1300pakeHUi 1 (M/TH) LIBETHOTO TEKCTA);

2) «OTTeHKM ceporo» (Mpd HaIUUUM B JIOKYMeHTe rpauuecKux
1300pa’keHU, OT/IMYHBIX OT LBETHOT'O TparuecKoro n300pakeHust);

3) «IBETHOW» WM «peXUM TIOJTHOW liBeTomepeAauv» (MIpU HaJIUUWU B
JIOKYMeHTe 1IBeTHbIX rpaduueckux n3obpakeHuii 1100 LIBETHOTO TEKCTA).

KonuuectBo (aityioB JO/DKHO COOTBETCTBOBAThb KOJIMYECTBY [OKYMEHTOB,
Ka)K/Ibll M3 KOTOPBIX CO/IeP)KUT TeKCTOBYIO U(W/IK) TpadruecKyro HHMOOpMaLULO.

9.2. JloKkyMeHTEbl, IpuiaraemMole 3asiBUTe/ieM K 3asB/IeHUIO, HallpaB/leHHbIe B
3/IeKTPOHHOM (opMe, JO/DKHBI 00ecrieuMBaTh BO3MOXKHOCTh HWAEHTU(DUIIMPOBATH
JOKYMEHT U KOJIMUECTBO JINCTOB B IOKYMEHTeE.

VcuepnibiBarommm repeveHb JJOKYMEHTOB, HeoOXOIUMBIX IJ1s
rpefocTaB/ieHuss  MyHULMIIATBHOM — yC/IyTH, TOJJIeXXalux  Ipe/CTaB/IeHUI0
3asiBUTE/IeM CaMOCTOSITETbHO:

1) 3agBneHwe o0 npefocTaBieHMd MyHUIMNanbHOW Yyciayru. B ciydae
rpe/cTaB/ieHds 3asBuTesieM 3asiB/ieHUSI B 37€KTPOHHOM (opMe MOCpeACTBOM
EguHoro moprasa B COOTBeTCTBUM C MOANMYHKTOM 1 myHKTa 9.1.1 Hacrtosijero
AJMVHHCTPaTUBHOIO perjiaMeHTa YyKa3aHHOe 3asB/ieHWe 3aroJHSeTCs MyTeM
BHECEHUS] COOTBETCTBYIOLMX CBeJeHUM B HHTepakTUBHYHO (opmy Ha EguHom



roprase, 6e3 He0OX0JUMOCTH TIPeJOCTaBIeHHUS B MHOM (opMe;

2) [OKYMEHT, yAOCTOBEepSIIOLMK JIMYHOCTh 3assBuTens wuau [lpencraBurens
3asiBUTeEsIs (TIPejOCTaB/IsieTCsl B C/lydae JIMUHOrO oOpallieHrsi B Y TIOJTHOMOUYEHHbIH
oprad, M®IL]). B cnyuae HanpasyieHus 3asBieHus nocpeactsoM EpuHoro moprana,
CBeJleHUs U3 [JOKYMeHTa, Y[ O0CTOBepSIOLLero JMYHOCTh 3asBurelis, [IpencraBurerns
3asBUTeNI (DOPMHUPYIOTCS TIPU MOATBEPXKAEeHUM yuyeTHOM 3anucu B ECUA u3
coCTaBa COOTBETCTBYIOILLMX JlaHHBIX YKa3aHHOW YueTHOW 3alvCyh U MOTYT ObITh
TpOBepeHbl IyTeM HarpaBjeHusl 3arpoca C  UCI0JIb30BaHUEM  CUCTeMBbI
Me>KBeJJOMCTBEHHOI'0 3/IeKTPOHHOT0 B3auMozeicTBus (aanee — CMOB);

3) AOKyMeHT, TOATBepXKAAroLui ronHomouns lIpexncraBuresns 3asBUTess
JeficTBOBaTb OT MMeHM 3asBUTessi (B C/ydyae oOpalljeHWs 3a TIpe/loCTaB/ieHHEM
MynutmnaneHoi — yonyru  [lpeacrtaButenss  3asiBuTesiss). [lpu  oOpaiijeHuun
1ocpeICTBOM EWHOrO mopTana ykKa3aHHbIM JOKYMEHT, BbIJAHHbIA OpraHU3aluen,
ynocroBepsieTrcss YKOII mpaBOMOUHOrO [O/DKHOCTHOTO JiMLa OpraHu3alyy, a
JIOKYMEHT, BbIJJaHHBIN (u3nueckum JuiioMm, - YKOII HoTapuyca ¢ mpuiokeHUem
¢arina otkperieHHon YKOII B ¢popmare sig;

4) [OeH[pOIUIaH WM CXeMa C OINWCaHheM MecTa IOJIOKeHusl JepeBa (C
yKa3aHWeM O/Kaiillero afipeCHOTO OPHWEHTHpPa, a Takke wuHGoOpMaluu 00
OCHOBaHMUSIX JI/Isl er0 BLIPYOKH);

5) JOKYMeHT, C yKa3aHWeM KaZlJaCTPOBOrO HOMeEpA 3eMesbHOr0 y4yacTka (Tpu
Ha/M4MK) ajpeca (MeCcTopacriosio)KeHus1) 3eMebHOr0 yuyacTKa, BUZA TPOBe/eHUs
paboT, C yKa3aHHWeM XapaKTepUCTUK 3e/ieHbIX HacaKAeHuu (Mopo/ibl, BBICOTHI,
auameTpa, W T.A.), TIOJJIeXKalliuxX BbIpyOKe (TiepeueTHasi BeJOMOCTh 3eJIeHBIX
HaCaXXAeHHM )

6) 3aK/JlOUeHWe CrieliMaJu3upPOBAaHHOM OpraHu3alid O HapylleHuH
eCTeCTBEHHOIO OCBeLeHHsI B JKAJIOM W/IM HEXWIOM IOMellleHWH (B CJydae
OTCYTCTBUSI MPeATIMCAHUS HAaJj30PHBIX OPraHOB);

7) 3ak/lOueHue CrelUaJd3upOBaHHOM OpraHM3alMd O HapylleHUH
CTPOUTEJIbHBIX, CAHUTAPHBIX ¥ UHBIX HOPM Y MPaBW/I, BbI3BAHHBIX NPOM3PACTaHUEM
3eJIeHbIX HacaKJeHW (TIpU BBISIBJIEHUU HApPYILIEHHs CTPOUTEeIbHbIX, CAHUTAPHBIX U
VHBIX HOPM U MPaBW/I, BbI3BAHHBIX TTPOU3PAaCTaHUEM 3eJ/IeHbIX HaCaXKJeHUM);

8) 3ajaHue Ha BBINIOJIHEHUE WH)KeHEePHBIX U3bICKaHWH (B C/lydae MpOBeJeHUs
VIH)KeHEepHO-Te0JIOTUYeCKHUX MU3bICKaHUN.

9.3. McuepnbiBaroIuii TiepeyeHb AOKYMEHTOB W CBeJleHH, HeOOXOAUMbBIX B
COOTBETCTBUM C HOPMATUBHBIMKA TNPABOBbIMHA AaKTaMW [/Isl TPeJOCTaB/IeHUS
MyHULMNaNnbHOU YCJIyTU, KOTOPBIE HAXOAATCS B PACTIOPSKEHUU TOCY[apCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHWS] U UHBbIX OPraHOB, Y4YaCTBYIOIIUX B
TripefiocTaB/ieHny MyHULIMINIaIbHOW YCTyTH.

9.3.1. NcuepnbIBaroIuii mepeueHb HEOOXOAWMBIX [JIs1 IIPeJI0CTaBIeHUS
MyHuULMNanbHOW YCIYTU JOKYMEHTOB (MX KOTMWW WY CBEJIEHUM, COAep Kalluxcsi B
HUX), KOTOpble 3amnpalivBalOTCA YTOJHOMOYEHHBIM OpPraHOM B  TOpSJKe
Me)KBEeJOMCTBEHHOTO HH(OPMalLMOHHOTO B3aUMOJEWCTBUS (B TOM 4YHCIe C
vcriosib3oBanueM CMOB u nogkmouaeMblx K Hed perdoHanbHeix CMOB) B
rOCyJlapCTBeHHbIX  OpraHax, OpraHax MeCTHOTO  CaMOyIlpaB/ieHUs U
TO/IBeJOMCTBEHHbIX ~ IOCY/JapCTBEHHbIM OpraHaM M  OpraHaM MeCTHOrO



CcamMOyTIpaB/ieHUs] OPTaHM3alUsAX, B PaCTIOPSHKeHUM KOTOPBIX HaXOASTCS yKa3aHHbIe
JOKYMEHTBbI, ¥ KOTOpble 3asBUTe/Nb BIIPaBe TMPEeACTaBUTb 110 COOCTBEHHOM
WHUIATHBE:

1) cBemenust u3 EguHOro rocyZiapCTBEHHOTO peecTpa IOpUAnYeCcKUX ull (TIpu
obpailjeHuu 3asBUTE]IS, SIBJISIOIETOCS IOPUANUECKAM JTULIOM);

2) cBemeHuss W3 EAMHOTO rocyJapCTBEHHOTO peecTpa HWHAWBHYa/IbHBIX
npeIipuHUMaresiel (ipu obpaieHuy 3asBUTES, SABJISIONIETOCS WHAWBHUYa/IbHBIM
Npe/iINpYHUMATe/IEM);

3) cBefeHust U3 EUHOrO rocy/japCTBEHHOTO peecTpa HeABM>KUMOCTH: a) 00
00BbeKTe HeIBY)KUMOCTH;

6) 00 OCHOBHBIX XapaKTePHUCTHKAX 1 3aperuCTPUPOBAHHBIX IMpaBaxX Ha 00bEKT
HeIB>KUMOCTH.

4) TipeiTIMicaHre HaJ[30PHOTO OPraHa;

5) pa3spelileHue Ha pa3MellleHle 00BeKTa;

6) pa3peliieHre Ha TIPaBO TIPOBeZIeHUsI 3eMJISTHbIX PaboT;

7) cxeMa JABW)XEHUs TPAHCIIOPTA U IIeIIeXOZ0B, B Ciaydyae oOpaljeHus 3a
ToJTyueHHeM pa3pellleHrsT Ha BLIPYOKY 3e/ieHbIX HacakIeHWH, TPOBOAWMON Ha
Tpoe3’Ker YacTy;

8) paspeliieHre Ha CTPOUTE/ILCTRBO.

10. VicuepnbiBalOIyi NepeyeHb 0CHOBAHMH 0TKa3a B MIpueMe JOKYMEHTOB

10.1. 3asB/ieHre TO/IAHO B OpraH roCyZapCTBEHHOU BJIaCTH, OPraH MeCTHOIO
CaMOYTIpaB/eHUsI WM OpraHu3aluio, B TIOJIHOMOYMS KOTOPBIX He BXOZUT
ripeiocTaBjeHve MyHULIMNIAaNBbHOW YCIIYTH;

10.2. TIpeacraBneHHe HEMNOJHOTO KOMIUIEKTa [JOKYMEHTOB, HeOO0XOUMbIX
JJ1s1 IpefjoCcTaBaeHus MyHULIMMA/IBbHOM YCTyTH;

10.3. IlpencraByieHHble 3asgBUTE/IeM JOKYMEHTbI yTPAaTU/IM CUJy HA MOMEHT
obparrieHus 3a TipeiocTaBaeHHeM MyHUIUIIAIbHON yCTyTOM;

10.4. TlpepcraBsieHHble 3asiBUTE/IeEM [OOKYMEHTbI COJep)KaT MOAYUCTKUA U
WCTIpaB/IeHUs1  TEeKCTa, He  3aBepeHHble B  TIOpSAKe,  YCTaHOBJIEHHOM
3aKOHO/laTeIbCTBOM Poccuiickon ®efepaliny;

10.5. JJoKyMeHTBI coZieprKaT MOBPeXX/JeHWsl, Ha/lMuie KOTOPBIX He I103BOJIsSeT
B TIOJIHOM OObeMe HCIO/b30BaTh MH(OpMALMI0 M CBeJieHUs, CO/eprkalluecsi B
JIOKyMeHTax [ijisl mpeJjocTaBieHus MyHULIMNaNbHOW yCIIyTH;

10.6. HenosiHoe 3amosiHeHWe Tosieid B (popMe 3asiBleHHs, B TOM YHMCJIEe B
VHTepaKTUBHOM (hopme 3asiBieHrs Ha EquHom noprane;

10.7. Tlomaua 3armpoca O TIpefOCTaB/ie€HUM MYyHHULIMIIAIBHOM YCIYyTH U
JIOKyMEHTOB, HeOOXOAWMBIX [/isi TIpefiocTaB/ieHuss MyHMIUTAIbHOU YC/IyTH, B
3/IEKTPOHHOM (popMe C HapyllleHreM yCTaHOBIeHHbIX TpeboBaHu;

10.8. HecobsroieHre ycTaHOBIeHHBIX cTaThbell 11 demepanbHOro 3akoHa Ne
63-®3 yc/10BUM NPU3HAHUS JenCTBUTeNbHOCTH, Y KOIL.

10.9. Pemenvie 06 oTKase B rpueMe AOKYMEHTOB, yKa3aHHBIX B MyHKTe 9.2
HacTosiero AJJMUHUCTPAaTUBHOTO perjiaMeHTa, 0()OpMJIsSieTCsl o (popMe COTJIaCHO
ripunokeHuto Ne 3 K HaCcTosALLEMY AIMUHUCTPaTUBHOMY perjamMeHTy.



Pemienne 00 oOTka3e B TpueMe JOKYMEHTOB, yKa3aHHbIX B TyHKTe 9.2
HacToslllero  AJMWHUCTPAaTUBHOIO  perjlaMeHTa, Harpas/seTcsd  3asBUTEIH0
criocoboM, ompeZie/ieHHbIM 3asiBUTe/ieM B 3asiB/ieHUH, He o3gHee 1 pabouero aHs,
C/lefiyIOIIero 3a JiHeM PeryucTpaliu Takoro 3asiBieHusi, 100 BbiaeTcsi B JleHb
MUYHOTO oOOpallleHys 3a TIOJyuyeHWeM YKa3aHHOro peleHus B MOIl wmm
YT0/IHOMOUYEHHBIM OpraH.

OTka3 B TIipyemMe [OKYMEHTOB, VKa3aHHbIX B IIyHKTe 9.2 HacToAIero
AJMUHUCTPAaTUBHOTO perjiaMeHTa, He TPeMnsATCTByeT TOBTOPHOMY OOpalljeHuI0
3asiBUTENSI B YTIOJTHOMOYEHHBIN OPraH.

11. N cuepnibiBaroiuii nepeyeHb 0CHOBAaHMI 0TKa3a B MpeJ0CTaB/IeHUH
MyHuMnaabHOM yC/IyrH

11. 1. Haiurie MpOTUBOPEYUBLIX CBeleHUM B 3asiB/IEHUH U MPUIOKEHHBIX K
HEeMy JOKyMeHTax;

11.2. HecootBeTcTBMEe MH(pOPMAaLIMU, KOTOpasi COLEPXKUTCI B JOKYMEHTax U
CBeJleHUsIX, Mpe/CTaB/leHHbIX 3asBUTesleM, [aHHBbIM, IIO/IlyYeHHbIM B pe3yJbTaTe
Me)KBeJJOMCTBEHHOI 0 B3aUMO/IeCTBUS B TOM uucie nocpeacrsom CMOB;

11.3. BeIisiB/IeHMEe BO3MOXXHOCTH COXPaHeHHsI 3eJIeHbIX HaCaKJeHU;

11.4. HecooTBeTCTBUE JOKYMEHTOB, MPe/ICTaB/IsSIEMbIX 3asBUTe/IEM, 110 (hopMe
WU COZlep>KaHUI0 TpeboBaHUsIM 3aKoHOAaTeibcTBa Poccuiickoit denepariyy;

11.5 3aripoc noziaH HeYIIOJTHOMOYEHHBIM JIALIOM.

Pemmenrie 00 OTKa3e B MpeAoCTaBAeHUM MYyHUIMMNAJBHON  YCIyTH,
obopmnsiercsi 10 ¢dopme corjacHO TipwiokeHWto Ne 3 K  HacTosiemy
AIMVHUCTPAaTUBHOMY perjlaMeHTy.

Pemienne 00 oOTKa3ze B TMpefoCTaBieHMd MyHULIMNAJBHOW  YCIyTU
HarpaB/seTcsl 3asBUTEMO CIIOCOO0M, OIpe/ie/IeHHbIM 3asiBUTe/IeM B 3asiB/IEHUU, He
no3gHee pabodero AHs, CIeAYIOLIEro 3a JHEM TPUHSTHS TaKOro pelleHUs, 1100
BBIJJaeTCs B [IeHb JIMUHOTO oOOpallleHusi 3a TMOyYeHHeM yKa3aHHOTO pelleHusi B
M®IL] 1 YoTHOMOYEHHBIN OpraH .

12. ITopsigok, pa3Mep U OCHOBAHHMS B3MMaHUs roCyJapCTBEeHHOM MONTHHBI
WM MHOM OIL1aThl, B3MMaeMoM 3a npejocTaB/ieHrne MyHUIMTIAIbHOU YCIYTH

12.1. TlpemoctaBneHve MyHULIMIIAMBHONW YCAYTH OCYIlecTBisieTcs: 6e3
B3MMaHMUSI T1/1aThI

13. Makcuma/ibHbIA CPOK 0)KM/IQHUSA B 0YepeH MPU nojauve 3asiBUTeE/IeM
3ampoca o npejocraBjieHu MyHUIMNIA/IbHOU YC/IYTY U TIPU MO/TyYeHUH
pe3y/ibTaTa npeAocTaB/ieHuss MyHUIMNIAIbHOU YCIYTH

MakcumanbHbld  CPOK  OXKHZAHWSI B Ouepeid TPy [Mojaye 3amnpoca o
npefocTaBieHud MyHULMNaAbHOM YCJIyTM W NOpU  MOAyUYeHWHd pe3y/ibTaTa
rpefiocTaBjieHuss MyHULMIIabHOW YCIYTH B YTIOJTHOMOYEHHOM opraHe uau M®IL]
cocTtaBsisieT He Oosiee 15 MUHYT.



14. Cpok perucTpanum 3anpoca 3asgBUTe/Isl 0 MPeA0CTaB/IeHUH
MyHULUNa/IbHOM YC/IyTd, B TOM YHC/Ie B 3/1IeKTPOHHOM (popme

14.1 Peructpauus 3asBiieHus], IpefCTaBJIeHHOro 3asBUTe/IeM YKa3aHHbIMU B
nyHkre 9.1 Hacrosiiero AJMWHHACTPAaTUBHOTO perjiaMeHTa CrocobamMyd B
YTOMHOMOUEHHBIM OpraH OCYLecTB/seTcs He rmo3gHee 1 pabouero pHs,
CJIeIYIOILEero 3a IHeM ero MOCTYIIIeHUSI.

14.2 B cnyuae npeAcTaBieHus: 3asiBleHUs B 3/IeKTPOHHOU (opme criocobom,
yKa3aHHbIM B TioAnyHKTe 1 mnyHkra 9.1 Hacrosiujero AJMUHHUCTPAaTUBHOTO
persiaMeHTa, BHe pabouero BpeMeHH YTIOJTHOMOUYEHHOTO opraHa b0 B BBIXOHOM,
Hepabouuii Tpa3fgHUYHBIA [leHb, AHEM TIOyueHHs 3asiB/IeHHs CUMTAeTCs TepBbIM
pabounii JeHb, CAeAYIOI[MN 3a AHEM TMpeJCTaB/ieHusi 3asBUTe/leM YyKa3aHHOTO
3asB/eHus.

15. TpeboBaHMs K MOMEILeHUSAM, B KOTOPBIX MPeA0CTaB/IsIeTCA
MynununanbHas yoiyra

15.1. Mecronono)xeHve aAMUHUCTPATUBHBIX  3[jJaHWM, B  KOTOPBIX
OCyILIeCTB/sIeTCSl TpveM  3asiBJieHWd W JIOKYMEHTOB, HeOoOXOAWMBIX IS
npefiocTaBjieHuss MyHULMNANIBHOW YC/IyrM, a TakKe BblJaua pe3y/bTaTOB
npefjocTaB/ieHusi MyHULIMIIABHON yC/IyTH, AO/DKHO obecreurBaTh yAO0OCTBO [jis
rpak/laH C TOUKH 3peHMUsI MelleX0qHON JOCTYITHOCTH OT OCTaHOBOK OOI1leCTBEHHOTO
TPaHCIIOPTa.

15.2. B c«iyuae, ecsii uUMeeTC BO3MOXHOCTb OpraHu3alid CTOSIHKU
(mapkoBKM) BO3Jie 3aHus (CTPOeHUs1), B KOTOPOM pa3MelleHO TToMelljeHre MpreMa
Y BbIJauM [OKYMEHTOB, OPraHW30BBIBAETCSl CTOSIHKA(MapKOBKa) [/l JIAYHOTO
aBTOMOOW/ILHOTO TpPaHCIIOPTa 3asiBUTe/el. 3a IM0/Ib30BaHUEe CTOSHKOM (ITApKOBKOHA)
C 3asiBUTeJIel I/1aTa He B3UMaeTCs.

15.3. 11 mapKOBKM CIleLa/bHbIX aBTOTPAHCIOPTHBIX CPEeJCTB WUHBAIU/0OB
Ha CTOsIHKe (TapKoBKe) Bbije/sieTcss He MeHee 10% mecT (HO He MeHee 1 MecTa) /iJis
OecriyiaTHOM TAapKOBKW TPAHCIIOPTHBIX CPeACTB, YIpaBjseMblx WHBamuzaamu I, 11
IpyIm, a Takke WHBa/Mgamu III rpynmel B TOpsiAKe, yCTaHOBJIEHHOM
ITpaButenbcTtBOM Poccuiickor denepaiyu, u

TPAHCIOPTHBIX CPEeJICTB, MEPEBO3SIIMX TaKUX WHBAIWAOB U (WIW) [AeTeu-
VIHBA/IU/IOB.

15.4. B menax obecrieueHusi OeCTIpersTCTBEHHOTO [OCTyTa 3asBUTesei, B
TOM 4YHC/Ie TepefBUTalOLIMXCS Ha WHBaJUAHBIX KOJIACKaX, BXOJ B 3JaHue H
TIOMeIIleHHs, B KOTOPbIX TpeJoCcTaBsieTcsi MyHULUIanbHast yciyra, 000pyAyoTcs
NaHlycaMy, TMOPYYHSIMH, TaKTW/IbHbIMUA (KOHTPACTHBIMM) TMpPeAyIpeKJatoluMu
3/IeMeHTaMH, WHBIMM  CTeldaZbHBIMU  TIPUCTIOCOOIEHUSIMY, — TI03BOJISIFOLLUMU
obecrieunTh OecrpensTCTBEHHBI [JOCTYIl U TepeJBI>KeHHWe WHBAIU/IOB, B
COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickor ®esepaliuu 0 CoOLMaIbHOM
3alMTe UHBaTUOB.

LleHTpanbHBIA BXOJ, B 3/aHHe YTIOJTHOMOUEHHOTO OpraHa JoJ/DKeH ObITb



obopynoBan  uH(OpPMAaI[MOHHONW  TabgMuKOW  (BBIBECKOM),  Cofep Kalleu
rH(dOpMaIuIo:

1) HauMeHOBaHwUe;

2) MeCTOHaxOX/leH!e 1 IOPUJUUeCKUi afipec; peyKum paboThr;

3) rpaduk npuema;

4) Homepa Tesie()OHOB /1JIs1 CIIPABOK.

15.5. IlomeljeHuss, B KOTOPBIX IpepocTas/sgercs MyHuLIanbHas yCiyra,
JOJDKHBI ~ COOTBETCTBOBaTb  CAaHWUTAapHO-3MUJEMHUOJIOTUUECKMM  TMpaBWiIaM U
HOpMAaTHBaM.

15.6. IlomellleHrs, B KOTOpPBIX TIpeAoCTaB/sieTcsi MyHuULMIIaIbHasa yCiiyra,
OCHAILAKTCH:

1) NpoTUBOIOXapHOW CUCTEMOW W CpeACTBaMU I10KapOTYILLIEeHUs; CUCTEMOU
OMOBeILeHNsI 0O BO3HMKHOBEHWHM UYpe3BbIYaHOM CUTYyalliH; CpeJCTBAMM OKa3aHUSs
TIepBOM MeIULIMHCKOM TTOMOLILIY;

2) Tya/IeTHBIMU KOMHaTaMH [IJIs I0CeTUTesIen.

15.7. 3an oxuganus 3asiBuTesieli 000pyAyeTCs CTYyJ/bsSIMH, CKaMbsIMHU,
KO/IMYeCTBO KOTODPBIX OIpeJensercs UCXoAs U3 (PaKTUYeCKOM Harpysku W
BO3MOJKHOCTEM [J/Is1 UX pasMelleHus] B MOMeLeHHWH, a TakXe MH(OpMaLOHHbIMU
CTEH/,aMH.

15.8. TekcTbl MarepuasnoB, pa3MellleHHbIX Ha WH(POPMALMOHHOM CTeHJe,
reyaTaroTcs YAOOHBIM sl uTeHUs IipudToM, Oe3 ucrpaB/ieHUM, C BblAeleHUueM
HauboJsiee BaKHBIX MECT TOTY>KUPHBIM HIPUPTOM.

15.9.MecTa ajia 3amnoHeHUs 3asiBJieHUM 00OpYAYIOTCS CTYJIbSIMH, CTOJIaMU
(croiikamu), 6;1aHKamMu 3asiB/IeHUH, TTHChMEHHBIMHY TIPUHA/Te)KHOCTSIMHU.

15.10. Mecra mpuema 3asBUTener o000pyAyIOTCS WHGOPMAI[MOHHBIMU
TabMuKaMu (BbIBECKaMM) C YKa3aHHEeM:

1) HoMepa KabuHeTa 1 HaUMEeHOBaHUS OT/Ie1a;

2) damwiumy, UMeHUM W OTyecTBa (TOC/IefHee—TIpU HAJW4YWH), JO/DKHOCTU
OTBETCTBEHHOTIO JIULIA 3a IPUeM [JOKyMEHTOB;

3) rpadmka npuema 3asgBUTENIEN.

15.11. Pabouee MeCTO Ka)K[0ro OTBETCTBEHHOI'O JIULIA 3a TIpUeM JJOKYMEHTOB,
JO/DKHO ObITh 000pYZI0OBAaHO TIEPCOHA/IBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
JocTyna K HeoO0XoAWMbIM WHGOpPMAlMOHHBIM 0a3aM [JaHHBIX, TlevaTaroluM
YCTPOUCTBOM (IPUHTEPOM) U KOMIUPYIOIIIUM yYCTPOKMCTBOM.

15.12. JIuuo, OTBETCTBEHHOe 3a TIpUeM [JOKYMEHTOB, [O/DKHO UWMeTb
HaCTOMBHYIO Tab/MMUKY C yKa3aHueM ¢damMuivd, UMeHH, OTuecTBa (TocyieHee - TIpH
Ha/IMYMK) U JOJDKHOCTH.

15.13. Ilpu  mnpegocTtaBieHMd  MyHULMNANIBHOW  YCJAYTM  WHBaIWJaM
00ecreunBarTCs:

1) BO3MOKHOCTb OeCIpersATCTBEHHOTO [OCTyrma K O00BeKTy (3[aHMuio,
TIOMEILIeHHI0 ), B KOTOPOM MpefoCcTaBisgeTcss MyHULMIaIbHas yCIyra;

2) BO3MOXHOCTb CaMOCTOSITEJIbHOTO Tepe/IB)KeHUs] M0 TEeppPUTOpPUH, Ha
KOTOPOM pacroJioKeHbl 3[aHUs W TOMeLeHUs, B KOTOPBIX MpeJoCTaB/IseTCs
MyHuLMnanbHasi yciayra, a Takke BXOZa B Takue 0OBbeKThl M BbIXO/a W3 HUX,
1oCajKU B TPAHCIIOPTHOE CPEeACTBO U BBICAAKM M3 Hero, B TOM UHC/Ie C



WCII0J/Ib30BaHue Kpecya- KOJISICKY;

3) COTpoBOKJeHHe WHBA/IW/I0B, UMEIIUX CTOMKUe PacCTPOMCTBA (PYHKIUU
3peHHsi U CaMOCTOSITe/IbHOTO TlepeiBUKeHUS;

4) Hapayexailee pa3MellleHHe 000py/OBaHWS M HOCHUTe/ed HWH(OopMaIuH,
HeoOXOAUMBIX 151  obecrieueHUs1 OeCrpensiTCTBEHHOTO /IOCTyIla WHBA/IW/OB
3/laHUSIM 1 TIOMellleHUsIM, B KOTOPbIX MpeJocTaB/sieTcss MyHULUMITaIbHasA yCiyTa, 1
K MyHUIIUIIaIbHOM YCIyTe C YUeTOM OrPaHUUEeHUN UX >KU3HeesiTeTbHOCTY;

5) ayb6nupoBaHue HeOOXOAMMOW [/ WHBAJWOB 3BYKOBOW U 3pUTETHHOU
vH(popMaluK, a Tak)Ke Ha/IMKCel, 3HaKOB M WHOM TEeKCTOBOW U rpaduuecKkoi
VMH(MOpMaIM1 3HaKaMU, BbIMIOJTHEHHBIMU pebe(yHO-TOueYHbIM pUdTOoM bpaiis;

6) ZoMyCK cyp/ornepeBoiurKa U TU(PIOCYp0repeBOJUHKa;

7) [OmyCK cOOaKU-TPOBOJHUKA TIPU HA/TMUKH JOKYMeHTa, TTO/ITBEePXK/Iat0I[eT0
ee crernuasbHOe oOyueHHe, Ha OOBEKTHI (3[aHUs, TIOMeEIIeHHs1), B KOTOPBIX
ripefiocTaBJisieTcss MyHUILUTabHas yCIyra;

8) okasaHve WHBa/WJaM ITIOMOIIM B TIPeO/IO/IeHUHd OapbepoB, MeIaroIIuX
MOJIyYeHUI0 MU T'OCYJJaDCTBEHHBIX W MYHUILUIIAIbHBIX YCIYT HapaBHe C APYTUMH
JULAaMHU.

16. IToka3aTenu JOCTYNIHOCTH U KauecTBa MyHUIIUNIA/IbHOU YC/IyTH

16.1.  OCHOBHBIMM  TIOKa3aTe/JssMU  [OCTYIIHOCTA  [pejoCTaB/ieHUs
MyHULUNaNbHOU YCIIyTU SBJISIFOTCS:

1) HanuuMe TIOTHOW W TIOHSITHOM WMH(OpMalMK O TIOpsiiKe, CPOKax U XO7e
rpefiocTaBjaeHdss MyHULMNANbHOU yoIyru B ceth «VIHTepHeT», cpeAcTBax
MaccoBoi UHbOpMal1u;

2) BO3MOJKHOCTh TIOJIyYeHUs! 3asBUTeleM YBeJOMJIEHUM O MpefOoCTaBIeHUN
MyHULMMaABHONW YCAYTM C TOCTPEACTBOM JIMUHOTO KabuHeTa 3asiBUTeNsi Ha
EnuHoMm noprarne;

3) BO3MOXKHOCTb TIOJIydyeHHs] MH(OpPMaLMM O XOZe TNpefOoCTaBIeHUs
MyHuLMnanbHOW YC/IyTW, B TOM YKCJe C HCIOJb30BaHWEM WH(OPMAaLMOHHO-
KOMMYHUKAIIMOHHBIX TeXHOJIOTHH.

16.2. OCHOBHBIMU I10Ka3aTesiMu KauecTBa Ipe0CTaB/IeHUsA
MyHULMNaNbHOU YCIyTU SBJISIFOTCS:

1) cBOeBpeMeHHOCTb TpefOCTaB/ieHWss MyHULIMNIAJIBHOU  YCJIyTHM B
COOTBETCTBUM CO CTaHZAPTOM ee TMpeAOoCTaB/eHMs], YCTaHOBJIE€HHbIM HACTOSIIUM
AJIMUHUCTPATUBHBIM Perj1aMeHTOM;

2) MUHMMAa/JbHO BO3MOXXHOE€ KOJMYeCTBO B3aUMOJEWCTBHUU T'PaXkJaHWHA C
[OJDKHOCTHBIMU JIMLIAMU, YYaCTBYHOLIMMHU B MpefoCTaBieHMH MyHUIMNanbHOU
yCIIyTH;

3) orcyTcTBHe 00OCHOBaHHBIX >kKajob Ha geiictBus (Oe3deiicTBHe)
COTPY/HUKOB M UX HEKOPPEKTHOe (HeBHUMAaTe/IbHOe) OTHOLLEHHUE K 3asiBUTEISIM;

4) OTCYTCTBHE HapylIeHWH YCTaHOBJEHHBIX CPOKOB B  MpoLecce
ripeiocTaB/ieHus MyHULIMNIAabHOW YCITYTH;

5) oTcyTcTBUe 3asB/ieHMH 00 ocrnapyBaHUM — pellleHud, [JelcTBUM
(be3meticTBUSI) YTIOJTHOMOUEHHOTO OpraHa, ero JO/DKHOCTHBIX JIULI, TIPUHUMAaeMbIX



(coBepllleHHBIX) TIpM MpeAoCTaB/lieHMd MyHUIMIIA/JIbHOM YCIyTHM, [0 WTOraM
PacCMOTpeHHs, KOTOPbIX BbIHECEeHbI pellleHHss 00 y/JOB/IeTBOPeHHH (UaCTUUHOM
yIOB/IeTBOPEHNN) TpeOOBaHMM 3asiBUTETEH.

17. inble TpeGoBaHMsA K MPe/jOCTAB/IEHHIO FOCYy/JaPCTBeHHOMN yC/IyTU

17.1. TlepeueHb yCIyr, KOTOpble SIBASIOTCA  HEOOXOJWMBIMHU U
o0s13aTelbHBIMU /111 TIPeJOCTaB/AeHUsT MyHUIUTIATBHOW YC/IyTU, B TOM YHCIIe
CBeleHUSI O  JIOKyMeHTe  ([JOKyMeHTaxX), BblaBaeMOM  (BblZlaBaeMbIX)
OpraHu3alysAMM, YUYaCTBYIOLIMMU B MpeoCTaBieHn MyHULIUIaTIbHOU YCIyTH.

17.1.1. Ycnyrn, Heobxoaumble U o00s3aTe/bHBIE [T TIPeJOCTaB/IEHUS
MyHULMNaNbHOU YCJIyTH, OTCYTCTBYHOT.

17.1.2. Tlpu mnipepocTtaBneHvd MyHULMMNAIBHOM yC/IYTH — 3arperiaeTcs
TpeOOBaTh OT 3asiBUTE/IS:

1) npencraBieHUsi JOKYMEHTOB UM UMHGOPMAlMM WIA OCYIleCTB/IEHUS
JIeWCTBUM, TMpeJ/CTaBJeHrue WA OCYLIeCTBJIeHHe KOTOpPbIX He TIpeayCMOTDPEeHO
HOPMAaTHMBHBIMU MIPABOBBIMU
aKTaMH, peryJUpyoIIUMH OTHOILIEHHWs], BO3HUKAIOI[Me B CBS3U C Mpe/0CTaBIeHUEM
MyHuLMnanbHOU YCIyTH;

2) mpe/CcTaB/eHUs1 JOKYMEHTOB U MH(OPMalUM, KOTOPble B COOTBETCTBUU C
HODMAaTUBHBIMM TMPAaBOBbIMM akTamu Poccunickon Pepepanuu M KocTpoMckou
obmnactuy, MYHHULIUTATIbHBIMU NIPaBOBbIMU aKTamu aZIMUHHACTPAaLIU
BopOOBEBUIIKOTO Ce/IbCKOTO TIocesieHUs1 BOXOMCKOTO MYHHIMIIAIBHOTO paiioHa
HaxOASTCS B PACHOPSPKEHWM OpPraHoB, MNPeAOCTaBISIOIMX MyHULIUNATbHYIO
yCIyTy, TOCyAApPCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIpaB/IeHUs
Y(WM)NoABeJOMCTBEHHBIX TOCYZAapCTBeHHbIM OpraHaM W OpraHaM MeCTHOTO
caMOyTpaB/IeHUs OpraHu3aluH, Y4aCTBYIOLLIAX B rpeJioCTaB/IeHUN
MyHULIMNaNbHBIX YCIYT, 3a UCK/IIOUEHUWEM  [TOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbu 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
Npe/ioCTaB/eHUs TOCYZAaPCTBEHHbIX W MYHULMMAAbHBIX YCIyr» (Jaiee —
®enepanbHbIM 3aKOH Ne 210-D3);

3) mpexcTaB/ieHUs [JOKYMEHTOB U HWH(OpMaLyy, OTCYTCTBHE W(WIN)
HEeJJ0CTOBEPHOCTb KOTOPBIX He YKAa3bIBaJIMCh IPY [IepBOHAYA/IbHOM OTKase B pyeme
JIOKYMEHTOB, HeOOXOAUMBIX [I/Is1 TIpefjocTaB/ieHus MyHULIMIIAIbHON yCIyTH, MO0 B
rpeJioCTaBaeH MyHULIMNIABbHOM YCJIYTH, 38 UCK/IFOUEHHWEM CJIeIYIOLINUX CTydaeB:

a) u3MeHeHHe TpeOOBaHMI HOPMATHMBHBIX TPABOBBIX AKTOB, KaCaIOIUXCS
npefiocTaBaeHuss MyHULMNAIbHOM YCJIyTH, TI0C/Ae TMepBOHayaJlbHOM MOJaun
3asiBleHUs;

6) HamMure omIMOOK B 3asiBlieHWH W JOKYMeHTaX, TOJaHHBIX 3asBUTEIEM
1ocjie TepBOHAUA/bHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HeO0OXOJUMBIX /IS
npefocTaB/ieHusi ~ MyHuMLMINanbHOW — yoiyrd, ub0 B TIpe[jOCTaB/IeHUH
MyHuLMNanbHOW YCAYTA YW He BK/IKOUEHHBIX B Tpe/CTaB/IeHHbIM paHee KOMILIEeKT
JIOKYMEHTOB;

B) HCTeueHUWe CpOKa [eUCTBUS [JOKYMEHTOB W/IM U3MeHeHue WH(opMaluu
rocsjie TepBOHAUajbHOTO OTKa3a B TpUeMe JOKYMEHTOB, He0OXOJUMBIX [/s



npefocTaB/ieHuss ~ MyHULMNanbHOW — yoiyrd, ubo B TIpeOCTaB/IeHUH
MyHuLMnanbHOU YCIyTH;

I) BbISIBIeHUME [JOKyYMeHTa/lbHO TMO/JTBepXKAeHHOro ¢akra (Mpu3HaKOB)
OIITMOOYHOTO W/IA TIPOTHUBOMPABHOTO JleHCTBUS (6e3/eHCTBHS) JO/DKHOCTHOTO JIUIIA
YTMO/HOMOYEHHOr0  OpraHa, Cjayxkamiero, pabotHuka M®I], paboTHuKa
opraHu3allyiy, npeJycMOTpeHHOM 4yacTbto 1.1 ctatbu 16 ®@enmepanbHOro 3akoHa Ne
210-®3, npu nepBoHayaJbHOM OTKase B MpHeMe JTO0KYMEHTOB, HeOOXOJUMBIX ISt
npelocTaB/eHuss ~ MyHULMITaNLHOM  yciayrd, ubo B TIpe/loCTaB/eHUH
MyHuLMNanbHOU YCIYyTH, O YeM B NMUCbMEHHOM BHJE 3a TMOJIYCHI0 PYKOBOAUTES
Y1no/sHOMOUYeHHOro opraHa, pykoBoautesis M®L]| npu repBoHayajibHOM OTKas3e B
npreMe [JOKYMEHTOB, HeOOXOAWMBIX [l TpeAocTaBAeHuss MyHUIUINaJIbHOM
yciyry, mMbo PYKOBOAWTE S OpraHW3al[iH, TIPeJyCMOTPeHHOM YacTbio 1.1 cTaThu
16 ®emepaibHOTO 3aKOHA
Ne 210-®3, yBepgomsisiercsi 3asBUTe/b, a Take TIPUHOCATCHS W3BHUHEHUS 34
Jl0CTaB/ieHHbIe HeyA00CTBa.

Pazpgen III. CocraB, MnoC/i1ef0BaTe/IbHOCTb U CPOKHU  BBINOJTHEHUS
a/IMMHUCTPATUBHLIX NpoLegyp

18. UcuepnbiBaromuy nepevyeHb a/IMUHUCTPATHBHBIX NPoOLieAYP

18.1. TlpegoctraBneHre MyHUIMTIATBHOM YCAYTH BK/IOUaeT B cebs
cefyroIe aJMUHACTPAaTUBHbIE NPOLIeIyPbI:

1) npuem, npoBepKa JOKYMEHTOB U perucTpauys 3asBieHus;

2) roydyeHve CBeJleHUl TI0Cpe/ICTBOM Me>XBeIOMCTBEHHOTO
VMH(}OPMAaI[MOHHOT0 B3aUMOZEMCTBYS, B TOM UMCJie C UCTo/b30BaHueM CMOB;

3) moAroToBKa akTa 06c/e/[0BaHus;

4) HanpaB/ieHVe HAYWC/IeHU KOMITeHCAlJMOHHOW CTOUMOCTH (TP HAJIMUWH );

5) pacCMOTpeHMe JOKYMEHTOB U CBeJleHUH;

6) MpUHSATHUE pelleHus;

7) BblJjaua pe3yJbTaTa.

OnucaHve afMUHUCTPATUBHBIX NPOLieAyp NpefCTaBIeHo B MpUIoKeHUuu Ne 4
K HacTosiemMy AIMUHHACTPAaTUBHOMY perjiaMeHTy.

19. IlepeueHn a//MUHHCTPAaTUBHBIX nporeayp (mevicTBUMI) npu
npejaocTaB/jieHUd MyHULIUNIA/IBHOM YC/IYTH YC/IYT B 3/71IEKTPOHHOM (popme

19.1.Ilpu npepocraBneHnrn MyHULMNANIBHOW YCIYTH B

3JIeKTPOHHOM dopme 3asiBuTet0 06eCIeUnBaOTCS:

1) mnonyuyeHwe wWHpOpPMaLMKW O TIOPSAKE W CpPOKax IpefoCTaB/IeHUs
MyHuLnanbHOU yCIyTy;

2) hhopmupoBaHue 3asiB/IeHNS;

3) mpyveM MW pervcrpanusi YTOTHOMOYEHHBIM OpPraHOM 3asiBIeHUS U WHBIX
JIOKYMEHTOB, He0OXOIUMBIX ZI/1s TIpe/loCTaB/ieHus MyHULUTIaNbHON YCIyTH;

4) nmoJiyueHue pe3y/bTarta IpejocTaB/ieHuss MyHULMNIabHOM YCIYyTH;



5) roJiyueHue CBeJleHUH O X0/le paCCMOTpeHUsl 3asiB/IeHNs;

6) ocCylecTB/leHHe OLIeHKM KaudeCTBa MpefoCcTaB/ieHus: MyHULMNaIbHOU
yCIIyTy;

7) pocynebHoe (BHecylebHOe) oO0OjkaloBaHWe peIlleHWH ¢ JIelCTBUMN
(be3meticTBUSI)  YTIOJIHOMOUEHHOTO oOpraHa mmbo felictBusi  (6e3jeicTBHe)
JOJDKHOCTHBIX I Y110/ITHOMOYEHHOT'0 oprasa, TIpe/IoCTaB/ISIOIIEro
MyHuIUNaNMbHYI0 ~ yCIyry, Jubo  TocyAapCTBeHHOro  (MYHHLIMIIAILHOTO)
CTy>Kartiero.

20. ITopsigoK oCylecTB/IeHUsI aAMUHUCTPATUBHLIX Nporeayp (AelicTBUI) B
3/IeKTPOHHOU opme

20.1. ®opmupoBaHue 3asB/IeHUS.

dopMmupoBaHue 3asiBlIeHUSI OCYLeCTB/SETCS TOCPeJCTBOM 3aroJIHEHUS
9/IEKTPOHHOM (opMbl 3asiBieHus Ha ExauHoMm moprane, 6e3 HeoOXOAUMOCTH
JIOTIOTHATeTbHOM TI0/jauM 3asiBJIeHHsI B KaKOW-/TM00 uHOM dhopMme.

dopmaTHO-/I0ruYecKas TpoBepKa c(hOpMHUPOBAHHOTO 3asiB/ieHus
OCYILIeCTBJISIETCSI TI0C/Ie 3arl0/THeHUs 3asiBUTE/IeM KaXKI0ro M3 T0Jied 371eKTPOHHOM
dbopmbl  3asiBieHus. [Ipy  BbISIBIeHWM HEKOPPEKTHO  3arlOJIHEHHOTO  TIOJIst
3JIEKTPOHHOW  (opMbl  3asiB/ieHUs, 3asiBUTeIb YBEJOMJ/ISIETCSI O XapakTepe
BBISIBJIEHHOM OLIMOKYW UM TIOpsiZike ee yCTpaHeHUsl MOCpe/ICTBOM UH(POPMAaI[MOHHOTO
Co0011[eHUsT HeTIOCPeICTBEHHO B 3/IeKTPOHHOM (hopMe 3asiBieHUsl.

[Tpu opmupoBanuu 3asiByieHus 3asiBUTe0 00ecrieurBaeTCs:

1) BO3MOXHOCTb KOMNMPOBAHUSI M COXpaHeHUs1 3asB/le€HUS W UHBIX
JOKYMEHTOB, yKa3aHHbIX B AJMUHHCTPAaTUBHOM perjaMeHTe, HEOOXOAUMBIX /IS
rpefioCcTaBaeHruss MyHULIMTIaTbHON yCITYTH;

2) BO3MOKHOCTb Tle4aTh Ha OyMa)KHOM HOCHUTe/le KOTHMM 3eKTPOHHOU
dhopmbl 3asBieHus;

3) coxpaHeHHe paHee BBeJIeHHBIX B 3JIEKTPOHHYHO (opMy 3asiBjieHUs
3HaueHWH B /000K MOMEHT TI0 J>KelaHWI0 3asBUTeNIs, B TOM UHC/Ie TIpH
BO3HUKHOBEHUH OIIMOOK BBO/IA M BO3BpaTe [/l MOBTOPHOT'O BBOJla 3HAUeHUH B
3/IeKTPOHHYIO0 (hopMy 3asiB/ieHus;

4) 3arionHeHWe ToJel 371eKTpOHHOM (opMbl 3asiBjieHUs] [0 Hauajia BBOZA
CBeJleHWl 3asiBUTe/IeM C MCII0/Ib30BaHWEM CBeZleHHWH, pa3mellleHHbiXx B ECUA, u
CBeJieHWH, OMyO/IMKOBaHHBIX Ha EIUHOM TopTase, B yaCTH, Kacaroleicst CBeIeHHUH,
orcyTcTByroLnX B ECUA;

5) BO3MOJKHOCTh BEPHYThCS Ha JI000M M3 3TAIlOB 3aIl0/IHEHUS 3JIEKTPOHHOM
dbopmbl 3asBieHus 0e3 TToTepy paHee BBeeHHOW MH(MOpMAalIUH;

6) BO3MOKHOCTb JIOCTyTa 3asBuTessi Ha EIWMHOM mopTasie K paHee MOJaHHbIM
¥M 3asiB/ieHWsIM B TeueHWe He MeHee OJIHOr0 Tro/la, a TakKXke K YaCTUUHO
c(hOpMHPOBaHHBIM 3asiB/IEHUSIM — B TeUeHHe He MeHee 3 MeCsL|eB.

CdopmupoBaHHOe U MOANUWCAHHOe 3asiBieHUe W UHbIe [IOKYMEHTHI,
HeobxoAuMBbIe JJist
ripeZiocTaB/aeHdss MyHULIMNAIbHOM YC/IyTH, HAMNpaB/sOTCS B YTIOJIHOMOYEHHbIN
opraH nocpezctsoM EvHoro noprana.



20.2. YiomHOMOYeHHbIM opraH obecrieuriBaeT B CPOKH, yKa3aHHbIE B ITyHKTaX
14.1-14.2 Hactoswwero AZMAUHUCTPAaTUBHOIO perjiaMeHTa:

1) ipuem 1OKyMeHTOB, HeOOXOAUMBIX /I/Is1 TIPe0CTaB/IeHUs] MyHUIUTIaTbHON
YCAYTM W HampaBjieHue 3asiBUTE0 37IeKTPOHHOTO COOOIeHHsI O TMOCTYIUIeHUU
3asiB/IeHUs;

2) perucTpauuio 3asiBleHUSI M Hamnpab/ieHWe 3asiBUTENI0 YBeJOMJIEHUS O
pervctpaiiuy 3asiBjieHusi, 1Mb60 00 OTKa3e B MpueMe [JOKYMEHTOB, He0OXOAUMBIX
J71s1 TIpefiocTaBieHrss MyHULIMMaIbHOM yC/TyTH.

20.3. DJieKTpOHHOe 3asiB/ieHHWe CTaHOBUTCHA NOCTYIHBIM [JIs1 JO/DKHOCTHOIO
/vua  YTO/JHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a IPHEeM U PervcTpaLyio
3asB/ieHUs1 (Jajsiee — OTBETCTBEHHOE [O/DKHOCTHOE JIWII0), B TOCyAapCTBEHHOM
VMH(OpMaIMOHHOM CcuUCTeMe, UCIT0/Tb3yeMOo

YToMHOMOUEeHHBIM OPraHoM [ijisl pefocTaBieHus: MyHULIMIIA/IbHOW yCTyTH
(manee — T'YIC).

OTBeTCTBEHHOE [JO/KHOCTHOE JIULIO:

1) npoBepsieT HaMMuWe  S/IEKTPOHHBIX  3asB/€HUW,  TOCTYMHUBIINX
riocpescTBoM EfHOrO riopTasa, € NepruoguYHOCTEIO He pexke 2 pas B [IeHb;

2) paccMaTpvBaeT MOCTYMNUBIIYE 3asiB/IeHUS] U MPUIOXKEHHbIE 37IeKTPOHHBIE
oOpas3sbl IOKYMEHTOB (JJOKYMEHTHI);

3) MpOW3BOAMUT MAEUCTBUS B COOTBETCTBMU C MyHKTOM 18.1 HacTosiiero
AJIMUHUCTPATUBHOIO perjiaMeHTa.

20.4. 3asBUTEMO0 B KaueCTBe pe3y/bTaTa MpeAoCTaB/ieHus: MyHULMIIAIbHOU
yciyry obecrieurBaeTCsi BO3MOXKHOCTh MOTy4YeHUsl JOKyMeHTa:

1) B (QopMe 53M€KTPOHHOTO [AOKyMeHTa, mnoanucaHHoro YKOII
YIOJITHOMOYEHHOT'0 JIOJDKHOCTHOTO nua Y1nonHOMOUeHHOr 0 Oprasa,
HaTpaB/IeHHOTO 3asiBUTE/TIO B JIMUHBIN KabuHeT Ha EAvHOM mopTare;

2) B Bufie OymMaKHOrO [IOKyMeHTa, TIOJATBepP)KAIOIIero cojepkaHue
3JIEKTPOHHOTO [JOKYMeHTa, KOTOPbIM 3assBUTe/Ib MTOTy4YaeT NPy JIMYHOM 0OpaliieH!H
B MO®II.

20.5. TlonyueHuve wuH(MOpPMAlMM O XOJle PAaCCMOTPEHUS 3asB/I€HUS U O
pe3y/bTaTe MpeocTaB/ieHUss MyHULIUNAJIbHOU YC/IyTW TIPOU3BOJUTCS B JTUYHOM
KabuHeTe Ha EpauHOM mopTase. 3asBUTe/b UMeeT BO3MOXXHOCTb MO COOCTBEHHOM
VMHUIMaThBe B r000e BpeMsi MPOCMAaTpUBaTh CTaTyC 3JIeKTPOHHOTO 3asiBjieHus, a
TakKe MH(OPMaLUIO 0 Aa/TbHeNIINX AelCTBUSAX B IMYHOM KaOuHeTe.

[Ipu mnpepoctaBieHMM MyHULMMNANABHOW YCIYTM B 3/€KTPOHHOW (Qopme
3asBUTeJII0 HATIpaBJISIeTCs:

1) yBegomieHre O MpUeMe Y perucTpalyy 3asiBlIeHUsI U UHBIX JOKYMEHTOB,
HeOOXOJUMBIX [l TpejocTaBieHuss MYHULUMNATBHOW YCAyTH, CojieprKaliee
cBefieHuss o (akTe mpueMa 3asiBleHUS U [JOKYMEHTOB, HeOOXOJUMBIX IS
rpefiocTaBaeHuss MyHULIMNAZIbHOW YCIYTU Y Hayajsie MpoLeAypbl NpeAoCTaBIeHus
MyHuLMnanbHOU YCAYyTU, a TakKe CBeleHUsl O JlaTe W BpPeMEeHM OKOHUaHUS
rpejoCcTaB/ieHus MyHULIMTIAMBHON YC/TyTH. TMOO0 MOTUBHPOBAHHBLIM OTKa3 B MPHEME
JIOKyMEeHTOB, HeOOXO0UMBIX /7l Ipej0CTaBIeHUs] MyHUIIUIIAIbLHON YCITyTH;

2) yBefjoM/iIeHHe O pe3y/bTaTaX pPacCMOTpPEHUs OKyMEHTOB, HEOOXOAUMBIX
JJ1S1 TIpefoCcTaB/ieHrss MyHULIMIIA/IbHOW YCJIYTH, COZleprKalliee CBeZleHUsl O IIPUHATHUN



MOJIOXKUTENILHOTO  pellleHusi O TpefioCTaB/ieHnd MYHULIMNAIBHON yCIyTu U
BO3MOJKHOCTHU IIOJIYYMTh pe3y/bTaT IIpefocTaB/ieHus MyHULUNAaJIbHOM YCIyTH,
b0 MOTUBHUPOBAHHBIN O0TKa3 B MpeJj0CTaB/IeHUH MyHULIMIIATbHOM yCTyTH.

20.6. Ouenka KayecTBa IpefioCTaB/ieHdss MyHULMNANIBHOM  YCIyTH
OCYLIEeCTB/ISIETCI B COOTBeTCTBMM C [lpaBwiamMu  OLeHKM  rpakJaHaMu
3((EeKTUBHOCTH  [|eATeJIbHOCTH PYKOBOJAWUTE/ENM TeppPUTOpPHAaIbHBIX OpraHOB
(delepanbHBIX OPraHOB UCIIOTHUTETbHOM B/IaCTU (MX CTPYKTYPHBIX TOZpa3ziesieHuH)
C y4YeTOM KaueCcTBa IMpeJOCTaB/ieHWss WMH TOCYZApCTBEHHBIX YCIYr, a TakXe
TIPUMEHEHUSI Pe3y/bTaTOB YKa3aHHOM OLIeHKM KaK OCHOBAaHWS [Jid TMPUHSATHUS
pellleHnid O JOCPOYHOM MpeKpallleHWd MCIOJHEeHUsST COOTBETCTBYIOILIUMHU
DYKOBOAUTENISIMU  CBOMX  JIO/DKHOCTHBIX  O0SI3aHHOCTeW,  yTBepKZAEeHHbIMHU
rioctaHoBsieHreM IlpaBurenbctBa Poccurickor ®epeparum ot 12.12.2012 Ne 1284
«O6 omenke TpaxaaHamud 3GGEKTUBHOCTH JesSTe/IbHOCTU  PYKOBOJUTENen
TEePPUTOPUA/IbHBIX OPraHoB (pe/ilepajibHbIX OPraHOB HCIIOJHUTENBbHOM BIAaCTU(HUX
CTPYKTYPHBIX TMO/jpa3fie/ieHn)d TeppPUTOpPHabHBIX OPraHoB TOCYapCTBEHHBIX
BHEOIO/KeTHbIX (OHAOB(MX peruoHalbHBIX OTZAe/NeHU)C y4eTOM KauecTBa
TIpe/loCTaB/IeHusl TOCYZapCTBEHHBIX YCJIyT, pykoBoguTeneit M®Ll npegocraBienus
roCyZlapCTBeHHbIX WU MyYHMIMNANbHBIX yCIYr C YUYeTOM KauecTBa OpraHu3aLivu
Mpe/loCTaB/leHUsl TOCYZApPCTBEHHBIX W MYyHHLMNANBHBIX YCIYr, a Takxke O
MIPUMEHEHUN De3yJ/IbTaTOB yKa3aHHOW OLEHKU KaK OCHOBaHUSl [Jisl TPUHSATHS
pelleHnidi O JOCPOYHOM MpEeKpallleHWd MCIOJHEeHHs COOTBETCTBYIOLIUMHU
DPYKOBOJAUTE/ISIMU CBOUX [IO/KHOCTHBIX 00s13aHHOCTEM».

20.7. 3asiBuTem0 obecrieunMBaeTCsl BO3MOXXHOCTh HaripaBjieHUs »Kayiobbl Ha
pellieHusi, JeNCTBUS WM Oe3[eiicTBre YTIOJIHOMOUYEHHOTO OpraHa, [[OJKHOCTHOTO
nviia YTIOJIHOMOYEHHOTO OpraHa /ub0  MYHHIUIANIBHOTO — C/IYXKAll[eTo B
COOTBETCTBUM CO cTaTher 1.2 depepanbHOro 3akoHa Ne 210-P3 u B mopsjke,
yCTaHOB/IEHHOM mocTtaHoBieHueM [IpaButensctBa Poccurickonn ®epepanyy OT
20.11.2012 Ne 1198 «O d¢enepanbHOM TOCYLapCTBEHHOM HWH(OPMaLIOHHOU
cucreme, obecrieunBarolLel mporiecc AocyebHoro, (BHeCy1e0HOT0) 06sKanoBaHUS
pellleHU W JelicTBUi (Oe3/elCTBUsA), COBEpINEHHbIX IIPU TPeJOCTaBIeHUH
rOCyZIlapCTBEHHBIX M  MYHHULMIIAJBLHBIX  yCIyr»  (Jajsee —  TOCTaHOBJIEHHE
[TpaButenscTBa Poccuiickoii @egepaiiuu Ne 1198).

Pa3pen IV. ®@opMbl KOHTPOJ/IA 32 HCIIO/IHEHHMEM aJMUHHCTPATUBHOIO
perjiaMeHTa

21. TlopsijaoK OCYymIeCcTB/IEHHS TeKyllero KOHTPOJiA 3a co0/mioieHrne M
HUCIIO/IHEHHEM OTBeTCTBEHHbBIMU [IO/DKHOCTHBIMM  JIMI[AMH  MOJIO)KeHUM
perjiaMeHTa M UHbIX

HOPDMAaTHBHBIX TMPABOBBIX AaKTOB, YCTAHAB/JMBAKOIOMX TpedoBaHMA K
npejocraBieHni0 MyHHMIUNAAbHOM YCIYTH, a TaK)Ke TMPUHATHEM HWMH
pelieHumn

21.1. Texyuui KOHTPO/b 3a COO/IOZleHMeM U WCIOJHeHWeM HaCTOSILero
AJIMUHUCTPAaTUBHOIO perjiaMeHTa, WHbIX HOPMAaTWBHBIX IIPAaBOBbIX AaKTOB,



yCTaHaB/IWBAIOI[MX TpeboBaHUSI K TMpeAoCTaBAeHNI0 MyHULUMNAIbHON YCIyTH,
OCYLLIECTBJISIETCS HA TTOCTOSIHHOW OCHOBE [JO/DKHOCTHBIMU JTMLaMU A JMAHUCTPALIUU
(YTo/THOMOUYEHHOr0 OopraHa), YIIOJIHOMOUYEeHHBIMY Ha OCYLLeCTB/IeHHUe KOHTPOJIS 3a
rpeZioCTaB/aeHreM MyHUIUTIATbHOW yCIYTH.

[ns  TeKylero KOHTPOJS  WCIOMb3YIOTCS  CBefleHHsT — CayKeOHOM
KOPPEeCINOHAEHI[MA, YCTHasi M NMUCbMeHHasi WHGOpMalus CrHeluaaucToB |
JIOJDKHOCTHBIX UL, AZIMUHUCTPALUM (Y TI0JIHOMOUYEHHOI'O OpraHa).

Tekyluii KOHTPOJIb OCYILIeCTB/ISIETCS IMyTeM MPOBe/IeHUs TTPOBEPOK:

1) pemenuii o0 TipeAoctaBieHnd (00 OTKaze B TPeJOCTABIEHHUH)
MyHuLMnanbHOU yCIyTH;

2) BbISIB/IEHUSI U YCTPAaHEHWS HaPYLLIeHUU MpaB I'Pak/jaH;

3) pacCMOTpeHusI, IPUHSTHS PellleH|i U TTOATOTOBKYA OTBETOB Ha obpaiileHust
TpaKaaH, cojep)kamue >kasobbl Ha pelneHus, gelictBus  (Oe3meicTBHe)
JIOJDKHOCTHBIX JIHL].

22. TTopsA0K ¥ NepHOJUMUHOCTH OCYILeCTB/IEHUS NJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MO/IHOTHI ¥ KauecTBa npejocTaBieHuss MyHUIunaabHOU yC/Iyry, B
TOM YHC/Ie OPAJ0K U (OPMBI KOHTPOJIA 3a MO/IHOTOM U Ka4eCTBOM
npepocras/ieHuss MyHMIMNA/IBHON YCIYTH

22.1. KoHTposb 3a MNOJHOTOM M  KAuyeCTBOM  TIpeJOCTaB/IE€HUS
MyHULIMIIaBHOM YCIyTU BK/ItOUaeT B ce0si MpOBe/ieHre M/IaHOBBIX 1 BHEIJIAHOBbBIX

TIPOBEpOK.
22.2. I1naHoBbIe TIPOBEPKY OCYILLECTBJIAFOTCS HA OCHOBAHWU I'OZIOBBIX I1JIAHOB
paboThI YnonHoMOuUeHHOro Oprasa, YTBEPXKJaeMbIX PYKOBOAUTEIEM

YT0/ITHOMOUYEHHOI'0 OpraHa.

[Ipy 1n/1aHOBOM TMpOBEpKe TMOJHOTBI W KauecTBa MpeJOCTaB/IEHUS
MyHULMNaIbHOU YCJIyTU KOHTPOJIIO MO/IJIe)KarT:

1) cobnromeHre CpPOKOB TpeAOCTaB/ieHUsT MyHHULIMINAAbHOM — YCIyTH;
cobiroieHre TI0/10yKeHU HaCcTOosIIero AZIMUHUCTPAaTUBHOTO PerjlaMeHTa;

2) TIpaBWILHOCTh W OOOCHOBAHHOCTbH TIPUHATOTO pellleHUsi 00 OTKase B
rpeZiocTaBieHd MyHULIMNaIbHOM YC/TyTH.

22.3. OcHOBaHMeM 15 TpOBeleHs BHEILJIAHOBBIX TPOBEPOK SABJISIFOTCS:

1) monyueHuWe OT TOCY[AapCTBEHHBIX OpraHOB, OpPraHOB MeCTHOI'O
camoyTipaB/ieHus1 H(GOPMAaLMKM O Mpe/roiaraéMbIX WU BbISIBJIEHHBIX HapyIIeHUsX
HOPMAaTUBHBIX MPAaBOBbIX aKTOB Poccuiickoun deepaniny;

2) ofpaieHusi TpaXkAaH W OPUAMYECKUX JIL] HA  HapyIleHUs
3aKOHOZATENbCTBA, B TOM UYMC/Ie Ha KauyeCTBO MpefoCTaB/ieHUs: MyHULMMaIbHOM
YCIIyTH.

23. OTBeTCTBEHHOCTb [IO/DKHOCTHBIX JIMI] 3a PpelleHusAs U [AeliCTBUA
(Oe3geiicTBHe), mNpUHHMaemble  (OCyIIeCTB/sieMble) MMM B XOje

npepocrasjieHuss MyHMIMNA/IBHON YCIYyTU

23.1. Ilo pe3ysibTaTaM T[pOBeAEHHbIX IIPOBEPOK B CJiyyae BbISB/IEHUS



HapylleHW{  TIO/IO)KeHWM  HacTosiiero  AJMUHUCTPAaTUBHOTO  perjiaMeHTa,
HOPMAaTUBHBIX TPaBOBbIX aKTOB OCYILECTB/ISIeTCS TPUB/IeUeHe BUHOBHBIX JIUL] K
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHO/jaTebCTBOM Poccuiickoii desepaliuu.

[TepcoHasbHasi OTBETCTBEHHOCTb JIO/DKHOCTHBIX JIMI[ 3a TIPaBUIBHOCTh U
CBOEBPEMEHHOCTb TIPUHSITUSI pelleHrds O TMpefocTaBieHnd (00 oOTKase B
rpe/locTaB/ieHny) MyHUIUIIATBHOM yC/IyTH 3aKperuvisieTcsli B WX  JI0/DKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMUM 3aKOHOZATe/IbCTBA.

24. TpeGoBanusa K mnopsAAky U ¢GopMaM KOHTPOJIA 3a MpeA0CTaB/IeHHEM
MYHHIMIIQJIBHON YC/IyTH, B TOM YHC/Ie CO CTOPOHBI IPa)k/jaH, UX 00beUHeHUH
U OpraHu3anum

24.1. TpaxkpgaHe, wux oO0BeAVHEHWS W OpraHW3al[Md WMEIOT TIPaBO
OCYLLeCTB/ISITE KOHTPOJIb 3a IpefocTaB/ieHreM MyHMIMNaNbHOW YCIYyTA IyTeM
MoJIyuyeHus UHpOpMaLMM 0 Xo/e npeAocTaBaeHuss MyHULIMNAAbHOW yCIyTH, B TOM
YHCJIe O CPOKAaxX 3aBeplleHusl a[MUHUCTPAaTUBHBIX TIpoLeyp (4ercTBum).

'pakaaHe, X 00beJUHEHHSI U OpraHU3alliy Tak)Ke UMErT TPaBo:

1) HarpaBisATh 3aMeyaHUsl U TMpeJIOKEHUs MO YJIyUILleHU0 JOCTYITHOCTH U
KauecTBa MpezocTaB/ieHdss MyHULMIIaIbHOU YCIYTH;

2) BHOCUTh MpeJJ/I0KeHHsI 0 Mepax 0 YCTPaHeHHWIO0 HapyLleHWH HaCTOSILero
AJIMUHUCTPATUBHOIO perjiaMeHTa.

24.2. TO/KHOCTHBIE JIULa YTIOJIHOMOYEHHOI'0 OpraHa IPUHMMArT Mephl K
TpeKpalleHUI0 JIOMYyLIeHHbIX HapylleHud, YCTPaHSAKT T[PUUYMHBI W yCIOBUS,
CIocobCTBYIOIIME COBEPILIEHUIO HapYIIIeHUH.

24.3. WHdopMauus o0 pe3ylbTaTaX pacCMOTPeHUs] 3aMeuyaHuil U
TIpe/IJIO’KeHUM rpaxk/iaH, X 00beJuHeHU U OpraHu3alyii TOBOJUTCS [0 CBeJleHUs
JIVL], HalIpaBUBLIMX 3TU 3aMeuyaHUsi U [pe/JIoKeHus.

Pa3pen V. locye0HbIi (BHECYJe0HBII) MOPAJOK 00)Ka/I0BaHHUA PellleHui U
AeiicTBUi (0e3/1eliCTBHUsI) OpraHa, MpeJAoCTaB/ISIOIIEro rocyjapCTBeHHYI0
(MyHMIUIIA/IBHYI0) YC/IYTY, @ TAK)Ke HX JO/DKHOCTHBIX JIULI, TOCY/AapPCTBeHHbIX
(MyHMIMIIA/IBHBIX) CTY)XKaluX

25. IIpaBo 3asBuTe/Is1 HA 00)Ka/I0BaHKE

3assBUTElb KMMeeT TpaBO Ha OOKa/joBaHUe pelleHuss W (WIM) AeMCTBUI
(6e3meiicTBHSI) YTIOJTHOMOUYEHHOI'O OpraHa, JO/DKHOCTHBIX JIUL] ¥YTIOJTHOMOYEHHOIO
opraHa, TrOCYyJapCTBeHHbIX (MyHULMMNANbHBIX) cCayxammx, MO®I, a Takxke
pabotHrka M®II npu mnpepocTaBieHnd MyHMIMMATLHOW YCIYTH B JocyAebHOM
(BHecyznebHOM) TopsiKe (manee — xanoba).

26. Opranbl MECTHOT'0 CaMOYTpaB/IeHHUsl, OPraHU3alMy U YIIOJTHOMOUYEHHbIEe Ha
paccMOTpeHHe )Ka100b1 JIMI{a, KOTOPBIM MOXKeT ObITh HalpaBJ/ieHa )Ka/100a
3asiBuTE/IsA B iocyAeOHOM (BHecyAeOHOM) mopsiike



26.1. B mocynebHom (BHecyneOHOM) mopsiike 3asiBuTesb ([IpesacraBuTesb)
BITpaBe 0OpaTUTHCS C yKanobol B THChbMeHHOW (opMe Ha OyMa>KHOM HOCHUTesIe WU
B 3/IeKTPOHHOI (hopMe:

1) B YNO/HOMOYEHHBIM OpraH — Ha pelieHWe U (WIM) [JeUCTBUS
(be3meticTBHE) MO/PKHOCTHOTO JIUIIA, PYKOBOJUTENS CTPYKTYPHOT'O MOZpa3aeneHus
YTOMHOMOUYEHHOTO  OpraHa, Ha pemieHde W JeuctBus  (Oe3jetlicTBue)
YT0/ITHOMOUEHHOT'0 OpraHa, PyKOBOAUTes Y TIOJTHOMOUEHHOTO OpraHa;

2) B BBINIECTOAIMN OpraH Ha pelleHWe U (WnM) AeiicTBus (Oe3zeiicTBue)

JIOJDKHOCTHOTO LA, PYKOBOZAUTES CTPYKTYPHOTO ro/ipaszeeHus
YT0/IHOMOUYEHHOT'0 OpraHa;
3) k pykoBoautento M®PI] - Ha pemieHUs U AEUCTBUSA

(6e3meiicTBue)paboTHHKAa MDLI;
4) x yupeaurento M®II — Ha peiienue u feticTBus (be3metictre) ML,
26.2. B YnonHomoueHHOM opraHe, M®IL], y yupegurens MO®IL]
OTIpe/IeJISIFOTCS YTI0JIHOMOUEHHbBIe Ha PaCCMOTpeHMUe a0l 10/KHOCTHBIE JIULIA.

27. Crioco0s1 uHGopMupoBaHus 3asABHUTE/IeH 0 MOPsIAKe MOJAAYH U
paccMOTpeHHsI Kaa00bl, B TOM YHc/Ie C Mcno/ib3oBanueM Eaunoro noprana
roCy/JapCTBeHHbIX U MyHUIIUNIA/IbHBIX YCIYT (GyHKIHMI)

27.1. Vudopmaiusi o TIOpsAKe TIOZl@ud W PacCMOTPEHHST »Kao0bl
pa3MeljaeTcsi Ha MHPOPMALMOHHBIX CTeHJax B MeCTaxX [peJoCTaB/eHuUs
MyHuLMnanbHOU yC/IyTH, Ha CalTe YTIOJITHOMOUEHHOI0 opraHa B cetu «/IHTepHeT»,
EnuHoM ropTarne, a Takxxe TIpeZioCTaB/sieTCsl B yCTHON (popMe 1o TenedoHy U (KMK)
Ha JIMYHOM TipreMe MO0 B TMHUCbMEHHOW ¢opMe TOUTOBBIM OTIPaB/I€HHEM TIO
azipecy, ykazaHHoMy 3asiBuTesieM i lIpencraBuresieM 3asiBUTES.

28. IlepeyeHbh HOPMATHBHBIX MPABOBBIX AKTOB, PEry/IHPYIOIIHX MOPAJOK
AocynedHOro (BHECY/1e0HOr0) 00)Ka/I0BaHUA JJedCTBUH (0e3aeiicTBUA) U (M)
pellieHHH, MPUHATBIX (0CYI[eCTB/IEHHBIX) B X0/[€ MPeA0CTaB/IeHuUs
MyHHIMIIATBHON YCIyTH

28.1. Tlopsmok mocymebHoro (BHecyaeOHOTO) 00>)Ka/sioBaHWS peIIeHUd |
nevictBuii  (6e3meiicTBUSI)  YTIOMTHOMOUYEHHOTO  OpraHa, IpeJoCTaBJISFOIIETO
MyHULMTNIaNBHYIO YCIYTY, a TAKXKe ero JO/PKHOCTHBIX JIUL] PeryJupyeTcs:

1) ®epepanbHbIM 3aKOHOM Ne 210-D3;

2) [TocranoBnenuem I[1paButensctBa Poccuiickor @enepanyn Ne 1198.

Pa3pen VI. Oco0eHHOCTH BBINO/THEHHS aJMUHUCTPAaTUBHBIX MPOLeyP
(mevicrBuii) B M®I] npejocTraB/ieHus rocyJapCTBeHHbIX U MyHHLUNATbHBIX

yCIyr

29. VicuepnbiBawIyi nepeueHb aJMHUHNCTPAaTUBHbBIX NpoueAyp (AeMcTBHN)
NpH npejAocTaBieHu MyHULIUNIA/IbHON YC/IYyTd, BbINO/IHAeMbIx M®I]



29.1. M®I] ocyuiecTBser:

1) uHdopmupoBaHue  3asiBUTesieldi O  TIOps[Ke  TpeAOCTaBJ/IeHUs
MynununansHod ycoayru B MO®Ll, 1o wWHBIM BOMpocaM, CBSI3aHHBIM  C
npefocTaBjieHeM MyHUIMNANbHOM — YC/IYyTW, a Takke KOHCYJIbTHPOBaHUE
3asiBUTe/Ier 0 MopsiiKe TipefocTaBaeHrss MyHulunansHou yciyru B MOII;

2) Bbljauy 3asgBUTENI0 pe3y/ibTaTa IIpefoCcTaBieHus MyHULUaTIbHON
yC/Iyryd, Ha OyMa)KHOM HOCHTesle, MOATBEPKAAIOIIUX COZep)KaHUe 37eKTPOHHBIX
[IOKYMEHTOB, Harpas/jeHHbIXx B M®Il 0o pesyabraram IpefoCTaBIe€HUs
MyHuLMnanbHOU YCIyTH, a TaKXKe BblJjaua JOKYMEHTOB, BK/IKOUasi COCTaB/IeHUe Ha
OyMa>KHOM HOCHTesle U 3aBepPeHre BBITTMCOK 13 WH(HOPMAaLMOHHBIX CCTEM OpPraHoB,
TIpe/I0CTaBJISIIOLIMX TOCYAAPCTBEHHbBIX (MYHHULIMIIAIbHBIX)yCIIYT;

3) uHbIe TIpoLieAYPHI U AeUCTBUS, IpeAyCcMOTpeHHble desepasbHBIM 3aKOHOM
Ne 210-D3.

B cootBercTBUM € yacThio 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-P3
A1 peanv3auuu cBoux GyHkUui M®L] BnpaBe nprB/ieKaTh MHbIe OpPraHU3aliy.

30. UudopmuipoBaHue 3asiBuTe/1el

30.1.lapopmupoBanue 3asButenss MO®PL] ocyuecTBiseTcd C/iefyrOLMMU
criocobamu:

1) mocpencTBOM TpUB/EYEHUS] CPEACTB MacCOBOW WH(OpMAaLMM, a TakKe
MyTeM pa3melrieHus: THGOpMaLMU Ha O(ULIMAIBbHBIX CalTax U WH(POPMALIMOHHBIX
creHgax MOLI;

2) npu obpammennn 3asBurtenss B M®II muuHo, 110 TenedoHy, TTOCPeACTBOM
TIOUTOBBIX OTITPABJIEHUH, JTUOO TI0 37IEKTPOHHOM TIoUTe.

[MIpu suuyHoM ob6pammenud pabotHUK MO®L] mogpo6HO wuHpOPMHUpYeT
3asiBUTe/iell 10 UHTEpPeCyIolMM KX BOMpPOCaM B BeX/IMBOUW KOppeKTHOU ¢dopme C
VICTI0/Ib30BaHVeM O(ULManbHO-[e/I0BOr0 CTWISA peud. PekoMmeHzayeMoe BpeMmsi
TIpe/[OCTaB/IeHUsT KOHCY/IbTAI[UU — He 6osiee 15 MUHYT, BpeMs O>KHZaHUS B OUepeu
B CeKTOope WH(OPMUPOBAHUS MJid TOAydyeHUs: UH(OPMAlUU O MYHMIUIIAIbHBIX
ycayrax He MOXKeT IpeBbIlaTh 15 MUHYT.

OTBeT Ha Te/iePOHHBIM 3BOHOK [IO/DKEH HAuMHATbCA C WHGpOpMalUd O
HauMeHOBAaHWUW OpraHu3aluy, GaMuiiyd, UMeHH, OTYeCTBe U JJO/DKHOCTH PabOTHUKA
M®II, npuHsaBmiero  TenedOHHbIM  3BOHOK. VHAWBHAyalbHOE  yCTHOE
KOHCY/IbTUpOBaHHe TIpH oOpaiijeHun 3asBuTens 1o TtenedoHy paboTHuk MOPII
ocytrecTBsieT He 6omee10 MUHYT;

B cnyuae ecnu 151 IOATOTOBKU OTBeTa TpebyeTcsi Oosiee Mpo/j0/KUTe/TbHOe
Bpemsi, paboTHuK M®ILI, ocCylecTBASIONMM  WHAWBUAYaAbHOE  yCTHOE
KOHCYJIbTUPOBaHue 1o TeseoHy, MOXKeT NpeJ/I0KUTh 3asiBUTEIO:

1) w3noxuth oOpailjeHHe B MHUCbMeHHOM ¢dopMe (OTBET HampaB/IsSeTCS
3asiBUTE/TI0 B COOTBETCTBUM CO CII0COO0OM, yKa3aHHBIM B 0OpallleHun);

2) Ha3HAUYUTh Jpyroe BpeMs [/ KOHCY/IbTaluH.

[Ipy KOHCYJbTUPOBAaHUU TI0 TIMCbMEHHbIM OOpallleHUsiIM 3asiBUTesiell OTBeT
HarpaBJisieTcsl B MMCbMEHHOM BH/le B CPOK He mo3/Hee 30 KasieHJapHbIX JHeM C
MOMeHTa perucTpaluu obpaiiieHust B (hoopMe 371eKTPOHHOTO JOKyMeHTa I0 afipecy



3JIEKTPOHHOM TIOUTHI, YKa3aHHOMY B oOpalljeHuH, rocTymnueiieM B M®L] B dbopme
5/IEKTPOHHOTO [IOKYM@HTa, W B IIMCbMEHHOW (popMe MO TOUTOBOMY ajpecy,
yKa3aHHOMY B oOpaitieHud, noctynusiieM B M®L] B miucsMeHHO Gopme.

31. Beijaua 3asaBuTe10 pe3yabTara NpejocTraBaeHuss MyHHMIMNIAILHON
yCIyru

31.1. Ilpy Hamuuu B 3asiBJIeHUU yKa3aHUs O Bbljaue pe3y/bTaTOB OKa3aHUs
ycnyru yepe3 M®II, Yno/sHOMOUeHHBIM OpraH nepeaaet JOoKymeHTbl B M®L] ais
nocseaytoijeit  Boigaun 3asiButento (IIpeacrtaButenito) c€rmocoboM, COTIACHO
3aK/IFOUEHHBIM ~ COTJIALLIEHWSIM O  B3aUMOZEMCTBUM  3aK/IFOUEHHBIM  MeXIy
YnonHoMoueHHbIM OpranoM U M®L] B riopsiKe, yTBep>XJeHHOM IMOCTaHOBJ/IEHUEM
[TpaButenscTBa Poccuiickor ®@egeprynNe 797.

ITopsiioK U CPOKU Iepejaur YTIOJIHOMOYEHHBIM OPraHOM TaKUX JJOKYMEHTOB
B M®IL] omnpenensitoTcsi COrallleHueM O B3aUMOZENCTBUM, 3aK/THOUEHHbIM UMHU B
MOpsiIKe, yCTAaHOBJIEHHOM  TOCTaHOBJeHWeM IlpaButenbctBa  Poccuiickou
®epepauyu Ne 797.

31.2. TIlpuem 3asiBuTenew [ BblJauu [JOKYMEHTOB, SIB/SIFOLLIUXCS
pe3ynbTaToM MyHULMIANBHOW YCIYTH, B TOPSAKE OuepeSHOCTH TP MOJyYeHUH
HOMEDHOI'0 TaJloHa U3 TePMUHAJIA 3JIEKTPOHHOW ouepe/ii, COOTBETCTBYIOLLIErO Le/H
obpartieHus, 100 110 TIpeIBapyUTeTbHOM 3aTTHCH.

PabotHrk M®L] ocyiiiecTBasIeT C/IeAyOIe AeiCTBUS:

1) ycraHaBnuBaeT J/MYHOCTH 3asBUTENsI HA OCHOBAaHUU [IOKYMEHTAa,
YAOCTOBEPSIOLero JIMYHOCTh B COOTBETCTBMU C 3aKOHOZATeNbCTBOM POCCHUKCKOM
®denepanuy;

2) nipoBepsieT rosiHoMouust [IpeacraBuTesnisi 3asiButessi (B ciydyae oOpallieHust
[IpencraButens 3asBUTeisi);

3) onpefiensieT cTaTtyc UcroyHeHus 3asBienus 3assuressi B [UC;

4) pacrnievaTbiBaeT pe3ysbTaT MpeAocTaB/ieHdss MyHULUIAaIbHOU YCIyTH B
BU/le 9K3eMIIsipa 3JIeKTPOHHOIO JOKyMeHTa Ha OyMa)KHOM HOcCuTe/ie U 3aBepsieT
ero C wucrosb3oBaHveM mevatu MO®L] (B mnpeayCcMOTpPeHHBIX HOPMAaTUBHBIMU
TpaBOBLIMM akTamu Poccutickoii ®esepaliuy ciiydasx — redatd C W300pa’keHUeM
I'ocymapcrBeHHoro repba Poccutickoit @egeparyn);

5) 3aBepsieT 3K3eMILISIP 37IeKTPOHHOTO JIOKyMeHTa Ha OyMakHOM HOCHTese C
WCIiob30BaHueM rneuati M®ILI (B mpesyCMOTpeHHBIX HOPMAaTUBHBIMU MPaBOBBIMU
aktamu Poccuiickoii @Pepepaiiii  caydyasix — TedaTd C  W300pakeHHeM
I'ocymapcrBeHHoro repba Poccuiickoit ®egeparymn);

6) BbIJaeT AOKyMeHThI 3asiBUTE/0, MPU HeoOXOJUMOCTH 3arpalivBaeT y
3asiBUTeJISI MOATIMCH 3a KaXK/IbIM BbIJJAaHHbIN JOKYMEHT;

7) 3ampaiumMBaeT corjacue 3asgBUTeNs Ha yyaCTHe B CMC-OIpOCe /Il OLeHKU
KauecTBa npejocTaB/ieHHbIX ycayr MOLI.

ITpunoxxenue Nel



K AZIMUHUCTPaTUBHOMY perjlaMeHTy
10 Mpe/ioCTaBAeHnI0 MyHUIMNA/IbHOU YCIyTH

CDopMa 3dABJ/IEHUA O BbI[idUe pa3pellleHUusda Had ITPdaBo BBIPYGKI/I 3eJIeHbIX

Komy:

[Hannble [Ipencrasurens
(Pusnueckoe 1u1LI0)

aHHbIie [IpencraButesns
(MnpvBuyanbHbIM
ripeANlpUHUMATe/Ib)

Hannble [Ipencrasurens
(FOpuauueckoe J/11I0)

HanHble 3asBUTEIS
(Pusrueckoe MMII0)

HaCaXJAeHUuM
YripaBneHue JKAJTUIJHO-KOMMYHAJ/IbHOT'O X03g9MCTBa
aZIMUHUCTPALIUA Heiickoro MYHULMIIA/IEHOT O OKpyra
KocTpomckoit obmactu
damumua
Nma
OT4yecTBO

HavmeHoBaHMe 10KyMeHTa, yI0CTOBEPSIIOLEr0 TMYHOCTh
Cepust

Howmep

Jara Bbigaun

Kewm BbIjIaH

TenedoH

OJIeKTPOHHas 1o4Ta

damunus

Nwmst

OtuecTtBO

OI'PH UI1

VHH

Tenedon

OJIeKTPOHHas 1oYTa

[TonHOe HavMeHOBaHUe OpraHu3alyu

OpraHu3aluoHHO-TIpaBoBasi hopMa opraHu3alu
OI'PH

NHH

TenedoH

OJIeKTPOHHas 1o4Ta

damunus

Nwma

OtyecTBO

HavmeHoBaHMe 10KyMeHTa, y/10CTOBEPSIOLEro TMYHOCTh
Cepust

Howmep

Jara Bbigaun

Kem BbIjIaH

Tenedon

OJIeKTPOHHas 1o4Ta

damunus

Nwmsa



OtuecTtBO
HavmeHoBaHMe JOKyMeHTa, yI0CTOBEePSIOLero TMYHOCTh
Cepus
Howmep
[ara Bbigauu
Kewm BbIgaH
Tenedon
OJIeKTPOHHas 1oYTa
[aHHble 3asgBuTe/is damunvs
(MnpyBuyanbHbIA
rpeANpYHAMATe/Ib)
Nwms
OtuecTtBO
OI'PH UII
VHH
HavmeHoBaHMe JOKyMeHTa, yI0CTOBEPSIOLero TMYHOCTh
Cepus
Howmep
[ara Bbigauu
Kewm BbIgan
Tenedon
OJIeKTPOHHas 1oYTa
[aHHble 3asgBuTe/is [TosHOe HavMeHOBaHUe OpraHU3aLiu
( FOpuanueckoe u10)
OpraHu3aloHHO-TIpaBoBasi popMa opraHu3saliu
OI'PH
VHH
TenedoH
OJIeKTPOHHas 1ouTa
damunus
Nwma
OtyecTBO
HaumeHoBaHMe [OKYMeHTa, Y[0CTOBEPSIOIero TMYHOCTb
Cepust
Howmep
Hara Bbigaun
Kem BbIjIaH
Tenedon

3ASAB/IEHUE
0 BblJlJaue pa3pelleHNs Ha MMPaBo BhIPYOKH 3e/IeHbIX HaCaKAeHUH

[Tporty BeIZaTh pa3pellieHe Ha  TPaBO BBIPYOKM  3e/IeHBIX
HacaXeHUuu

CBefieHUs] O JOKYMeHTaX, B COOTBETCTBUM C KOTOPBIMU TIPOBOJIUTCS BbIpyOKa
3e/1eHbIX HaCa)KeHUM:

[Tpunoxenus:



(®.11.0.)

IOMM.ITTT CaepieHusi 00 3/1eKTPOHHOMN MOAMHCH

ITpunosxkenue Ne 2
K AJJMUHUCTPaTUBHOMY perjlaMeHTy
T0 Npe/ioCTaBAeHnI0 MyHUIIMNa/IbHOU YCITyTH

dopma pa3pemnieHUs1 Ha MPABO BHIPYOKH 3e/IeHbIX HaCaKeHHI

OT: YnpaB/neHus XXUIUIHO-KOMMYHaTbHOTO X035IMCTBa afMUHUCTpaluu Herickoro
MYHULIATIATBHOTO OKpyTra KocTtpoMmckoii obactu
(HauMeHOBaHMe YMOJIHOMOYEHHOI'O OpPraHa)

Komy
(bamunus, UMsi, OTUECTBO
- 71l TpaXK/IaH U UHAUBHU/IyallbHBIX MpeIpUHAMaTe e,
WJIY T0JITHO€ HAUMEeHOBaHUe OpraHu3aluu
— J/IS1 FOPUANYECKUX JTUL]

(TOYTOBBIM UH/IEKC

Y afipec, azpec
3JIEKTPOHHOM MOYTHI)

PA3PEINIEHUE
Ha MPaBo0 BBIPYOKH 3e/IeHbIX HaCAKAeHUI

JlaTa pelueHust HOMED pelleHust
yIOJTHOMOUEHHOT'0 OpraHa YIOJIHOMOUEHHOT'0 OpraHa
MeCTHOTO CaMOYTIpaB/ieHusI MeCTHOTO CaMOYTIpaB/ieHusI

ITo pe3y/bTaTtam pacCMOTpeHUs 3arpoca

, YBeIOMJsieM O IIpeZloCTaB/eHUuH
pa3pellieHus: Ha MPaBoO BBIPYOKU 3e/ieHbIX HacaXKIeHUi
Ha OCHOBaHUM Ha 3eMe/ibHOM ydYacTKe C
KaZlaCTPOBLIM HOMEpPOM Ha CPOK [0 :
[Tpuno>keHue: cxeMa yuacTKa C HaHECeHHeM 3eJ/leHbIX HaCaKAeHHH, IMOoJIexariux
BbIpyOKe.




CBepeHus

®.1.0. 10/KHOCTb YIIOJJTHOMOUEHHOI'0 COTPYAHUKA .
( & y 24 ) 006 3/1eKTPOHHOM

[Ipunoxxenue
K pa3peleHunio Ha ITPaBO BBIPYOKH
3e/IeHbIX HacakaeHur PernctpauioHHbIM Ne:

Harta

CXEMA VYUYACTKA C HAHECEHUEM 3EJIEHBIX HACAXIEHNM,
INOIJIEXKAIINX BBIPYBKE

(®.1.0. po/mKHOCTh YIIOJIHOMOYEHHOT'O COTPY/AHUKA)



[Tpunoxenuve Ne 3
K AZIMUHUCTPaTUBHOMY perjlaMeHTy
T0 ITpe/ioCTaBIeHUI0 MyHUIMIIA/IbHOU YCITYTH

dopma pelieHus1 00 0TKa3e B MpUeMe J0KYMEHTOB, He00X0JUMbIX /I/Is

MpefoCTaB/IeHus YCJIyrd / 00 0TKa3e B MPeJA0CTaB/IeHHH YC/TIyTH
Komy

(pamuiuisi, umsi, OTUECTBO

- /1Sl TP@KJ,@aH U MHAUBUyalbHbIX MpeNpuHUMaresiei
W/IU TI0JIHOE HAMMEeHOBaHKe OpraHu3aluu

— U151 FOPUTAYECKUX JIULT)

(TOYTOBBIN UHIEKC

W ajipec, apec

3/71eKTPOHHOM TIOUTHI)

OT: YrnipaBieHUs KUTUII[HO-KOMMYHA/IbHOTO
X03511CTBa a//IMUHUCTpaLy Helickoro
MYyHUILIUIAILHOTO OKpyra KocTpoMckoii obactu
(Ha“MeHOBaHMe YIIOJIHOMOYEHHOI'0 OpraHa)

PEIIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, He00X0AMMBIX /IJIsl MPeOCTaB/IeHUs YCIyru / 00
0TKa3e B MpeJ0CTaB/IeHUH YC/JIYTH
Ne / OT
(HoMmep U J1aTa pelleHus )

[To pe3ysibTaTaM pacCMOTpeHHs 3asiBjieHUsI 10 yciyre «Bbijaya pa3pelieHusi Ha
TpaBo BBIDYOKH 3e/IeHbIX HaCaXJeHU» oT

Y TIPUJIO’KEHHBIX K HEMY JJOKyMEHTOB, OPraHOM, YIIOJTHOMOYEHHBIM Ha TMpeJoCTaB/IeHHe
yCIyTHr , TIDUHATO pellleHre 00 OTKa3e B MpHUeMe
JOKYMEHTOB, HeoOXOAWMBIX /il TIpefloCcTaB/ieHyss yciayru / o0 OTKase B
NpeJioCTaB/I€HUN YCIYTH, TI0 C/IeAYIOIUM OCHOBAHUSIM:

Bbl BrmpaBe TMOBTOPHO OOpaTUThCS B  OpraH, YIIOJIHOMOYEHHBIM Ha
Tpe/IOCTaB/IeHHe YCIYTU C 3asiBJIEHHUEM O TIpe/[0CTaB/IeHUH YCIYTH TI0C/e YCTpaHeHust
YKa3aHHbIX HapyLIEeHWH.

MNaHHBIM OTKa3 MOXKeT ObITh 00)Ka/loBaH B [I0Cy/e0HOM TIOpS[IKE ITyTeM
HarpaB/ieHus >ka/i00bl B OpraH, yIOJTHOMOUeHHBIN Ha Tpe/loCTaB/ieHre YCIyTH, a TakKe
B Cy/1leOHOM TIOpsiJKe.

(®.1.0. 1o/mKHOCTh YIOJIHOMOYEHHOT'O COTPY/AHUKA) CsefeHus
00 3/1eKTPOHHON

noanucwm




[TepeueHb aIMUHHCTPATHUBHBIX MPOLIELYD

[Tpunoxxenue Ne 4

K AJIMUHUCTPaTUBHOMY perjiaMeHTy
T10 TIpe/loCTaB/AeHN0 MyHULIMIIaIbHOM YCIyTH

Ne | Mecto [Tpouenypsbl HevicTBUs MakcumanbHbIM CPOK
1/ | BBIIIOJTHEHUS
n | gercTBust/
rcnosibzyemasi UC
1 |2 3 4 5
1 | BegomcTtBO/III'C | [IpoBepka JOKYMeHTOB U | KOHTPO/Ib  KOMIUIEKTHOCTU  TIpeAoCTaB/IeHHBIX
pervcTpauus 3asB/eHus | JOKYMEeHTOB o 1 pabouero axsil
2 | BemomcTBO/III'C [TogTBepXAeHrWe monHOMOUMK [IpeacTaBuTesis
3asBUTeNS
3 | BemomcTtBO/III'C Peructpaijys 3asiBjieHust
4 | BegomcTBo/IIT'C [lpunsitue peieHnss 00 OTKa3ze B TIpUeMe
JOKYMEHTOB
5 | BemomctBO/TII'C/ | [TonyueHue cBefeHUM HamnpasieHre Me)XBeJOMCTBEHHbIX 3alIpOCOB
CMDB nocpeactsBoM CMOB o 5 pabounx aHeit
6 | BegomcTtBO/III'C/ [TosiyueHMe OTBETOB Ha MeXXBeJOMCTBEHHbIe
CM3OB 3arpoChl
IToaroroBka akra Brle3m Ha MecTo mpoBefeHuss paboT s
obceoBaHuys, obcie1oBaHUS
HaripaBJ/ieHue yyacTKa
7 | BemomctBo/TII'C/ | HauMc/ieHUH HaripaBnenve akra obciefoBanus, pacuera | Jo 10 pabouux gHeit
CMD>B KOMIeHCallMOHHOU KOMIEeHCAallMOHHOW CTOMMOCTH
CTOMMOCTH

Bbiziaua (HampaB/ieHWe) akTa o00c/ieoBaHUS U
cueTa st
OIJ1aThl KOMIEHCALIMOHHOW CTOUMOCTH

KOHTpOJIb OCTYII/IEHUS] OT/IAThI




[Tpuem cBezfieHnii 00 oriate

8 | BegomctBO/III'C | PaccMoTpeHue [TpoBepKa COOTBETCTBUS JOKyMEHTOB U cBefieHnid | Jlo 2 pabouunx gHel
JIOKYMEHTOB U YCTaHOBJIEHHBIM  KpPUTEpUsM Il TIPUHSTUSA
CBeJIeHUM peLlueHust

1 He Bk/itOuaeTcsi B 0OIMI CPOK TMpeA0CTaB/IeHUsI TOCYAapCTBEHHON YCTyTH.

Ne | Mecto [Tpouenypsol HencTtBus MakcrmanbHbIA CPOK
I/ | BBITIOJTHEHUS
n | gercTBus/
rcnosibzyemasi UC
1 |2 3 4 5
9 | BegomctBO/III'C | IlpuHATHE pelleHus [IpuHATHE pelleHus O TpeJoCTaBJIeHUN YCIyTU o 1 yaca
10 | BegomctBO/III'C dopMUpOBaHWe pelleHuss O [peJoCTaB/IeHUuU
YCIYTU
11 | BegomctBO/III'C [TpunsTHE perieHUsI 00 OTKa3e B MpeOCTaBIeHUH
YCIYTH
12 | BegomctBO/III'C dopMUpOBaHue OTKAasa B IPe0CTaBIeHUN YCIYIU
Moaynie MLl /| Beigaua pe3ynbTaTta Ha Beigaua pesysnbraTa B BUAe  3K3emruisapa | [locne OKOHYaHUA
13 | BegomcTBo/TII'C | GymMakHOM HOCHUTeJIe | 37IeKTPOHHOI' O TpoLelypsl  NPUHATUA
(omMLMOHANIBHO) JIOKyMeHTa, pacleyaTaHHOr0 Ha OyMa)KHOM | pellieHusI

HOCHWTeJle, 3aBePEeHHOI0 MOANUCBI0 U I1eYaThbio
M®I] / BegomcTBe
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